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Redefine Education
at Clover Park

Clover Park Technical College students get a time-honored
style of hands-on learning experience taught by experts in a
large variety of practical career fields. From aviation to health
care, from computers to design, from cooking to welding, you
can trust that you are learning the theory, the basics, the art
and the best practice for a profession that’s fulfilling and in
demand today. At Clover Park Technical College, we focus on
excellence, experience and employment.

Redefine education. See what Clover Park has for you.
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Welcome to
Clover Park Technical College

Dear Student,
Welcome to Clover Park Technical College!

You have made a great decision to continue your educational journey at CPTC.
While here, you will be greeted by friendly staff and can meet with some of our
caring faculty. Being an entrepreneurial institution, we want to help students,
like you, complete their programs, find meaningful employment, and be
responsive to the needs of the local community and business and industry.

By 2019, two-third of all jobs in
Washington state will require a post-
secondary credential, and we are
committed to ensuring our students
become a part of the employable
workforce necessary to meet that
need.

While here, we will provide you
with the foundation for a career and
prepare you to enter the world of
work as quickly as possible.

I would encourage you to take

advantage of the support you will
find beyond the classroom as well.

Get involved with some of our Associated Student Government events and
projects. Lean on support provided by our tutoring centers, peer mentors and
more. Most importantly, stay engaged and keep your eyes on the goals you
have set before you.

We are so glad to have you join us at CPTC and look forward to helping
you succeed.

-Dr. Lonnie L. Howard
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Who, Where and
What We Are

As a vital member of Washington’s higher-education system,
Clover Park Technical College offers forty programs in
aerospace, advanced manufacturing, health sciences, human
services, business, hospitality, science, technology, engineering,
transportation and trades.

Clover Park Technical College has two campuses: our main
campus in Lakewood and our South Hill Campus just south of
Puyallup (adjacent to Thun Field), where our aviation programs
are located.

Clover Park Technical College offers courses online and on
campus for students getting ready for their first career, their
next step within their career or new careers. CPTC is here to
help students redefine education to meet their needs. The
College’s rich history of professional and technical education
dates to the 1940s, when the Clover Park School District
established a War Production program training civilians as auto
mechanics, aircraft-service mechanics, ship-fitters, welders and
blueprint readers.

QOur Vision,
Mission and Goals

VISION

Transforming lives, enriching communities and enhancing
futures by creating an environment of innovation, equity and
excellence through education.

MISSION

We are a values-driven institution that delivers quality
education, training and support focused on student success in
an evolving economy.

CORE THEMES
Workforce Preparation
Student Success
Institutional Excellence

VALUES
Clover Park Technical College values:

Equity

Respect

Diversity

Innovation

Excellence

Student Success

Lifelong Learning

Social Responsibility

STRATEGIC GOALS

Create and maintain a sustainable college community
Foster community engagement and social responsibility
Promote student success

Champion equity

Build an educated community

Enhance institutional capacity

Promote innovation

STRATEGIC PRIORITIES

1. Increase student success and educational access.

2. Respond to local community and business & industry.

3. Become more entrepreneurial.



Accreditation

Clover Park Technical College is accredited by the Northwest
Commission on Colleges and Universities.

Accreditation of an institution of higher education by the
Northwest Commission on Colleges and Universities indicates
that it meets or exceeds criteria for the assessment of
institutional quality evaluated through a peer review process.
An accredited college or university is one which has available
the necessary resources to achieve its stated purposes through
appropriate educational programs, is substantially doing so,
and gives reasonable evidence that it will continue to do so in
the foreseeable future. Institutional integrity is also addressed
through accreditation.

Accreditation by the Northwest Commission on Colleges

and Universities is not partial but applies to the institution

as a whole. As such, it is not a guarantee of every course or
program offered, or the competence of individual graduates.
Rather, it provides reasonable assurance about the quality of
opportunities available to students who attend the institution.

Inquiries regarding an institution’s accredited status by the
Northwest Commission on Colleges and Universities should
be directed to the administrative staff of the institution.
Individuals may also contact:

Northwest Commission on Colleges and Universities
8060 165th Avenue N.E., Suite 100
Redmond, WA 98052 (425) 558-4224 www.nwccu.org

Accreditation by the Northwest Commission on Colleges and
Universities refers to the institution as a whole. Therefore,
statements like “fully accredited” or “this program is accredited
by the Northwest Commission on Colleges and Universities”

or “this degree is accredited by the Northwest Commission on

Colleges and Universities” are incorrect and should not be used.

NWCCU is an independent, non-profit organization recognized
by the U.S. Department of Education and the Council for
Higher Education Accreditation. It is the regional authority

on educational quality and institutional effectiveness of

higher education institutions in the seven-state Northwest
region of Alaska, Idaho, Montana, Nevada, Oregon, Utah and
Washington. It fulfills its mission by establishing accreditation
criteria and evaluation procedures by which institutions

are reviewed. Clover Park Technical College first received
accreditation through NWCCU in December 1999.

Program Accreditations and Certifications

Accreditation and certification has been granted to specific
programs at Clover Park Technical College by:

AdvancedEd Accrediation Commision
American Dental Association
American Society of Health Systems Pharmacists

Commission on the Accreditation of Allied
Health Education Programs

National Accrediting Agency
for Clinical Laboratory Sciences

National Automotive Technicians
Educational Foundation
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Advisory Committees

Each career program at CPTC is guided by an advisory
committee composed of employers and employees in the field.
These committees meet at least two times each year to provide
recommendations about methods, procedures, equipment, and
curriculum and to ensure that each program meets or exceeds
the industry standards of that particular occupation.

Clover Park Technical College Foundation

The Clover Park Technical College Foundation is a 501(c)

(3) non-profit organization dedicated to the needs of CPTC
students and programs. Established in 1992, the Foundation

is overseen by a volunteer board of up to 24 members. Board
membership reflects the diversity of the community and the
industries served by the college. The Foundation’s mission is to
raise friends and funds for the college.

CHANGING LIVES
The Foundation changes lives by:

« Raising funds for students, programs, equipment,
technology and capital projects.

« Introducing new friends and future supporters to the
college.

« Helping students through difficult times, empowering
them to stay in schools with scholarships and emergency
assistance funds.

« Supporting employee growth, development and
appreciation.

« Contributing to college-wide programs and initiatives.
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Board of Trustees

The Clover Park Technical College Board of Trustees is composed of five community college district
residents who are appointed by the governor to a five-year term. The board sets policy for the
institution and delegates administrative authority to the president of the college.

Mark Martinez, Chair
Bruce Lachney, Vice Chair
Dr. Bob Lenigan

Mary Moss

Lua Pritchard

Foundation Board of Directors

Clover Park Technical College Foundation Board of Directors is composed of local business and community leaders
who volunteer their time and donate their talents and resources to raise friends and funds for the college. The funds
raised through their efforts support the college and students through student scholarships and emergency grants,
allow the college to acquire state-of-the-art equipment and technology, and offer faculty and staff professional
development awards.

Officers Ex Officio Directors

Mary Green, President Lyman Gifford, MSNMP, CFRE, Foundation Executive
Matt Lane, Vice President Director o

Melissa Missall, Secretary Mary Moss, CPTC Trustee Liaison

Coy Anglin, Treasurer Dr. Lonnie L. Howard, CPTC President

Steven Cro;by, Past President Larry Clark, CPTC Vice President for Finance and

Shelia Winston, Director at Large Administration L .
Tawny Dotson, CPTC Interim Vice President

Jor Strategic Advancement

DI rectors Andre Williams, ASG President
Steve Brewer

2y Cordova Emeriti Directors

Rhiannon Cupps . .

Dave Harkness Bill Hamilton )

Harley Moberg Sharon McGavick

Joyce Oubre

Katheryn Smith

Sommer Ueda

College Advisory Council

The College Advisory Council provides advice and approves the college’s annual Worker
Retraining Plan. It serves as a liaison between Clover Park Technical College and the business
community, government, public agencies, organized labor, military installations, community-
based organizations, and other educational institutions, and advocates on behalf of the college.
They also make recommendations to the president to strengthen the college’s effectiveness in
providing quality educational opportunities and services for the community.
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It's good to have real =
life experience and b,
teachers who know
what they’re doing.

-Alena Wolbert, Cosmetology student

BECOMING A STUDENT

Getting Started 8 Financial Aid 14 Child Care/Early Care and 20
Paying for College 9 International Students 17 Education/Parent Programs
Getting Support 11 Campus Life and Services 19
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Students interested in applying for financial aid must start the 5-Step

Geﬂ'i n g S‘I’O r‘I'ed Financial AidApplication Process at the same time as the enrollment

process to Clover Park Technical College. www.cptc.edu/financial-aid

1 APPLY FOR ADMISSION TO CPTC

® Go to www.cptc.edu/apply to complete your online application.

¢ Upon acceptance, you will receive an email that includes your next steps to becoming a CPTC student. If you do not
have an email, a letter will be sent to your home address.

2 APPLY FOR FINANCIAL AID

® Complete the Free Application for Federal Student Aid (FAFSA) as soon as possible at www.fafsa.ed.gov. You will be

prompted to create an FSA ID for yourself and/or a parent that will act as an electronic signature on the FAFSA (CPTC's
college code is 015984).

® Check FAFSA status on the financial aid portal (www.cptc.edu/financial-aid/portal) and submit all additional financial
aid paperwork to the Financial Aid Office by the deadline for the quarter you plan to attend.

® Explore other funding options to pay for college at www.cptc.edu/pay-for-cptc.

® |f you are a DREAMer student go to www.readysetgrad.org/wasfa.

3 ESTABLISH COLLEGE PLACEMENT

Take the COMPASS Assessment or submit college transcripts.

® COMPASS information: www.cptc.edu/compass
If you have not taken college courses, take the COMPASS Assessment. Pay the $19 fee at the Cashiers office and bring
payment receipt and picture ID to the Assessment Center. If you have taken a college placement assessment at another
college submit the official scores to Enrollment Services.

® Submit College Transcripts to Enrollment Services: www.cptc.edu/transfer-to. If you have taken college courses before,
submit official transcripts to Enrollment Services to receive a Course Transfer Report.

4 ATTEND AN ADVISING SESSION

® All new students are required to attend an Advising Session to learn about program course requirements and education
planning. Sign up at www.cptc.edu/advising.

® Bring your COMPASS scores, or Course Transfer Report, and your Student ID (SID) to the advising session.

REGISTER FOR CLASSES

e Students who have attended an advising session may register for first quarter classes online. For more information about
how and when to register go to www.cptc.edu/register.

Clover Park Technical College encourages persons with disabilities to participate in its programs and activities. If you anticipate
needing any type of accommodation or have questions about physical access on campus, please call 253-589-5767 in advance
of your participation or visit.



Our staff is here to help you succeed at Clover Park
Technical College.

Assessment

Students entering technical programs that have academic
courses are required to take the COMPASS test.

COMPASS (Computerized-Adaptive Placement Assessment and
Support System) is un-timed but generally takes approximately
two hours to complete. There is a non-refundable testing fee

of $19. Assessment results are used to place students in the
appropriate academic courses.

Assessment testing is not required prior to being admitted

to the college unless the technical program selected requires
that a minimum level score be obtained for admission. Do not
delay. Allow ample time for assessment, educational planning
and registration prior to the beginning of a quarter.

COMPASS testing is available on a drop-in basis. No
appointment is necessary. Pay the testing fee in the cashier’s
office and then present the receipt and picture ID to the
Assessment Center staff. To obtain a testing schedule go to:
www.cptc.edu/compass.

If an assessment test has been taken within the past 24 months
at another college or special agency, the test results can be
placed on file in the Assessment Center and evaluated by
Advising/Counseling.

College Admission

All members of the community are eligible for admission to
Clover Park Technical College if they meet at least one of these
requirements:

« Are 18 years of age or older - or

« Have a high school diploma or High School Equivalency
Exam certificate - or

« Are competent to profit from the curricular offerings of the
college

High school seniors interested in starting college after
graduation may apply for admission to Clover Park Technical
College at any time during their senior year. Younger students
interested in Running Start may apply for admission as early as
16 years of age.

Community members are also eligible for admission under
the provisions of Running Start, Elective High School, or the
Northwest Career and Technical High School.

Some programs have additional admission requirements,
including mandatory advising or additional fees. This
information may be found in the program description section
of the college catalog or on the CPTC program website.

Clover Park Technical College admissions applications

are available online at www.cptc.edu/apply, through the
Enrollment Services office in Building 17, the Advising &
Counseling office in Building 17, or at a Program Information
Session. Program information sessions occur every 2nd and
4th Wednesday of each month when classes are in session.
Visit www.cpte.edu/info-sessions for details.
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Exceptions

Students age 16 and over who meet the provisions of “Title III-
Adult Education Programs” may enroll in certain adult basic
education classes. Individuals admitted into such classes will
be allowed to continue as long as they are able to demonstrate,
through measurable academic progress, an ability to benefit.

Individuals who don’t meet the eligibility criteria for admission
may appeal for special admission on a course-by-course

basis. Criteria for granting an appeal are competency at an
appropriate academic level and/or artistic or technical skill
level, as well as the ability to participate in an adult learning
environment. The College does not desire to replace or
duplicate the functions of the local public schools. Appeals may
be filed with the vice president for instruction or designee.

Paying for College/
Applying for Financial Aid

« Create a financial plan on how to pay for college, and apply
early for possible financial aid, including scholarships,
grants and loans.

» Submit a Free Application for Federal Student Aid
application at www.fafsa.ed.gov.

« If you apply for Financial Aid you must complete all steps
of the Financial Aid 5-step application process by posted
deadlines.

 Financial aid information and deadlines are available on
the Financial Aid page. www.cptc.edu/financial-aid.

+ Opportunity Grand/BFET funding.
« Using veteran benefits? Visit our Veterans page.

« Explore WorkFirst and Worker Retraining Funding.

Agency Funded Students

Persons who qualify for assistance from the Division of
Vocational Rehabilitation of the State of Washington or
neighboring states, the Department of Labor and Industries,
the Washington State Department of Social and Health
Services, WorkSource or the Employment Security Department
may attend programs at Clover Park Technical College.
Enrollment qualifications for training will be determined by
the college. Agency funded students must have their contracts
approved, mailed or faxed to the funding coordinator at CPTC
before starting class. If an agency is paying the assessment fee
and/or the program admission fee, the student should take
their contract to the funding coordinator prior to testing. The
funding coordinator is available to answer your questions from
7:30 a.m. to 4:30 p.m., Monday through Friday in the cashier’s
office in Building 17 or may be reached at 253-589-5663.

Title IV Student Complaint Process

The Higher Education Act (HEA) prohibits an institution

of higher education from engaging in a “substantial
misrepresentation of the nature of its educational program, its
financial charges, or the employability of its graduates.”

20 U.S.C. §1094(c)(3)(A). Further, each State must have

“a process to review and appropriately act on complaints
concerning the institution including enforcing applicable
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State laws.” 34 C.F.R. § 600.9. The Washington State Board
for Community and Technical Colleges (SBCTC) maintains

a process to investigate complaints of this nature brought

by community and technical college students in the State of
Washington. For more information, contact the SBCTC Student
Services Office at 360-704-4315.

Continuing Education

Clover Park Technical College offers a wide variety of credit
and non-credit classes through Continuing Education in the
areas of Professional Development and Personal Enrichment.

Skill development classes are offered in various technical areas
and are frequently changed based upon local industry and
employment needs.

The majority of the classes are offered on a part-time basis,
scheduled in the evening or on weekends. For a copy of
the latest class schedule, please call 253-589-5575 or find
Continuing Education at www.cptc.edu/continuing-ed.

Dual Credit for High School Students

Dual credit may be accepted for high school learning
experiences where formal articulation agreements are in place.
Contact Enrollment Services at 253-589-6003 or Pierce County
Careers Connection at 253-583-8803. Courses that have

Dual Credit Articulation agreements with the Pierce County
Careers Connection are marked with an asterisk (¥) in both the
program and course description.

Northwest Career

& Technical High School

253-589-5770

Northwest Career and Technical High School is a school of
choice on the Clover Park Technical College campus that
provides a rigorous educational program combined with career

guidance and high quality career and technical education.
Students:

» Earn a high school diploma from Northwest Career and
Technical High School.

» Earn a certificate of initial competencies in their chosen
career path.

« Are prepared to articulate into postsecondary education
and training opportunities.

« Can earn a certificate or a degree if they enroll in the
Elecive High School option.

Adult High School Completion
253-589-5770

Adult High School classes are offered for persons 20 years
of age or older who are not enrolled in a regular high school
and who want to earn an Adult High School diploma. These
classes are academic in nature and meet Washington State
requirements for high school completion. Students enrolled
in a regular high school may take Adult High School classes
with the permission of their high school counselor; however,
they must pay all class costs, including full tuition. More

information is available from Northwest Career and Technical
High School at 253-589-5770 or in Building 14.

Running Start

253-589-5701

CPTC works closely with area high school counselors to plan
appropriate educational experiences. Running Start is a
statewide community and technical college program that was
developed for academically qualified high school juniors and
seniors who wish to enroll in courses that fulfill high school
graduation requirements. If you have chosen a career direction
and can benefit from college instruction, Running Start at
Clover Park Technical College may be right for you.

Please note that Running Start students are held to the

same expectations as all other college students. Attendance,
participation, behaviors and quality of work are to meet college
standards.

The Running Start program is designed for high school
students who are ready for college-level work, want to get a
start on their career training, and want to receive both college
and high school credit while attending high school.

Qualified students may enroll in programs tuition free up to a
maximum of 15 credits. This is determined by the combined
high school and college enrollment on their Running Start
Enrollment Verification Form obtained from their high school
counselor.

Additionally, Running Start students will pay for all fees
associated with their college enrollment including laboratory
fees, security & safety fees, books, tools, consumables,
transportation, etc. Running Start students may obtain a
waiver for additional credits, please see the Running Start
Advisor for more information.

High school students who attend during the summer quarter
will pay adult tuition and fees. Interested students must
meet with the Running Start advisor to receive appropriate
paperwork prior to enrolling.

If you meet the following criteria you may be eligible for
Running Start.

» Be between the ages of 16 and 21

» Beidentified as a junior or senior

» Meet minimum COMPASS testing scores
» Beidentified as eligible by your school

Veterans Education Benefits
253-589-5581
Most programs offered by Clover Park Technical College

are fully approved for benefits under the following Veterans
Administration regulations:

Chapter 30—Montgomery GI Bill®

Chapter 31— VA Rehab (pre-approved by VA)
Chapter 32—VEAP

Chapter 33—Post 9/11 GI Bill®

Chapter 35—Dependents

Chapter 1606—Reserves

Chapter 1607—Reserves Active

[continues on next page)



[continued from previous page)

Clover Park Technical College does not and will not provide any
commission, bonus, or other incentive payment based directly
or indirectly on success in securing enrollment or financial aid
to any persons or entities engaged in any student recruiting

or admissions activities or in making decisions regarding the
award of student financial assistance.

WorkFirst
253-589-5503

The WorkFirst program serves families receiving TANF
through the Department of Social and Health Services (DSHS),
helping them start, continue or finish their education and
training leading to employment and self-sufficiency.

To get started, please contact the WorkFirst Office at 253-589-
5503 or visit Building 16, Room 118.

Office hours: 8 a.m.-5 p.m., Monday-Friday.

The WorkFirst program at CPTC provides the following options
for eligible participants:

« High School Equivalency Exam prep
« High-school completion

+ Vocational education in any of CPTC'’s full- or part-time
programs as well as Continuing Education

« High-wage, high-demand career training

Worksource Co-Located Staff

WorkForce Investment Act (WIA) funding for Pierce County
residents is available to assist dislocated workers and low-
income adults with their educational costs. Options for
additional funds may also be available for students who are
currently on unemployment or who have drawn unemployment
in the past. In addition to providing funding information, the
WorkSource co-located staff member can direct students to
jobs found in the statewide WorkSource system and other
websites as well as provide tips for job searching, resume
writing and interviewing.

For more information, contact the CPTC co-located
WorkSource counselor at 253-589-5781.

Worker Retraining

253-589-4311

The Washington State Worker Retraining program provides
training and funding for unemployed workers interested in
upgrading their skills or training for a new career.

You may be eligible if any of the following apply:

« Facing a layoff (WARN notice) and eligible to collect
unemployment benefits

« Currently collecting unemployment benefits

« Exhausted your Washington State unemployment benefits
in the past 48 months

« Honorably discharged veteran who has separated from the
armed services within the last 48 months

« Active-duty service member with official notice of
separation
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+ You are a displaced homemaker who has been dependent
on the income of another family member, but you are
no longer supported by that income (verification of
circumstance required) *Staff determines eligibility

+ You are a formerly self-employed (past 24 months)

» You are a dislocated worker and have secured stop-gap
employment, which is defined as: “temporary work an
individual accepts only because they have been laid off
from work or otherwise terminated from employment due
to no fault of their own.” *Staff determines eligibility.

What programs are covered?

Programs listed as Demand Occupation on the Eligible
Training provider list are eligible for WRT. This list can be
found at: https://fortress.wa.gov/esd/wilma/wdclists

The 2015/2016 WRT Plan has targeted the programs
below for funding. Programs specifically targeted by
the WRT grant this year are:

« Residential Construction

+ Sustainable Building Science

« Computer Programming and Web Development
» Nondestructive Testing

« Advanced Composite Technician

+ Nursing Assistant — Certified

« Hemodialysis Technician

« Other “in-demand” CPTC programs are also be eligible.

What does the funding cover?

Tuition/fees, funding for books, and possible transportation
assistance may be awarded for the first quarter. WRT funding
is typically awarded for one quarter; you should have a funding
plan for subsequent quarters. You are welcome to submit a
WRT application even if you have already been awarded for
one quarter, additional funding may be available to you on a
case-by-case basis.

To Apply:
Contact the Worker Retraining Office in Building 16, Room 118
or at 253-589-4311.

Getting Support

Career Center

The Career Center, a WorkSource Affiliate site, brings a variety
of services to students and potential students. The Career
Center offers computers for job-search exploration, resume
and cover-letter writing assistance, interview preparation,
labor market and occupational information, free interest
assessments to help you choose a program of study, and access
to job postings for federal, state and local jobs, both part-

and full-time. Contact the Career Center at 253-583-8765 to
schedule an appointment.

[continues on next page)
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Advising and Counseling Center
253-589-5548

Counselors provide several important services in the Advising
and Counseling Center to support student success. Students
can be seen on a walk-in or appointment basis to see a
counselor for academic advising, to develop an education plan
or a check-in about academic progress, career exploration
resources and referrals to the Career Center, get information
of the Running Start program, limited personal counseling

on a personal issue interfering with a student’s ability to be
successful in school and crisis intervention to facilitate a
referral to appropriate resources. Stop by at the Lakewood
campus, Building 17, Room 150, or call 253-589-5548 for an
appointment.

Get Started Workshop

253-589-5548

Come learn about CPTC and the enrollment process, program
information, campus support services and worker retraining.

Questions? Visit www.cpte.edu/get-started for more
information.

Topics covered at this workshop:

College enrollment/admission process

Career exploration resources

Free Application for Federal Student Aid (FAFSA) process
Scholarships & Educational Resources

COMPASS Assessment process

Cost for tuition/fees

Disabilities Accommodations
253-589-5767 or 253-589-5826 TTY

Clover Park Technical College wants to help all students
succeed. We are committed to providing reasonable
accommodations, including core services, to qualified students
with disabilities. TDD services are available in Human
Resources.

Appropriate adjustment and reasonable accommodations
will be provided to qualified students with disabilities for
recruitment, the application process, enrollment, registration,
financial aid, course/module work, counseling, programs and
services. A request for accommodations must be made and
medical documentation of disability is required.

To arrange accommodations, students should contact the
Student Disability Specialist at 253-589-5767. Requests for
accommodations should be received by the college six weeks
prior to the beginning of the program for which the request is
made. Lack of advance notice may delay the availability of an
accommodation. The complete Clover Park Technical College
Policies and Procedures for Reasonable Accommodations

for Students with Disabilities under ADA/504 is available in
Building 17, Room 150.

Multicultural Student Services

253-589-5766

Clover Park is committed to the success of all of our students.
By serving as an advocate for students of color and providing
information, resources and support from how to navigate the
educational process to accessing services to enhance student
success, Multicultural Student Services is here to support

you. Programs and activities are offered to promote cultural
awareness and competence. We support a campus environment
that is inclusive, safe, and welcoming for all students.

Tutoring Services

253-589-5702

The College offers free tutoring to help students be more
successful in their pre-college and college-level academic
courses. The Tutoring Center is located in Building 15. It’s
open Monday through Friday with some extended evening
and Saturday hours. No appointment is needed. For tutoring
assistance, go directly to the center. CPTC students also have
access to eTutoring’s free 24/7 online tutoring services in a
variety of subject areas. Go to www.etutoring.org or enter
through CPTC’s home page. For maximum benefit, students
are encouraged to seek tutoring help early in the quarter.

Adult Basic Skills/

English as a Second Language
253-589-5702 or 253-589-5760

The Adult Basic Skills program offers day and evening classes
in Adult Basic Education, English as a Second Language and
high school credential testing preparation, as well as high
school for 21+. Classes offered enhance career, educational
and personal opportunities for individuals. The program
offers math, reading, and writing skills development for high
school completion credentials, college admission, and/or
career changes. The curriculum is based on the Washington
State Learning Standards. Students are placed in classes based
on their current skill level. The program has a mandatory

new student class, Tools for Success, which provides skills
assessment and goal setting to promote a successful learning
experience. New student classes are scheduled throughout the
quarter and serve students on a first-come, first-served basis.
More information is available in Basic Skills Office, or call 253-
589-5702 for more details. There is a $25 program fee for each
student enrolled in Basic Skills classes.

High School Equivalency
Preparation Classes
(Formerly known as the GED)

253-589-5702

What do I need to do to enroll in High School
Equivalency preparation classes?

Call or stop by to sign up for Tools for Success, the orientation
class for new students. This four-day class allows students

to become familiar with the learning environment and
complete the assessments necessary to enroll in the program.

[continues on next page)
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New students must complete all four days to be eligible for
registration. Day and evening sessions are available.

High School Equivalency Testing
(Formerly known as the GED)

253-589-6035

Testing is administered through CPTC’s Pearson Vue Testing
Center. In order to register you must create an account at
www.myged.com. At this site, you can create an account, find
out testing information and register for tests. The high School
equivalency test has changed as of 2015, and no tests taken
before January 1, 2015 are valid. The test is now computer-
based. It is recommended that you can type 25 wpm, and are
familiar with computer usage. There is more information at
www.myged.com. If you are under 19, you must bring a release
form to the Testing Center prior to scheduling your test. For
more information call 253-589-6035. If you are planning to use
a voucher or do not have a credit card for registration purposes
please call 253-589-6035 for directions on how to proceed.
Examinees must present a valid photo ID.

The Pearson Vue Testing Center is located in Building 10,
Room 214. Testing times vary; check at www.myged.com for
testing hours and availability. Test center phone number: 253-
589-6035

High School Equivalency Tests

Test Time
+ Reasoning through Language Arts (150 minutes)
 Social Studies (90 minutes)
» Science (90 minutes)
» Mathematical Reasoning (90 minutes)

At least 2-3 sessions are necessary to complete all tests. There
is a fee of $30 per test to take the High School Equivalency
Test. Examinees must present a valid photo ID and be at least
19 years of age. If you are between the ages of 16-18, please
have the appropriate release form and follow the instructions
to testing with an Underage Release.

Valid Photo IDs:
+ Driver’s License
» State ID
« Military ID
» Passport

An appointment is required for the High School Equivalency
Test. For questions, call 253-589-6035. To schedule a test go to
www.gedtestingservice.com.

Refund Policy

1. The Assessment Test fee is non-refundable.

2. For state-funded classes, the tuition and laboratory/
supply/computer use fee will be refunded for a payment
period upon official withdrawal according to the following
schedule:

- 100% Prior to the first day of instruction.
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- 80% First through fifth day of instruction.

- 40% On or after the sixth day of instruction through
the twentieth calendar day following the beginning of
instruction.

- 0% Twenty-first calendar day through the end of the
payment period.

Financial aid recipients are subject to the Title IV Return
of Funds policy stated in this catalog.

3. For self-support classes, the following schedule will apply:
- 100% If the College cancels the class.
- 100% When you withdraw from the class on or before
one business day prior to the first day of class. To officially
withdraw from the class, you may come to the college in
person, or withdraw online at www.cptc.edu/drop. The
college must receive the online drop on or before one
business day prior to the first day of class.
- 0% When you register but do not attend the class. No
refunds are available after the class has started.

Self-support classes are indicated in the quarterly class
schedule by an SS at the end of the class title, just above
the description.

4. Programs cancelled by the College will be refunded at
100% of the fees paid but unused as of the cancellation
date.

5. Refunds will not be granted for students withdrawn for
disciplinary reasons.

6. Students called for military active duty will be granted a
refund of tuition and fees paid for the current payment
period, subject to the rules and regulations of their
respective funding sources and payment methods.
Presentation of written confirmation (orders) is required.

7. Students who do not attend the first two class sessions
and/or comply with the established attendance policy
for the class or program may forfeit the right to continue
and may be subject to administrative withdrawal without
refund.

8. Upon official withdrawal, refunds will be made by mail to
the student or his or her respective funding agencies.

Refund Exception

Exceptions to the refund policy must be requested in writing

to the Director of Enrollment Services before the last day of
the quarter in which payment was made. A Petition for Refund
Exception form is available in the Enrollment Services Office.
Eligible requests will have detailed information and supporting
documentation attached when the request is submitted.

[continues on next page)
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Financial Aid

reviewed prior to the start of the quarter. The 5-Step
application instructions are available at the Financial Aid Office

and at www.cptc.edu/financial-aid.

Clover Park Technical College believes that every individual
should have the opportunity to achieve his or her educational
goals. The Financial Aid Office provides financial assistance to

students who would otherwise not be able to attend school. 2.

Financial assistance may be available to you from various
sources in the form of grants, scholarships, loans and
employment. Aid is awarded according to federal, state and
institutional guidelines. No student will be denied aid on the
basis of race, color, national origin, sex, sexual orientation,
disability or age.

All prospective students are encouraged to apply for aid.
Financial aid staff will discuss opportunities with you and

help you with the application process. Eligibility is determined
through a careful assessment of your financial situation, taking
into account your and/or your family’s income, assets, debts,
number of dependents, and the estimated cost of attending
Clover Park Technical College.

Eligibility

The following programs are NOT eligible for traditional
financial aid: Adult Basic Education (ABE), general education
classes below 80 (example MAT 060), High School Equivalent
Exam prep, Quick Start programs, personal enrichment
continuing education, Running Start or high school
completion.

To qualify for financial aid, a student must;

» be enrolled or accepted for enrollment in an eligible degree
or certificate program.

« have a high school diploma or High School Equivalency.
« be a U.S. citizen or an eligible non-citizen;

« be registered with the Selective Service
(if required to do so);

» not owe any repayments on previous Title IV assistance
and not be in default on any federal student loans; and

« demonstrate a need for financial assistance.

Financial aid is normally awarded based on full-time
enrollment (12 credits or more). If you plan to enroll in fewer
than 12 credits for any quarter, you must give the financial
aid office advance notification to allow for your award to be
revised.

How to Apply/Application Deadlines

We strongly recommend that you submit your FAFSA to

the Federal Processor THREE MONTHS PRIOR TO OUR
DEADLINE DATES or, at a minimum, two weeks before the
deadline dates below. Some funds are available on a first come
first served basis so apply early.

To apply for all available federal state, and institutional
financial assistance, you must complete steps 1-5 of CPTC’s
financial aid application process. Read the instructions

carefully. Students who complete the application process 5

prior to the deadline for a quarter will have their applications

1.

New students must apply for Admission to a specific
degree or certificate program.

Create a Federal Student Aid ID. You must do this by
visiting https://fsaid.ed.gov. The FSA ID allows you to sign
the FAFSA or renewal FAFSA online as well as access other
Federal Student Aid secure websites. If you are required
to provide your parents’ information on the FAFSA, one of
your parents will also need to create a Federal Student Aid
ID.

Complete one of the following and submit it to the
Federal Processor:

2015-2016 FAFSA at www.fafsa.ed.gov

or

2015-2016 Renewal FAFSA on the Web www.fafsa.ed.gov

(You do not need to wait to file a tax return to complete the
FAFSA, an income estimator is available)

After your FAFSA is processed, the Federal Processor will
send you either a paper Student Aid Report (SAR), an
electronic SAR, or a SAR Information Acknowledgement,
depending on how you submitted your FAFSA and
whether or not you provided a valid email address on
your FAFSA. If you do not receive your SAR within two
weeks of submitting your application, call the Federal
Processor at 1-800-4FED-AID to check on the status of
your application.

Remember you can always check the status of your file
at your student portal by clicking on on the link to the
Finaincial Aid Student Portal at www.cptc.edu/financial-
aid/portal.

Continuing and new students must submit all additional
required documents by the deadline.

After the Federal Processor sends the Financial Aid Office a
copy of your processed FAFSA data, we will post information
to the Financial Aid Student Portal explaining what
additional documents we need to complete your file and/
or what actions you must take. (E.g. CPTC data sheet, 2015
IRS Tax Transcript, Verification Worksheets.) If you don’t
see that the Financial Aid Office has received your FAFSA
information, come to the Financial Aid Office. Please make
sure to update your mailing address with both Enrollment
Services and Financial Aid.

Submit all additional required documents and take care
of all required actions as instructed by the following
deadline dates to ensure your application is reviewed
prior to the start of the quarter you begin classes. If all
required documentation is not submitted by the deadline
dates below, this may result in a delay of financial aid and
you will be required to pay your tuition, fees, books and
supplies until the next quarter.

Fall Quarter 2015
Winter Quarter 2016
Spring Quarter 2016

Complete Direct Stafford Loan MPN and new student
entrance counseling.

July 17, 2015
October 30, 2015
January 22, 2016

[continues on next page)



[continued from previous page)

First-Time Borrower

If you are new to the college, or have not received a
Federal Direct Stafford loan from Clover Park Technical
College in the last year, you are required to complete
Entrance Counseling and a Master Promissory Note

(MPN). To complete these steps, go to www.studentloans.

gov. The school will be notified electronically within
three to five business days from the time of completion.
You can check your student portal to see when Clover
Park has received notification that this requirement has
been completed.

Please Note: Students who are first time borrowers

at CPTC must serve a 30 day waiting period and will
not receive the first disbursement of their loans until
approximately the 35th day of the quarter. This applies
only to first quarter of attendance that student receives
loan funds.

Returning Borrower

Continuing students must complete Financial Awareness
counseling every academic year. The website for
Financial Awareness counseling is www.studentloans.
gov. The school will be notified electronically within three
to five business days from the time of completion. You
can check your student portal to see when Clover Park
has received notification that this requirement has been
completed.

If you previously received a Direct loan for a prior year
you do not need to complete an entrance counseling and
Master Promissory Note. The Department of Education
allows a borrower to receive additional Direct loans on a
single Master Promissory Note for up to 10 years.

Federal Direct Parent Plus Loans:

To read more information about the Stafford Loans
please visit www.cptc.edu/financial-aid/stafford. Parent
Plus Loans are federal loans to help you pay for the cost
of your child’s education expenses. Parent Plus Loans
are only available to Dependent Students. To apply for

a Federal Parent Plus Loan go to www.studentloans.

gov and complete a Parent Plus Application and Parent
Plus Master Promissory Note. The school will be notified
electronically within three to five business days from the
time of completion.

Click read more under the “Apply for Federal Direct
Stafford Loan” link.

Students who are taking nursing (LPN or RN) academic
pre-requisites and who do not have a conditionally
accepted LPN/RN application submitted to the Nursing
department who must apply for student loans as they do
not qualify for grant assistance. They qualify for student
loans only, and only for a period of 12 consecutive
months. (Nursing Assistant program is not eligible for
federal student loans.) Financial Aid Office:

4500 STEILACOOM BLVD SW

LAKEWOOD WA 98499-4004

253-589-5660, Fax: 253-589-5618

School code: 015984
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Cost of Attending College

The following budget figures have been approved by the
Washington Financial Aid Association and Clover Park
Technical College. They are provided as a guide to estimate
what it would cost to attend Clover Park Technical College
for nine-months (three quarters) and average 20 credits per
quarter.

DEPENDENT  INDEPENDENT RESIDENT
Living with Living with Not Living with
Parent/Relative ~ Parent/Relative Parent/Relative
Tuition $5,040 $5,040 $5,040
Books & Supplies $1,050 $1,050 $1,050
Room & Board $3,270 $7620 $9,780
Transportation $1,380 $1,620 $1,350
Personal $1,680 $1980 $1,760
TOTAL $12,420 $17.310 $19,080

Determining Financial Need

The amount of assistance students receive is based on the
student’s demonstrated need.

Cost of attending college — Expected family contribution =
Need

Financial need is defined as the difference between educational
expenses (tuition, fees, books, tools, supplies, room and board,
personal and transportation) and the amount the student

and his/her family can afford to pay as determined by the
information on the Free Application for Federal Student Aid
(FAFSA).

Yearly FAFSA Timelines

Students must apply for financial aid once every academic year.
For financial aid purposes, the year starts in summer and ends
in spring. The FAFSA application is available every Jan. 1 for
the following academic year.

Description of Aid Programs

FEDERAL AND STATE GRANTS

CPTC offers both federal grants (Pell Grant, Supplemental and
Educational Opportunity Grant) and state grants (Washington
State Need Grant). Grants are considered a form of gift aid
because they do not have to be repaid provided students
attend their classes, do not reduce their enrollment on or
before the 5th business day of the quarter, do not make a 100%
withdrawal, do not stop attending their classes, and do not
complete zero credits for a quarter.

WORK-STUDY

Federal and state work-study programs offer students the
opportunity to gain valuable work experience while earning
money for college. Both on-campus and off-campus positions
are available.

Students receive their work-study funds in the form of a
paycheck from their employer based on their hourly wage

[continues on next page)
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and the number of hours they have worked in any given pay
period. Because work-study funds must be earned, they are not
available at the beginning of the quarter to help students pay
their tuition and fees or purchase their books.

STUDENT LOANS

Federal Direct Subsidized Stafford Loans are
need-based loans. The term subsidized means the federal
government pays interest on the loan on the student’s behalf
until the student enters repayment.

Maximum Eligibility Period To Receive Direct
Subsidized Loans

There is a limit on the maximum period of time (measured in
academic years) that you can receive Direct Subsidized Loans.
In general, you may not receive Direct Subsidized Loans for
more than 150% of the published length of your program. This
is called your “maximum eligibility period”. You can usually
find the published length of any program of study in the
catalog.

For example, if you are enrolled in a 4-year bachelor’s degree
program, the maximum period for which you can receive

Direct Subsidized Loans is 6 years (150% of 4 years = 6 years).

Ifyou are enrolled in a 2-year associate degree program, the
maximum period for which you can receive Direct Subsidized
Loans is 3 years (150% of 2 years = 3 years).

Your maximum eligibility period is based on the published
length of your current program. This means that your

maximum eligibility period can change if you change programs.

Also, if you receive Direct Subsidized Loans for one program
and then change to another program, the Direct Subsidized
Loans you received for the earlier program will generally count
against your new maximum eligibility period.

Federal Direct Unsubsidized Stafford Loans are
non-need based loans. The term unsubsidized means the
federal government does not pay interest on the loan until

the student enters repayment. Students are responsible for
paying all accrued interest. Interest can be paid while the
student is in school, or it can be deferred until the student
enters repayment. If deferred, the unpaid interest that accrues
is added to the loan amount the student borrowed, a process
known as capitalization.

SCHOLARSHIPS

Many businesses, services, and professional organizations,

as well as individuals in the community, contribute funds to

be used as grants (awards based on need) or as scholarships
(awards based on merit, need or other criteria). Applications
are accepted at various times throughout the year. Eligibility
criteria and application procedures are posted on the
Scholarship Board located outside of the Financial Aid Office in
Building 17 or www.thewashboard.org,
www.fastweb.com.

Scholarships are also available from the Clover Park
Technical College Foundation. For more information,
visit the Foundation website at www.cptc.edu/scholarship.

AGENCY FUNDING

Persons who qualify for assistance from the Division of
Vocational Rehabilitation of the State of Washington or
neighboring states, the Department of Labor and Industries,
WorkSource, the Washington State Department of Social and

Health Services, or the Employment Security Department
should contact and work with their funding agencies before
and throughout the enrollment process.

OPPORTUNITY GRANT

253-589-5957

Clover Park Technical College’s Opportunity Grant may assist
eligible students with educational expenses such as tuition, fees
and books for a maximum of 45 credits over a 3-year period.
Awards are based on student need and grant availability and
thus may vary from quarter to quarter.

Eligible programs:

Accounting

Architectural CAD Drafting — IBEST
Aviation Maintenance

Chemical Dependency Specialist — IBEST
Computer Networking & Information Systems Security
Dental Assistant

Early Care & Education

Environmental Science

Health Unit Coordinator

Hemodialysis

Heating/Air Conditioning/Refrigeration
Nondestructive Testing

Advanced Composites

Mechatronics

Medical Assistant

Medical Histology

Medical Laboratory Technician

Nursing Assistant

Nursing Assistant — IBEST

Pharmacy Technician

Practical Nurse (LPN)

Registered Nurse (RN)

Residential Construction

Surgical Technology

Sustainable Building Science

Welding

WORKER RETRAINING

Worker Retraining is a Washington State program that targets
dislocated/unemployed workers, displaced homemakers, or
vulnerable workers and veterans honorably discharged within
the last 24 months.

WORKFIRST

Workfirst is a program that provides funding and support to
students receiving Temporary Aid to Needy Families (TANF).
The WorkFirst office is located in building 16. Please call
253-589-5503 for assistance getting started.

Financial Aid Student Portal

Students must use the portal to view the status of
financial aid file and award amounts.
Visit www.cptc.edu/financial-aid/portal.

Rights & Responsibilities

As a financial aid recipient, students have the following rights:

1. Access to accurate and timely information on financial aid
deadlines and procedures.

[continues on next page)
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2. Access to personal financial aid records and information as
defined by the Buckley Amendment of 1974.

3. The choice of accepting all or only part of the assistance
offered.

4. Access to a review of the award package should the
student’s financial situation change. Included in this right is
the opportunity to appeal.

Along with these rights students have the following
responsibilities:

1. To provide accurate information to be used in the aid
process. Misrepresenting information is a violation of the
law and could result in indictment under the U.S. Criminal
Code.

2. To inform the Financial Aid Office of any significant
changes to a student’s financial situation (scholarships,
gifts, earnings, funding, etc.) in excess of $200 that
were not listed in the application, or any other change in
circumstances such as a change in student status or marital
status that may influence the award. Failure to report these
changes can result in federal legal action to recover aid
funds.

3. To understand the loan obligation. With a loan as part
of the student’s package, future earnings are pledged to
pay present school costs. Loan conditions should be read
carefully; ask questions.

4. To maintain satisfactory academic progress and toward the
completion of degree/certificate program.

5. To repay any financial aid received when students were not
eligible.

6. To continue receiving financial aid, students must reapply
each academic year.

Satisfactory Academic Progress

Federal and state financial aid regulations require schools to

set minimum standards for satisfactory academic progress

and to hold students accountable for meeting the standards.
Satisfactory Academic Progress is checked prior to awarding aid,
even if students did not receive financial aid in past quarters. It
is also checked at the end of every quarter aid is received.

The Satisfactory Academic Progress policy includes the
following:

1. Cumulative pace of progression towards degree or
certificate must be at least 66.67%.

2. Cumulative Grade Point Average requirement of
2.0 or greater.

3. Credit limit requirement.

Copies of the complete Satisfactory Academic Progress

policy are available on the Financial Aid Office website at
www.cptc.edu/financial-aid, and are available at the Financial
Aid Office front counter.

Withdrawal & Repayment Policies

Students who either withdraw from all classes, stop attending all
classes, or a combination of both before completing 61% of the
quarter (measured in calendar days), or students who complete
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zero credits, may be required to repay a portion of the financial
aid they received for that quarter. This applies to grant

funds as well as student loans. Repayments are computed in
accordance with federal and state regulations. Repayments can
be owed to the college, the U.S. Department of Education, and/
or the Washington Student Achievement Council. Students
who owe a repayment are notified in writing. The complete
repayment policy can be found on the Financial Aid Office
website at www.cptc.edu/financial-aid.

The first day that students can drop to zero (either withdraw
from all classes, stop attending all classes, or a combination of
both) without owing a repayment as a result are:

Summer 2015 August 7, 2015

Fall 2015 November 8, 2015
Winter 2016  February 20, 2016
Spring 2016  May 22, 2016

International Students

We welcome students from around the world to Clover Park
Technical College. We provide personalized assistance to our
international students every step of the way from admission to
graduation. We also offer airport pick-up, free internet access
and free tutoring.

Admissions

To start your application process, please contact us and take
the first step towards a bright future. Join other domestic and
international students who have discovered the outstanding
programs at Clover Park Technical College.

You can become an international student at Clover Park
Technical College by following these easy steps:

1.  Fill out the Admissions Application and the Financial
Responsibility forms:

a. Available online at www.cptc.edu/international, or

b. Request an application by mail at:
International Education Programs
4500 STEILACOOM BLVD SW
LAKEWOOD WA 98499-4004

c. Email us at international @cptc.edu and we will
send digital copies of the documents.

d. Request an application by fax at: 253-589-6054

2 Send the Admission Application and the Financial
Responsibility forms, along with other required
documents, by mail with your $50.00 non-refundable
application fee, payable by personal check, money order
(in U.S. dollars), or credit card.

3. Attach a passport-size color photo to the top right corner of
the application.

No TOEFL/IELTS is required for admission if you study
and successfully complete the highest level of an approved
ESL program at another college or language school. Please
contact us for more information about our English language
requirements.

[continues on next page)
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Once we receive the above items and you meet all the
admissions criteria, we will mail your I-20 Form to you. Take
the I-20 Form with you to the U.S. Consulate in your country
and apply for a student visa. If you have questions about the
application process, please contact our office at international@
cptc.edu or 253-589-6089.

Transfer of Clover Park
Technical College Credits

Credits earned at Clover Park Technical College may transfer
to other two-year colleges, and to some four-year colleges and
universities. Please discuss your educational goals with the
International Office staff.

Dates to Remember
« Fall Quarter begins September 21, 2015
Winter Quarter begins January 4, 2016

« Spring Quarter begins April 4, 2016
Summer Quarter begins June 31, 2016

« Graduation is TBA.

« Please note that some programs have fall and spring start
dates only.

Plan to arrive at least several days before the quarter begins
to rest and recuperate. For Winter quarter, plan to arrive after
Christmas day (December 26-28).

Cost of Tuition & Fees

International students pay out-of-state tuition. Visit
www.cptc.edu/tuition for 2015-16 rates.

» International Student Health Insurance is $270.06 per
quarter (3 months) — subject to change.

« Computer Use Fee of $4.75 per credit to a maximum of $57
per quarter (depending on the program).

« Additional fees may be charged for a specific class and are
listed at the end of the course descriptions in the Quarterly
Class Schedule.

Tuition and fees may change based upon State of Washington
legislative guidelines.

» Housing and other College fees are not inclusive.

» Non-refundable Clover Park Technical College
international admissions application fee is $50.

» Books and supplies vary by program.

Housing Services
There are two housing options for international students:

1. American host family (recommended for all new students)

You may live with an American host family who will
provide you with a furnished private room. They will also
pick you up from the airport and help with your initial
settling-in needs (banking, WA ID/license, orientation to
community, etc.).

There is a $250.00 placement fee. The traditional
homestay is $600 a month for 3 meals/7 days a week
(subject to change).

Contact the International Office staff when you wish to
apply for homestay.

2. Independent living in apartments near the college
(NOT recommended for newly arrived students)

The average rent ranges from $600 per month to $1,200
per month, depending on number of bedrooms, size,
location, and amenities.

Additionally, students have to pay for food and utilities.
Assistance is available for students who pay the
International Housing Application Fee (currently $150.
Non-refundable, subject to change). Housing and other
college fees are not inclusive. Costs are subject to change
based on the local housing market.

For Additional International Information
Contact the International Education Programs Office at:
Tel: 253-589-6089
Fax: 253-589-6054
Email: international @cptc.edu

Mail: Clover Park Technical College
International Education Programs
4500 STEILACOOM BLVD SW
LAKEWOOD WA 98499-4004

Website: www.cptc.edu/international



Campus Life
& Services

Associated Student Government

STUDENT COUNCIL

This council is an advocate of the student voice and a partner
with other governing units. The Student Council oversees the
administration of the ASG. Council meetings, which are open
to the public, are held on a regular basis while CPTC is in
session.

Office of Student Involvement

253-589-5780

The Office of Student Involvement is the administrative entity
that advises and directs the efforts of student leadership
development, student center facilities and the Associated
Student Government (ASG). Serving on ASG gives students the
opportunity to maximize their involvement in campus life. ASG
employment opportunities are filled each spring through an
annual hiring process. The ASG is organized as follows:

PEER AMBASSADORS

Peer Ambassadors increase student success, retention and
completion by providing students with opportunities to
engage with students in meaningful ways that offer support,
encouragement and the resources they need to achieve their
educational goals.

CLUBS & ORGANIZATIONS

The ASG coordinates the management of student clubs,
which operate specifically to promote individual programs
with respective industries, special interest groups and related
professional organizations within the community.

For more information about The Office of Student Involvement
and ASG, call 253-589-5780, stop by the Student Leadership

& Service Center, Building 23, Room 211, or visit us online at
www.cptc.edu/involvement.

STUDENT LEADERSHIP & SERVICE CENTER (SLSC)
The SLSC is your portal to the campus, whether you are a
student or a community member. The student staff know
what’s happening on campus, provide maps to locate particular
campus locations or services, and administer the many service
features and activities of the SLSC.

Student Center

253-589-5644

The Sharon McGavick Student Center is where students

and the campus community connect via student-funded
programs and services that enhance the quality of college

life and complement the educational experience at CPTC.
Students can enjoy open access to a game room; TV room;
microwaves; study spaces; food service and coffee shop; retail
shops; meeting and event spaces; and student leadership and
involvement opportunities.
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Bookstore

253-589-5614

In addition to textbooks, the bookstore carries supplies, tools,
and many other needed items for training. The Bookstore also
carries logo clothing and gift items, backpacks and rolling
book bags, snack items and assorted beverages. The bookstore
also carries a selection of lunch items such as sandwiches,
Lunchables, microwaveable burritos, pizza, hot sandwich items
and soups. The Bookstore is in the Student Center, Building 23.
The bookstore has has extended hours at the beginning of each

quarter and may run on a reduced schedule during all college
breaks.

Food Services

The Clover Park Technical College Culinary Arts students offer
lunch in the Rainier room in Building 31, Wednesday through
Friday, from 11:15 a.m. to 12:45 p.m. (offered periodically
during the quarter). Food is also available at Bon Sucre Bistro,
Clover Perk Coffee and the bookstore.

Health Services

CPTC does not offer direct health services on campus.
Information about community services is available in the
resource book housed in the Advising and Counseling office at
the Lakewood campus, Bldg 17, Rm 150.

Identification

253-589-5557

The Security and Safety Fee is mandatory for all students and
covers student photo identification cards and supports college
security. Student photo identification cards are available from
Security (Building 23, Room 211) on Tuesdays and Thursdays
from 1 to 3 p.m. Replacement cards cost $5.00. Pay in advance
at the Cashier’s Office, Building 17, Room 102. Bring your
receipt and completed application to Building 23, Room 211.
You must have a picture ID and your Student ID number to be
issued a Clover Park Technical College identification card.

Insurance

Clover Park Technical College provides information regarding
accident and health insurance to interested students. Contact
your program faculty or the Advising/Counseling Office in
Building 17 for a brochure.

Parking & Transportation
253-589-5557

Pierce County transit buses make regular stops at CPTC. To see
specific routes, visit www.piercetransit.com

White-striped areas are designated for student parking. Yellow-
striped areas are restricted to the following: carpool, disabled,
authorized staff, and visitors. The campus speed limit is 10
miles per hour, unless otherwise posted. Vehicles improperly
parked on campus are subject to a $10 fine for each offense
and/or towed at the owner’s expense. Students are also subject
to a $10 fine for each offense for parking in unauthorized

areas, blocking or obstructing traffic, parking in fire lanes and

[continues on next page)
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tow-away zones. Parking in a designated handicapped space
without a state-issued handicapped parking permit carries a
campus fine of $75 or $280 if cited by the Lakewood Police
Department.

Students who violate driving or parking rules may be required
to leave their vehicles off campus. Clover Park Technical
College is not responsible for damage or loss to vehicles parked
on the campus.

Library & Computer Labs

Call 253-589-5544 for hours. Call 253-589-5628 or
253-589-6067 for Library Skills classes and individual
orientations to library resources.

The Clover Park Technical College Library and Technology
Commons Lab are located in the Learning Resource Center,
Building 15. The library/computer lab is open from 7 a.m. to 7
p-m. Monday through Thursday, 7 a.m. to 4 p.m. on Fridays,
and 9:30 a.m. to 2:30 p.m. on Saturdays. The library provides
a variety of print, audiovisual and online resources to students,
faculty and staff. The general collection of books, reference
materials, magazines and multi-media resources support
Clover Park Technical College’s instructional programs. In
addition, the library/computer lab has a collection of electronic
resources including online reference databases, electronic
journals, ebooks,computer applications, internet access, and a
variety of assistive technologies.

Other services include a pay for print copy machine, fee-based
fax machine, and study areas. For after-hours convenience,
there is an outside book return on the east end of Building 15.
Library/computer labs staff are available to give individual
assistance.

All currently enrolled students are eligible to use the library/
computer labs for College-related activities. A variety of
software and hardware is available to help students with
assignments and to accommodate students with special needs.

Security

253-589-5682

At CPTC the Security Department places students and staff

at the center of all we do. We are committed to providing a
safe and secure environment through the following services:
campus patrol, parking/traffic enforcement, emergency
response, incident investigation, lost and found management,
basic first aid, escort services to or from your vehicle, battery
boosts, building access, and the assignment of keys and alarm
codes. Our officers are non-commissioned and the Lakewood
Police Department has jurisdiction on our Main Campus in
Lakewood and the Pierce County Sheriff’s Office at the South
Hill Campus.

Early Care & Education

Affiliated Child Care Center Program
253-589-4516
Early Care and Education offers on-site instruction and

customized courses focusing on Early Childhood Education to
affiliated child care centers.

Staff at child care centers are eligible to combine on-site
training, attendance at on-campus classes, workshops and
courses to earn college credit or meet STARS continuing
education requirements. These services are currently provided
to more than 50 child care centers.

Clover Park Technical College is authorized by the Council

for Early Childhood Professional Recognition to provide
instruction for the Child Development Associate (CDA)
Professional Preparatory Program and Direct Assessment
Program. Students interested in the process for earning a CDA
from the National Credentialing Program can call the council at
1-800-424-4310.

On-Campus Child Care

253-589-5531 or 589-5511

The Hayes Child Development Center at Clover Park Technical
College’s Lakewood campus provides services for children
ages four weeks to five years. We are here to support CPTC
students and staff needing child care. We do provide child care
for eligible community members, but CPTC students and staff

receive a discounted rate and have priority for enrollment. We
accept DSHS, NACCRRA and cash payments.

We are proud to be a NAEYC-accredited facility that provides
both Early and Preschool Head Start programs. NAEYC-
accredited centers are high-quality programs that provide

a safe and nurturing environment while promoting the
development of young children. NAEYC-accredited programs
show their quality by meeting the 10 NAEYC Early Childhood
Program Standards, which are based on the latest research on
education and development of young children.

If you have questions about Hayes Child Development Center
please call 253-589-5531 or email angela.johnson@cptc.edu.

Project Head Start
253-589-5721

CPTC offers a full-day Head Start program to eligible families
with children three and four years old.

The four major components of this locally administered
program are education, health, parent involvement, and social
services.

Parents are involved in parent education and program
planning/operating activities. They also may serve as members
of the policy council and committees. Since 1965, Head

Start has sought to provide comprehensive developmental
services for children from low-income families. Registration
information is available from the head start family advocate.
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Program Descriptions

Prerequisite(s): Some programs have unique prerequisites.

If prerequisites are required, they are listed with each program
in the pages that follow and are in addition to college entrance
requirements.

A core of academic classes is an integral part of all CPTC
preparatory programs. Students may waive classes below the
100 level by meeting the Prerequisite COMPASS or SLEP
score. For course descriptions, see page 78.

CERTIFICATES AT CPTC

Program certificates are a great way to get your foot in the door in a new
industry or to advance your skill levels and stay current with industry
standards. Most of our programs offer short-term certificates, many of
which can be completed in one year or less.

DEGREES AT CPTC

The Bachelor of Applied Science in Manufacturing Operations (BASMO)
degree is awarded for completion of at least 9o credits of appropriate
300 and 400 level coursework. An applied associate degree or equivalent
in a manufacturing-related field with the required distribution of
academic core coursework is a prerequisite for program admission. A
detailed list of program admission requirements can be found online.

The Associate of Applied Technology (AAT) degree is awarded to
students who complete programs that are 9o credits or more in length
and include a core of 15 college-level academic credits. The bulk of the
credits are in specific career/technical fields. The required general
education courses in communication, quantitative reasoning and social
sciences are designed to prepare students for work.

The Associate in Applied Science - T (AAS-T) degree is also a workforce
degree with a core of general education courses. The difference is that
the AAS-T degree requires a minimum of 20 credits of general education
courses commonly accepted in transfer, including a minimum of five
credits in English composition (ENGL& 101), five credits in quantitative
reasoning, five credits in social science, and five additional credits in
social science, humanities, or science.

The Associate in Pre-Nursing (DTA/MRP) and the Associate of Applied
Technology (DTA/MRP) are degrees awarded by Clover Park Technical
College to students who have completed specified curriculum with the
intent of transferring to one of Washington’s four-year institutions.
Direct Transfer Agreement/Major Related Program (DTA/MRP) degrees
prepare students with general education requirements necessary to
pursue further study. They do not alter the admission criteria established
by the baccalaureate institution, nor do they guarantee admission to the
institution. Students should contact an advisor at the potential transfer
institution regarding their interests and specific course choices.

If specific licensure or other eligibility requirements are necessary for
employment in a career field offered by Clover Park Technical College,
the program description provided in this section of the catalog will
identify those requirements. Unique requirements for employment and
advancement within the profession or occupation are also described.
Certification obtained through the completion of all program
requirements does not guarantee job attainment or reciprocity of
credentials in another state or country.

Credits listed for each program are college quarter credit hour
equivalents.

Program completion is dependent on satisfactory progress
and successful achievement of all course requirements and
student outcomes with an overall GPA of 2.0 or greater.

It should be recognized that the number of quarters and
hours identified for each program on the following pages is
approximate; some students may need additional quarters to
meet graduation requirements.

MANUFACTURING OPERATIONS
Bachelor of Applied Science Degree

CPTC’s Bachelor of Applied Science in Manufacturing Operations
(BASMO) degree has been designed to meet the needs of students who
want to move into supervisory and management roles in the
manufacturing industry.

During the BASMO degree, students will learn about operations
management tools and techniques, develop core business skills, and
apply them to solve problems in the manufacturing industry. Focused-
study courses and individual and group capstones help develop the
critical thinking skills required for a successful career in a
manufacturing management role.

This degree has been designed to meet the educational needs of working
adults. It is based on a combination of web-based instruction with study
groups meeting at times convenient to students.

Program Length: The program is approximately six to eight quarters
in length, depending on the time students need to satisfactorily complete
all graduation requirements.

Admission Dates: Fall and spring quarters or by instructor
permission.

Prerequisite(s):

Admission to the Program
Admission to the program may occur when the following can be
documented:

« Successful completion of an earned Applied Associate degree,
AAS-T, Direct Transfer Associate degree or equivalent from a
regionally accredited institution in an appropriate manufacturing,
management or operations-related field with an overall minimum
2.5 GPA in all coursework.

+ Intermediate Algebra or higher (minimum 2.5 GPA); or equivalent
COMPASS math scores (within the past two years)

+ 5 college-level credits in English Composition (ENGL& 101 or
higher).
« 5 college-level credits in a Social Science.
A minimum grade of 2.5 is required in all coursework.

Admission to the Junior Year
Once admitted to the program, the following must be documented
before students can move on to the junior year of the program:

« 5 credits of MATH& 146 or higher-level statistics class

« 5 credits of a college-level math class other than MATH& 146 with
Intermediate Algebra as a prerequisite — Pre-calculus I or above
preferred.

[continues on next page)
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« 5 credits in a Humanities subject — a speech class recommended

« 5 credits in a Natural Science with a lab component - ENVS& 101 or
CHEM& 121 recommended.

A minimum grade of 2.5 is required in all coursework. These
requirements can be satisfied by coursework completed before
admission to the BASMO program, or during a “bridge” quarter included
within the BASMO program. The bridge quarter can include up to 20
credits as required.

PROGRAM COURSE LIST

OPM 311¢ Mathematical Techniques for Operations Management ................... 5
OPM 312 Forecasting and System Design .
OPM 313 Quality Management ..o
OPM 314 logisfical Planning and Supply Chain Management ....................... 5
OPM 315 lean Concepts and Applications .......................

OPM 411 Facility Layout and Materials Handling

OPM 412 Workplace Health and Safety Management ...
OPM 413 Measurement and Statistical Process Control.. -
OPM 491 Focused Study | 5
OPM 492 Focused Study Il ..o 5
OPM 493 Focused Study lll................ .5
OPM 498+ Individual Capstone Project™ ............ococoiiioiiiiii e 5
OPM 499+ Group Capstone Project..........c.ocoiiiiiiiiiiii e 5
BUS 310 Project Management .5
ENG 310 Business Communications ..............ccooiioiiiiiiiiii e 5
ECON 310 Managerial EConomics ..............cociiiiiiiiiiie 5
PHIL 3100V Professional Ethics ........... )
PSYC 3100V Organizational Psychology ... 5
TOTAL CREDITS FOR DEGREE™™ ......c.ooiiieiiiiieieieiinieeeienei e 90*

* With instructor's permission, OPM 495 — Internship — can be substituted for OPM 498.

** Total credits for the degree does not include the bridge quarter (if needed).

ASSOCIATE IN PRE-NURSING DEGREE
Associate of Arts and Science Degree

Direct Transfer Agreement/
Maijor Related Program (DTA/MRP)

Designed for the student who wishes to transfer to a Bachelor of Science
in Nursing (BSN) program at a four-year university. The Associate in
Pre-Nursing degree offers a broad spectrum of academic courses that
prepare students for upper-division coursework leading to the Bachelor
of Science, Nursing Degree (entry-to-practice/basic BSN). Pre-nursing
graduates are prepared to apply to BSN programs at various institutions
across Washington State, including the following baccalaureate
institutions that are participants in this agreement with the community
and technical college system: University of Washington, Seattle;
Washington State University; Northwest University; Seattle University;
Seattle Pacific University; Pacific Lutheran University; Walla Walla
University; and the Washington State University Intercollegiate College
of Nursing (WSU-ICN), a consortium whose members include Eastern
Washington University, Gonzaga, and Whitworth. Associate degree
transfers to WSU-ICN are admitted through WSU, not through the other
consortium institutions.

This degree program streamlines preparation for the basic BSN pathway
across the state. It does not, however, guarantee acceptance into a BSN
program. Due to high interest and limited space in BSN programs,
admission to all BSN programs is highly competitive, with many
qualified applicants finding themselves on waiting lists for admission.

CPTC does not offer every course each quarter. It is the student’s
responsibility to discuss sequencing and work out their individual
schedule with a counselor or advisor. Any developmental coursework a
student may be required to complete may increase the program length.

It’s recommended that students pursuing the Pre-Nursing Degree
contact their potential transfer institutions early in their program
regarding specific course choices in each area where electives are listed.
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To receive the DTA degree, students must have earned a minimum of a
2.0 cumulative college-level GPA and have completed at least 9o quarter
hours of transferable credit that include a minimum of 60 quarter hours
of general education courses as shown below.

Program Length: This program is approximately six quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter, and spring quarters.

Prerequisite(s): Students are required to be proficient in intermediate
algebra, which is a prerequisite to the math courses included in this
program. Individual courses may have prerequisites.

PROGRAM COURSE LIST

1Communication (10 Cr.)

ENGIL& 101 English Composition | ..o 5
ENGIL& 235 Technical VWITHNG ... 5
2Quantitative & Symbolic Reasoning (5 Cr.)

MATHE 146 Infroduction 10 SIAtS............oviiieiieici e 5
3 ¢Humanities (15 Cr.)

CMST& 220 Public Speaking ........oovoii 5
Elective humanities CoUSE .............o.oiiiii oo 5
Elective humanities COUSE ..ot 5
“Social Sciences (15 Cr.)

PSYC& 100" General Psychology .........c.ooiiiiiiiiiiiiee
PSYC& 200 Lifespan Psychology ...

SOC& 1015V Infroduction 10 SOCIOOGY ... 5
Natural Sciences (35 Cr.)

BIOL& 160 General Biology w/Lab ........coooiiiiiiiiee
BIOL& 241 HUMAN A& P T
BIOL& 242 Human A&P 2.
BIOL& 260 MICTOBIOIOGY ...
CHEM& 121 INro 10 CREMISIY ...
CHEM& 131 Intro to Organic/Biochem
NUTR& 101 NUITTHON e
¢Electives (10 Cr.)

Elective

Elective

Computer Literacy Course (3 Cr.)
Complete an approved computer literacy course or successfully pass the computer
literacy exam

TOTAL PROGRAM CREDITS ..ot 93

Elective Note: A specific elective course may be credited toward no more
than one distribution or skill area requirement. A maximum of 10
elective credits may be in college-level courses as defined by CPTC, and
the remainder shall be fully transferable as defined by the receiving
institution. Select courses appropriate for intended major and intended
bachelor’s institution. Students should contact an advisor at the
potential transfer institution regarding their interests and specific
course choices.

Northwest University and Walla Walla University require that the
second English composition class be a research writing class.

UW Seattle and Seattle University require 10 credits in quantitative/
symbolic reasoning with the additional class in college algebra or
pre-calculus (at UW Seattle, a class in logic also serves for the additional
class).

A curriculum that provides students with an understanding of and
sensitivity to human diversity is encouraged (required by WSU). The
credits gained in sociology and humanities courses provide
opportunities for such a curriculum.

Northwest University requires cultural anthropology and does not

[continues on next page)
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accept a course in the sociology discipline as a substitute. Students may
be admitted to the BSN without cultural anthropology if they agree to
complete the course at NU in the summer prior to their junior year.

Introductory survey courses or review courses do not meet the content
level expectations for these natural science requirements.

UW Seattle requires a minimum GPA of 3.0 for three out of the seven
natural sciences courses (or 2.8 for four out of the seven) at the time of
application when some of the coursework may not yet be completed.

Northwest University requires two credits of genetics as well. Students
may be admitted to the BSN without genetics if they agree to complete
the course at NU in the summer prior to their junior year.

In order to better prepare for successful transfer, students are
encouraged to consult with the institution(s) to which they wish to
transfer regarding the humanities courses and other electives that best
support or may be required as prerequisites to their nursing curriculum.

Humanities Electives available through CPTC

ART& 100 At APPIECIAHON ... 5
ASL& 121 or 122 American Sign Language lor 1. 5
MUSC& 105 Music APPreciation ...........cc.oiiiii i 5

[Note: Only one 100 level language course may be used to meet the humanities
requirement)

Notes:

1. Admission application deadlines vary. Students must meet the
deadline for the university or universities to which they plan to
apply for admission to transfer.

2. For admission to nursing as a major it is critical to note that
grade point average requirements vary and admission is
competitive across the several programs in nursing. Although
some nursing programs note minimum GPA
requirements for nursing prerequisites and other
required courses, meeting the minimum requirements
does guarantee nursing admission. It is strongly
recommended that students check with their
transferring institution for GPA requirements.

3. Certain schools may have additional “university-specific”
requirements that are not pre-requisites to admission to the
Nursing major but will need to be completed prior to graduation
or, as noted above for NU, prior to commencement of nursing
courses. Contact with advisors from individual schools for
institutional requirements is highly recommended, since this
DTA may not meet every institution-specific graduation
requirement. NU, for example requires Old Testament and New
Testament in the summer prior to beginning nursing classes.

4. Certain schools may have additional “university-specific”
requirements for admission to the institution that are not
prerequisites specifically identified in the DTA requirements.
UW Seattle, for example requires 10 credits of a world language
if the applicant has not completed two years of a single language
in high school; PLU requires a year of a foreign language at the
college level, if two years of high school foreign language has not
been completed.

ASSOCIATE IN TECHNOLOGY
Associate of Arts and Science Degree
Direct Transfer Agreement/

Maijor Related Program (DTA/MRP)

The Associate in Technology Degree is for students preparing to pursue a
bachelor’s degree in industrial technology, mechanical technology,
technology education, or other applied technology fields (such as
manufacturing, electronics, design and construction) at Central

Washington University (CWU), Eastern Washington University (EWU),
or Western Washington University (WWU). The Associate in Technology
Degree meets all the requirements of Washington’s Direct Transfer
Agreement between the baccalaureate institutions offering a bachelor’s
of science in technology and the community and technical colleges
system. Baccalaureate institutions that are party to this agreement are
CWU, EWU and WWU. Students completing the DTA, if admitted to a
participating university, will be admitted as juniors with all or most
prerequisites for the specific technology major completed.

CPTC does not offer every course each quarter. It is the student’s
responsibility to discuss sequencing and work out their individual
schedule with a counselor or advisor. Any developmental coursework a
student may be required to complete may increase the program length.

Students in this program are encouraged to check with their potential
transfer institution early in their studies regarding specific course
choices for electives.

To receive the DTA degree, students must have earned a minimum of a
2.0 cumulative college-level GPA and have completed at least 9o quarter
hours of transferable credit that include a minimum of 60 quarter hours
of general education courses as shown below. Students are required to
be proficient in intermediate algebra, which is a prerequisite to the math
courses listed below.

Program Length: This program is approximately six quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall, winter and spring quarters.
Prerequisite(s): None.

PROGRAM COURSE LIST

Communication Skills {10 Cr.)

ENGL& 101 English Composition | ...........ccoiiiiiiiii e 5
ENGL& 235 Technical WIIING ..o 5
Quantitative Reasoning (Choose 10 credits from list below)

MATHS& 141 Pre-calculus | ... 5
MATH& 142 Pre-calculus II.... .5
MATHE 151 Calulus | ooooo oo 5
'Humanities (15 Cr.)

CMST& 220 Public Speaking .........c.ooiiei 5
Elective humanifies COUSE ... ..ot 5
Elective humanifies COUSE ..o 5
2Social Sciences (15 Cr.)

PSYC& 100V General Psychology .........ooovoiiiiiiiiiieie 5
SOC& 101°V  Infroduction to Sociology .5
Elective Social Science COUrSE .............ooiiioeoe oo 5

Natural Sciences (20 Cr.)

PHYS& 114 General Phys [ w/Lab......c..oooiiiiiiiiee e,
CHEM& 161 General Chemistry with Lab | ...
CPW 142 JAVA Objectoriented Programming |.
CPW 143 JAVA Objectoriented Programming I

Technology Course Work (10 Cr.)

MEC 120 Computer Aided Design |............ccooiiiiiiiiiiiee 5
MCH 201 CATIA T 5
3lectives (10 Cr.)

MaijorRelated EIECHVES ............ociiiiiii e 10

Computer Literacy Course (3 Cr.)
Complefe an approved computer literacy course or successfully pass the computer
literacy exam

TECHNICAL COURSE REQUIREMENTS (TOTAL) .....oovvevivirrisrrreeeene 93

Notes:

1. At least one humanities class must be in a field other than
speech, and no more than 5 credits may be in a world language

[continues on next page)
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or ASL, and no more than 5 credits in a performance/skills class.

2. Social science courses should be from at least two disciplines
with no more than 10 credits in a single discipline.

3. Elective courses should be appropriate for the student’s intended
major and intended bachelor’s institution. It is recommended
that students pursuing this degree talk with an advisor at the
four-year institution they plan on attending prior to selecting
technical electives.

A specific elective course may be credited toward no more than
one distribution or skill-area requirement. A maximum of 10
elective credits may be in college-level courses as defined by
CPTC, and the remainder shall be fully transferable as defined by
the receiving institution. Select courses appropriate for intended
major and intended bachelor’s institution. Students should
contact an advisor at the potential transfer institution regarding
their interests and specific course choices.

Humanities Electives

ART& 100 Art APPIECIONON ...t 5
ASL& 121 or 122 American Sign Language T or Il 5
MUSC& 105 MuSIC APPIECIGNON ...t 5

[Note: only one 100-level language course may be used to meet the humanities
requirement)

Electives (10 Cr.
ECON& 201 MiCroeCONOMICS ... ...ooioee e 5
ECON& 202 MACIOBCONOMICS ...
PSYC& 200 Lifespan Psychology ..
PSYC& 220 Abnormal Psychology

ACCOUNTING

Associate of Applied Technology Degree

Associate in Applied Science — T Degree

Prepares students for careers in accounting with starting positions such
as a junior-level accountant, entry-level accounting supervisor,
full-charge bookkeeper, fiscal technician, accounting assistant, or other
entry-level accounting clerks.

Participate in realistic training through internships. Technical course
curriculum is based on current industry standards. Course delivery
varies between live, hybrid and online methods.

In addition to the program course requirements, students must also
complete the general education requirements for the degree they seek to
obtain. The two degree options in this program are the Associate of
Applied Technology (AAT) or the Associate in Applied Science - T
(AAS-T). The different requirements for each degree are listed below.

AAT Degree General Education Requirements (15 credits):
» ENGL& 101 English Composition or CMST& 220 (or higher)
 Any 100 level math class

+ PSYC& 100"V General Psychology (PSY 112"V, SOC& 101", or other
humanities course that meets the diversity requirement)

AAS-T Degree general education requirements (20 credits):
All AAS-T degrees must have a minimum of 20 credits of transferable
general education. These credits replace the academic courses required
for the AAT degree. Required credits include:
« 5 credits in communication: ENGL& 101
« 5 credits in quantitative reasoning: MAT 110, MATH& 141, MATH&
142, MATH& 146 or MATH& 151
« 5 credits in a social science that meets the diversity requirement:
PSYC& 100P" or SOC& 101P1Y
« 5 credits in social science, humanities, or science; choose one from
the following: PSYC& 100"", PSYC& 200, PSY 210, PSYC& 220,
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SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&
175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, CHEM& 131,
GEOL& 110, PHYS& 114, ECON 101, ECON& 201 or ECON& 202

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the capstone project, diversity and computer literacy requirements.

Program Length: This program is approximately six quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements. All courses must be completed with a
minimum C grade to graduate.

Admission Dates: Recommended fall and spring quarters or by
instructor permission. Students with prior learning or experience should
contact the instructor prior to enrolling for individual start dates, class
schedule and options.

Prerequisite(s): COMPASS score of 68 in reading and 33 in writing, or
successful completion of ENG 082, and successful completion of MAT
091 during first quarter. Also requires CAS 115 or 121 or instructor
permission.

AAT PROGRAM COURSE LIST

ACTG 110* Bookkeeping |........ooiiiiiei e 4
ACTG 115* Bookkeeping Il ..o 4
ACTG 120* Electronic Business Math .. 2
ACTG 135 Accounting Spreadsheets | .5
ACTG 141 QUICkBOOKS | ... 2
ACTG 143 QUICkBOOKS 1. 3
ACTG 160 Payroll & Business Taxes... .5
ACCT& 201 Principles of Accounting l............coiiiiiiiii 5
BUS& 201 Business Law ... 5
ACCT& 202 Principles of Accounfing I.......cccocoovooiiii 5
ACTG 222 Fundamentals of Individual Income Tax Accounting . 4
ACCT& 203 Principles of Accounfing Il ........ooooiiiiiiii 5
ACTG 224 Fundamentals of Governmental /Nonprofit Accounting )
ACTG 211 Principles of Accounting I'lab ... 2
ACTG 212 Principles of Accounting Il Lab ..o 3
ACTG 213 Principles of Accounting Il Lab ..o 3
ACTG 235 Accounting Spreadsheets |l !
ACTG 241 QUICKBOOKS 1. 4
ACTG 260 Business Office |.........vovioiiiiii e 5
ACTG 262°%  Business Office Il ..o .5
ACTG 291 Individual Income Tax Accounting .5
ACTG 293 Individual Income Tax Accounting Lab ... 5
CAS 121 S WOI | 3
CAS 141 MS PowerPoint . .3
CAS 151¢ IS ACCESS ... 3
Plus select 5 credits from options (below)

ACTG 271 IMEMNSAID | 5
ACTG 295 Individual Income Tax Preparafion...........cccccocoriiiiiiioie, 5
Technical Course Requirements (Total)...........c..cooveiieiiieieieieeens 104
General Education Requirements (See listing above) .............ccccoieirunen. 15
TOTAL CREDITS FOR COMPLETION OF AAT DEGREE .........ccccccceiniriciennne 19

* Arficulated courses with th schools for dual enrollment

AAS-T PROGRAM REQUIREMENTS Credits
Technical Course Requirements (Same as AAT)..........ccovririnieininieinenns 104
General Education Requirements (See listing above) ...........cccocovvviririninnn. 20
TOTAL CREDITS FOR COMPLETION OF AAS-T DEGREE ............cocevvenee. 124

ACCOUNTING
Bookkeeping Clerk

Certificate

Prepares students for employment as accounts receivable, accounts
payable, payroll clerks or other bookkeeping clerk positions. Introduces

[continues on next page)
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bookkeeping and accounting theory complemented with Microsoft Office
applications and automated accounting software. Enhances the skills of
an office clerk. Technical course curriculum is based on current industry
standards. Course delivery varies between live, hybrid and online
methods.

Program Length: This program is approximately three quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements. All courses must be completed with a
minimum C grade to graduate.

Admission Dates: Recommended fall and spring quarters or by
instructor permission. Students with prior learning or experience should
contact the instructor prior to enrolling for individual start dates.

Prerequisite(s): COMPASS score of 68 in reading and 33 in writing, or
successful completion of ENG 082, and successful completion of MAT
082. Also requires CAS 115 or 121 or instructor permission.

PROGRAM COURSE LIST

ACTG 110* Bookkeeping ... ..ooioiei e
ACTG 115* Bookkeeping I ..o
ACTG 120* Electronic Business Math ..
ACTG 135 Accounting Spreadshees .
ACTG 141 QUICKBOOKS | ...
ACTG 143 QUICKBOOKS 11

ACTG 160 Payroll & Business Taxes ...

ACCT& 201 Principles of Accounfing |

ACTG 211 Principles of Accounting I'Lab ..o 2
ACTG 235 Accounting Spreadsheets Il ... 4
CAS 121¢ MS Word |

CAS 141¢ MS PowerPoint

TOTAL CREDITS FOR COMPLETION ......ccooviiiiiiiiiiiiiiicccreciceeeeieaes 42

* Articulated courses with high schools for dual enrollment

ARCHITECTURAL ENGINEERING DESIGN
Associate of Applied Technology Degree
Associate in Applied Science — T Degree

Prepares students for employment in the field of residential design or a
related technical field, such as drawing for product manufacturers,
contractors, engineering, or design firms. Prior graduates have entered
engineering technician positions in computer-aided drafting and design
(CAD); project management assisting; residential design, site planning,
and developing; customer sales and service; and performing structural
calculations and computations for engineering of wood trusses and
joists. Students participate in realistic training activities as a part of
their educational experience.

In addition to the program course requirements, students must also
complete the general education requirements for the degree they seek to
obtain. The two degree options in this program are the Associate of
Applied Technology (AAT) or the Associate in Applied Science-T
(AAS-T). The different requirements for each degree are listed below.

AAT Degree General Education Requirements (15 credits):
+ ENGL& 101 English Composition or CMST& 220 (or higher)
+ Any 100 level math class

+ PSYC& 100"V General Psychology (PSY 112P, SOC& 101", or other
humanities course that meets the diversity requirement)

AAS-T Degree general education requirements (20 credits):
All AAS-T degrees must have a minimum of 20 credits of transferable
general education. These credits replace the academic courses required
for the AAT degree. Required credits include:

« 5 credits in communication: ENGL& 101

« 5 credits in quantitative reasoning: MATH& 141, MATH& 142,

MATH& 146 or MATH& 151

« 5credits in a social science that meets the diversity requirement:
PSYC& 100°Y or SOC& 101
« 5 credits in social science, humanities, or science; choose one from
the following: PSYC& 100", PSYC& 200, PSY 210, PSYC& 220,
SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&
175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, CHEM& 131,
GEOL& 110, PHYS& 114, ECON 101, ECON& 201 or ECON& 202
Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the capstone project, diversity and computer literacy requirements.

Program Length: This program is approximately six quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall and spring quarters.

Prerequisite(s): None.

PROGRAM COURSE LIST

ARC 121 Architectural Drafting & Design ...........ccoooooiiiiiiii 5
ARC 123 Civil Engineering Site Design ..... .5
ARC 125 Residential Design & Drafting ... .5
ARC 141 Architectural Reporting | ......... 3
ARC 142 Architectural Reporting II............ .5
ARC 152 Construction Material Research |.. 2
ARC 171 Drafting Technologies | .............. 5
ARC 173 Drafting Technologies II... 5
ARC 181¢ Infroduction to AutoCAD..................... .5
ARC 191 Engineering Mechanics of Materials ... 5
ARC 221 Defailing & Light Commercial ............ .5
ARC 223 Design Project | ... .5
ARC 2254 Design Project II....... .5
ARC 231 Cost Estimating | ... .3
ARC 237 Energy Analysis .......... ]
ARC 253 Employment Research ... 2
ARC 262 Infro to 3D Modeling....... .3
ARC 281 Intermediate AutoCAD .............. .5
ARC 283 Building Information Modeling..... .5
ARC 293 Engineering Statics ............... . )
Plus 5 credits from the list of electives below................cococoii 5
Subtotal Technical Core Credits ...........coeurieeiriieiririeiee 89
Electives:

ARC 227 Special Intern Project ..o
ARC 229 Special Design Project .
ARC 284*¢t Applied AUOCAD ...ttt
AAT PROGRAM REQUIREMENTS Credits
Technical Course Requirements (Total)...........ccooueirurieiniieiriesieceens 89
General Education Requirements (See listing above) ............cccovvieirinnnce. 15
TOTAL CREDITS FOR COMPLETION OF AAT DEGREE ..........cccooeivienene 104
AAS-T PROGRAM REQUIREMENTS Credits
Technical Course Requirements (Same as AAT)............ccovveiiurinririeinieienns 89
General Education Requirements (See listing above) .............ccooceirurinnnce. 20
TOTAL CREDITS FOR COMPLETION OF AAS-TDEGREE ..........ccccovviennee 109

Additional required lab time arranged with instructor.

ARCHITECTURAL ENGINEERING DESIGN
Architectural: CAD Drafting

Certificate

Prepares students for entry-level careers in computer-aided drafting
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within the architectural field. Students will learn to create drawings and
plans that show the technical details of an architectural structure from
all angles.

CAD drafters use information provided by engineers, architects and
clients to develop technical drawings that visually present the project
and included essential details.

In addition to the technical courses listed below, the Integrated Basic
Education and Skills Training (I-BEST) section of this program offers a
basic-skills component to help prepare students for success. The
certificate is a pathway to the Architectural Engineering Design
associate degree program.

Program Length: This 3-quarter certificate is specifically developed
to provide students with assistance in gaining the skills they will need to
be successful in the industry.

Admission Dates: Fall and spring quarters.

Prerequisite(s): Student must be screened using CASAS assessment
to meet eligibility requirements.

PROGRAM COURSE LIST

ARC 121 Architectural Draffing & Design ...t 5
ARC 141 Architectural Reporting | ... 3
ARC 142 Architectural Reporting Il............ 5
ARC 152 Construction Materials Research | L2
ARC 171 Drafting Technologies | ............. .5
ARC 173 Drafting Technologies II... 5
ARC 181¢ Infroduction to AutoCAD.. 5
ARC 253 Employment Research ............coooiiiiiiiii e 2
ARC 281 Infermediate AUOCAD ..ot 5
ARC 283 Building Information Modeling............ccoooooiiiiiiiiiiii 5
TOTAL CREDITS FOR COMPLETION ........covieeiiiiieiiieeiereieieieeeerese e 42

AUTOMOTIVE COLLISION TECHNICIAN
Associate of Applied Technology Degree

Skilled automotive collision technicians may be employed in new car
dealerships, independent auto collision shops, and industrial and
government agency motor pools.

Graduates of this program may enter the trade with considerable
practical skills gained through actual hands-on repair experience
throughout the program.

Included in this program are academic courses in communication,
quantitative reasoning and social sciences that provide knowledge and
abilities that enhance personal development and serve as a foundation
for technical skills.

To receive a certificate or degree in an automotive program all courses
must be completed with a 2.0 GPA or higher.

To remain in the program all students must have the required textbooks
by the start of the third week of classes, required tools by the start of the
second quarter and successfully complete ENG 094 and MAT 091 by the
end of the third quarter.

Students pursuing an AAT degree must complete all college degree
requirements prior to graduation. This includes courses that meet the
capstone-project, diversity and computer-literacy requirements.
Program Length: This program is approximately five quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter, and spring quarters.

Prerequisite(s): Successful completion of Introduction to Automotive
or equivalent.

INTRODUCTION TO AUTOMOTIVE LIST
IAUT 102

Infroduction to Automotive Trades................ccoooioiiiiiee 3
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IAUT 104 Introduction to Automotive Electrical. ..., 4
IAUT 115 Infroduction to Automotive Steering Brakes and Suspension )
IAUT 130 Introduction to Automotive HV.A.C.
IAUT 139 Basic Automotive Welding.............cooiiiioiii
PROGRAM COURSE LIST
ACT 102 Fundamentals of Collision Repair .............cocoiiioiiiiiiii 3
ACT 106 Body Shop Equipment .3
ACT 110 Welding, Heat, & CUing..........cooiiiiiiiiiiiiiiiee 4
ACT 115 Plastic/SMC REPAII.........ovviiiiiei e
ACT 120* Glass, Trim, & Hardware
ACT 125 Infroduction to Metal Straightening .............ccooooiiiiiiiiie. 3
ACT 132 Panel Replacement ..o 6
ACT 133 Panel Repair.................. .6
ACT 134+ Auto Collision Major Repairs............o.ooiiiiiiioiiiieiiee 5
ACT 141 Auto Body Aluminum Repair. ..o 4
ACT 145 Collision Estimating
ACT 151 Refinish Equipment Preparation ..., 6
ACT 154 Topcoat REfNISING ...t 8
ACT 156 Pre-Prime Preparation ... .5
ACT 157 Post-Prime Preparation .. .5
ACT 1664 Surface Imperfections/Exterior Trim .5
ACT 171 Plastic Refinishing ........ccooooiiiiii, .5
ENGL& 101 English Composition (or higher|] or CMST& 220 ... )
Any 100 level math class ..o .5
PSYC& 100" General Psychology (or other social science or humanities class)........ 5
Computer Literacy Requirement (Complete an approved computer literacy course
or successfully pass the computer literacy exam) ..., 3
Automotive Core REQUINEMENIS. ...........ioiiiiiiiii i 19
TOTAL CREDITS FOR COMPLETION .....c.ocoiiiiieiiiciiniiiccniccseeeceeienee 19

*Articulated courses with high schools for dual enrollment

AUTOMOTIVE COLLISION TECHNICIAN
Refinishing Technician

Certificate

Skilled automotive collision refinishing technicians may be employed in
new car dealerships, independent auto collision shops, as well as
industrial and government agency motor pools.

Graduates of this program will enter the trade with considerable
practical skills gained through hands-on repair experience throughout
the program.

To receive a certificate or degree in an automotive program all courses
must be completed with a 2.0 GPA or higher.

To remain in the program all students must have the required textbooks
by the start of the third week of classes and have the required tools by
the start of the second quarter.

Program Length: This program is approximately three quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter, and spring quarters.
Prerequisite(s): Successful completion of Introduction to Automotive
or equivalent.

INTRODUCTION TO AUTOMOTIVE LIST

IAUT 102 Infroduction to Automotive Trades...............ccooooeiioiiiie 3
IAUT 104 Infroduction to Automotive Electrical..................cococo 4
IAUT 115 Infroduction to Automotive Steering Brakes and Suspension............... 5
IAUT 130 Infroduction to Automotive HV.AC...............ococooo 2
IAUT 139 Basic Automotive Welding............ocooiiiiiiiiiiii 5
Total Automotive Core Requirements..............ceurueeeurieenieeisereiniensieinns 19
PROGRAM COURSE LIST

ACT 141 Auto Body Aluminum Repair. ..o 4
ACT 145 Collision ESHMAHNG ...ttt 5
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ACT 151 Refinish Equipment Preparafion .............ccoooioioiiiiioiiie,
ACT 154 Topcoat Refinishing ..............

ACT 156 Pre-Prime Preparation ..

ACT 157 Post-Prime Preparation ...

ACT 166 Surface Imperfections,/Exterior Trim ...

ACT 171 Plastic Refinishing .........cccoooiiiiiiiiiii -
ENGL& 101 English Composition (or higher) or CMST& 220 ..........coocooiii. 5
Any 100 level math €lass ...t 5
PSYC& 100"V General Psychology (or other social science or humanities class)....... 5
TOTAL CREDITS FOR COMPLETION ......ccvvveieiiiiiiiiiniieictreieieeseieieeenes 77

AUTOMOTIVE COLLISION TECHNICIAN
Structure Repair Technician

Certificate

Skilled automotive collision structure technicians may be employed in
new car dealerships, independent auto collision shops, and industrial
and government agency motor pools.

Graduates of this program will enter the trade with considerable
practical skills gained through actual hands-on repair experience
throughout the program.

To receive a certificate or degree in an automotive program all courses
must be completed with a 2.0 GPA or higher.

To remain in the program all students must have the required textbooks
by the start of the third week of classes and have the required tools by
the start of the second quarter.

Program Length: This program is approximately three quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter, and spring quarters.
Prerequisite(s): Successful completion of Introduction to Automotive

or equivalent.

INTRODUCTION TO AUTOMOTIVE LIST

IAUT 102 Infroduction to Automotive Trades.............ocooiviiiiiiieieee, 3
IAUT 104 Infroduction to Automotive Electrical...........c.coociiii 4
IAUT 115 Infroduction to Automotive Steering Brakes and Suspension............... 5
IAUT 130 Infroduction to Automotive HV.A.C........ooooioie. .2
IAUT 139 Basic Automotive Welding.............ccocooioiiiiiii 5
Total Automotive Core ReqUIrements.............ccceveveveiirieereiiieeiereisseeennans 19
PROGRAM COURSE LIST

ACT 102 Fundamentals of Collision Repair ...

ACT 106 Body Shop Equipment .................

ACT 110 Welding, Heat, & Cutting... .
ACT 115 Plastic/SMC REPQIM. ...t
ACT 120* Glass, Trim, & Hardware ...
ACT 125 Infroduction to Metal Straightening .

ACT 132 Panel Replacement ..o
ACT 133 PANEl REPIN. ...
ACT 134 Auto Collision Maijor Repairs...

ACT 141 Auto Body Aluminum Repair..............cc.cooo... .
ENGL& 101 English Composition (or higher) or CMST& 220 ..o 5
Any 100 level math €lass ...........oooooiiiiii e 5
PSYC& 100V General Psychology (or other social science or humanities class)....... 5
TOTAL CREDITS FOR COMPLETION .....c.ooiiiiieiiieiinieieieeiesieeieeie e 77

*Articulated courses with high schools for dual enrollment

AUTOMOTIVE RESTORATION &
CUSTOMIZATION - FINISHING

Certificate

Focuses on exterior repair and restoration, customization, preparation
for paint, stock, and/or custom finishing.

Designed to provide entry-level knowledge and skills necessary to
restore and/or customize vehicles.

Students will participate in realistic training activities as part of their
educational experience and/or will work on their own projects.

Included in this program are academic courses in communication,
quantitative reasoning and social sciences that provide knowledge and
abilities that enhance personal development and serve as a foundation
for technical skills.

To receive a certificate or degree in an automotive program all courses
must be completed with a 2.0 GPA or higher.

To remain in the program all students must have the required textbooks
by the start of the third week of classes and have the required tools by
the start of the second quarter. They must also successfully complete
ENG 094 and MAT 091 by the end of the third quarter.

Program Length: This program is approximately four to six quarters
long, after meeting prerequisites, depending on the time students need
to satisfactorily complete all graduation requirements and prerequisites,
master the skills and techniques covered, and finish a capstone project.

Admission Dates: Summer, fall, winter, and spring quarters, by
instructor permission only

Prerequisite(s): Automotive Collision Technician, or equivalent.

PROGRAM COURSE LIST

ARCF 103 Fundamentals & Shop Equipment ..o 3
ARCF 109 Welding & Metal SKills ... 4
ARCF 114 Basic Repairs & Assembly... .8
ARCF 119 Cusfom Fabrication ........ e
ARCF 124 Refinishing Equipment. .. .4
ARCF 129 Refinish Preparation ... 7
ARCF 134 Custom Refinishing ..o )
ARCF 141 Surface Imperfections/Show & Shine.............cccooiiii, 4
ARCF 154 Automotive Restoration & Customization Finishing Lab...................... 9
ARCF 167 Custom Paint Application...........c..cccocoiiii. .3
ARCF 168 Applied Metal SKills ..o 3
ENGL& 101 English Composition (or higher) or CMST& 220 .........ccooooiie 5
Any 100 level math €lass ..o 5

PSYC& 100V General Psychology (or other social science or humanities class) ....... 5
TOTAL CREDITS FOR COMPLETION .....ccoeuiiieniiiinieiinieinieieiesiesieeeicnienae 72
Recommended Electives

ARCF 130 Advanced Paint Applications.............ccoiiiiiiiii, 4-6
ARCF 133 Fiberglass/Composites Techniques...............cccocoioiiiiiiiii. 4-6
ARCF 159 Metal Straightening & Shaping .
ARCF 170 Custom Refinishing - Special Projects

AUTOMOTIVE TECHNICIAN
Associate of Applied Technology Degree

This ASE-certified program prepares students for entry-level positions
as automotive technicians.

Students participate in realistic training experiences that prepare them
for pre-apprenticeship training and ASE certification. Cooperative work
experience is available with instructor permission. Credits will depend
on time spent in co-op.

Included in this program are academic courses in communication,
quantitative reasoning, and social sciences that provide knowledge and
abilities that enhance personal development and serve as a foundation
for technical skills.
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To receive a certificate or degree in an automotive program all courses
must be completed with a 2.0 GPA or higher.

To remain in the program all students must have the required textbooks
by the start of the third week of classes and have the required tools by
the start of the second quarter. They must also successfully complete
ENG 094 and MAT 091 by the end of the third quarter.

Students pursuing an AAT degree must complete all college degree
requirements prior to graduation. This includes courses that meet the
capstone project, diversity and computer literacy requirements.

Program Length: This program is approximately seven quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements. Must have required tools and textbooks.

Admission Dates: Fall and spring. Summer and winter quarters with
instructor permission only.

Prerequisite(s): Successful completion of Introduction to Automotive
or equivalent.

INTRODUCTION TO AUTOMOTIVE LIST

IAUT 102 Infroduction to Automotive Trades..............ocooiieiiiiiiie 3
IAUT 104 Introduction fo Automotive Electrical...........c.cocooiiiiiii, 4
IAUT 115 Infroduction to Automotive Steering Brakes and Suspension.. )
IAUT 130 Infroduction to Automotive HVAC ... 2
IAUT 139 Basic Automotive Welding.............ccooiiiiiiii 5
Total Automotive Core RequIrements................c.vuevrevriervieeiieeieneiseisienans 19
PROGRAM COURSE LIST

AUT 120 AUfomOotive BASICS ..o 2
AUT 132 Automotive Welding. 4
AUT 147** Automotive Brakes.............ccooiiiiiiiii e e
AUT 149** Automotive Brakes, Suspension, Steering, & Wheel Alignment .......... 7
AUT 156** Automotive Brakes, Suspension, Steering, & Wheel Alignment, lab.... 5
AUT 174** Engine Minor Mechanical Repair.............oocooioiiioiii 6
AUT 175** Engine Major Mechanical Repair. 7
AUT 178** Engine Mechanical Lab. .3
AUT 203** Electrical Systems....... 1
AUT 209** Electronic Systems .............. 7
AUT 217** Automotive Ignition Systems . 7
AUT 223** Automotive Fuel Sysfems......... 7
AUT 236** Automotive Emissions Systems............oocvriiiiiiiiiii 7
AUT 239 Clutches & Manual Transmissions..............c.ooriieiioiiiie, 9
AUT 243 Automotive Axles, Drivelines, Differentials, & Transfer Cases. e)
AUT 246 Manual Drive Trains & Axles Lab ...........ocooiiiiii 4
AUT 247 Automatic TransSmMISSIONS ...........c.ooviiiiiiiiiiiiieiee e 7
AUT 250 Automatic Transaxles ..., 7
AUT 251647 Automatic Transmission / Transaxle Lab 4
AUT 255%** Automotive Air-Conditioning, Heating, & Ventilation ........................ 6
AUT 270 Infroduction to Hybrid Safety........................... 4
ENGL& 101 English Composition (or higher) or CMST& 220 5
Any 100 level math Class .........oooviiiiii e 5
PSYC& 100" General Psychology (or other social science or humanities

class that meets the diversity requirement] ..............ccocoooiiioiiii 5
Computer Literacy Requirement (Complete an approved computer literacy

course or successfully pass the computer literacy exam)...............ocooooiiiii 3
TOTAL CREDITS FOR COMPLETION .....c..cooviiiiriiieiinicienieniecnceeeeieine 163

*Articulated courses with high schools for dual enrollment

**These courses must be taken in consecutive order.
***Must take AUT 203 and AUT 209 prior to AUT 255

Ogtional

AUT 295 On-the-ob Training/Work-Based Learning............c...ccoocooii.. 1-12

Optional Electives

Students may also choose to take any course in the following programs
as an optional elective for this program: Auto Collision, Auto Restoration
and Customization and Automotive Hybrid.
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AUTOMOTIVE TECHNICIAN

Ford Maintenance & Light Repair
Technician

Certificate

Designed by Ford Motor Company to prepare students with the basic
skills needed to gain employment as a maintenance and light repair
technician.

In addition to Ford training, students receive hands-on experience
working with Ford vehicles and using the latest Ford diagnostic tools.

The program is also designed to prepare students for entry-level
positions as Automotive Technicians. Students participate in realistic
training that prepares them for pre-apprenticeship training and ASE
certification.

To receive a certificate or degree in an automotive program all courses
must be completed with a 2.0 GPA or higher.

To remain in the program all students must have the required textbooks
by the start of the third week of classes and must have the required tools
by the start of the second quarter. Students must also successfully
complete ENG 094 and MAT 091 by the end of the second quarter.

Program Length: This program is approximately four quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements. Students transferring to the degree program
may need to withdraw for one or two quarters to finish their program of
study.

Admission Dates: Fall, winter and spring quarters.
Prerequisite(s): Valid driver’s license is required. Successful
completion of Introduction to Automotive or equivalent.

INTRODUCTION TO AUTOMOTIVE LIST

IAUT 102 Infroduction to Automotive Trades.............cooooioioiiie 3
IAUT 104 Infroduction to Automotive Electrical.............c.cocooiiiii 4
IAUT 115 Infroduction to Automotive Steering Brakes and Suspension............... 5
IAUT 130 Introduction to Automotive HYAC
IAUT 139 Basic Automotive Welding.............ccooiiiioiiiiii
Total Automotive Core Requirements................c.ovueirurieruieeiieeieieieireeinns 19
PROGRAM COURSE LIST

AUT 120 AUOMONVE BASICS ... 2
AUT 144 Ford Basic Electrical System Diagnosis & Testing...............cc.ccoooon... 6
**AUT 147* Automotive Brakes. ..o 6
*FAUT 149* Automotive Brakes, Suspension, Steering, & Wheel Alignment .......... 7
**AUT 156* Automotive Brakes, Suspension, Steering, Wheel Alignment, lab....... 5
AUT 172 Ford Base Steering, Suspension, & Align ..........ccocooioiiiiiiiiii. 6
AUT 179 Automotive General Maintenance & Tires .. 7
AUT 185 Ford Brake Systems Diagnosis ..............ccoccooeiioioiiieee 2
AUT 203 Electrical Systems

AUT 209 Electronic Systems -
AUT 255 Air-Conditioning, Heating, & Venfilation ...............cccccooeiiininn 6
ENGL& 101 English Composition (or higher) or CMST& 220 ..o 5
Any 100 level math class
PSYC& 100°"  General Psychology (or other social science or humanities coursel...... 5
TOTAL CREDITS FOR COMPLETION .......couoieiiieiiniiieiiniecnieeieeeie e 99

*Articulated courses with high schools for dual enrollment
**These courses must be taken in consecutive order
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AUTOMOTIVE TECHNICIAN
Hybrid & Alternative Fuel Vehicle

Technician
Associate of Applied Technology Degree
Associate in Applied Science — T Degree

This ASE-certified program prepares students for entry-level positions
as automotive technicians. This degree builds upon the Automotive
Technician program by providing an additional quarter of study focused
specifically on hybrid and alternative fuel vehicles. Students participate
in realistic training that prepares them for employment and ASE
certification.

To receive a certificate or degree in an automotive program all courses
must be completed with a 2.0 GPA or higher.

To remain in the program all students must have the required textbooks
by the start of the third week of classes and must have the required tools
by the start of the second quarter. Students must also successfully
complete ENG 094 and MAT 091 by the end of the third quarter.

AAT Degree General Education Requirements (15 credits):
+ ENGL& 101 English Composition or CMST& 220 (or higher)
+ Any 100 level math class

+ PSYC& 100" General Psychology (PSY 112P, SOC& 101", or other
humanities course that meets the diversity requirement)

AAS-T Degree general education requirements (20 credits):
All AAS-T degrees must have a minimum of 20 credits of transferable

general education. These credits replace the academic courses required
for the AAT degree. Required credits include:

« 5 credits in communication: ENGL& 101

« 5 credits in quantitative reasoning: MAT 110, MATH& 141, MATH&
142, MATH& 146 or MATH& 151

» 5credits in a social science that meets the diversity requirement:
PSYC& 100" or SOC& 101PY

« 5 credits in social science, humanities or science; choose one from
the following: PSYC& 100", PSYC& 200, PSY 210, PSYC& 220,
SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&
175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, CHEM& 131,
GEOL& 110, PHYS& 114, ECON 101, ECON& 201 or ECON& 202

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the capstone project, diversity and computer literacy requirements.

Program Length: This program is approximately eight quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements. Must have required tools and textbooks.

Admission Dates: Fall and spring quarters. Summer and winter
quarters with instructor permission only. Hybrid courses are taught
summer quarter only.

Prerequisite(s): Successful completion of Introduction to Automotive
or equivalent.

INTRODUCTION TO AUTOMOTIVE LIST

IAUT 102 Introduction to Automotive Trades..................ocoioiii 3
IAUT 104 Introduction to Automotive Electrical........................ooo 4
IAUT 115 Infroduction to Automotive Steering Brakes and Suspension............... 5
IAUT 130 Introduction to Automotive HVAC L2
IAUT 139 Basic Automotive Welding...........c.oooiiiiiiiiii 5
Total Automotive Core RequUirements...............cccveveveeuieriiveieenrieneieinnnns 19
PROGRAM COURSE LIST

AUT 120 AUOMONVE BASICS ... 2

AUT 132 Automotive Welding...........cccocioiiiiiiie 4
AUT 147** Automotive Brakes.............ocooiiiiiiiii )
AUT 149** Automotive Brakes, Suspension, Steering, & Wheel Alignment .......... 7
AUT 156** Automotive Brakes, Suspension, Steering, & Wheel Alignment, lab.... 5
AUT 174** Engine Minor Mechanical Repair..............cooocoiiioiiii 6
AUT 175%* Engine Major Mechanical Repair... 7
AUT 178** Engine Mechanical Lab...........ocoooiiiii 3
AUT 203** Electrical Systems
AUT 209** Electronic Systems
AUT 217** Automotive Ignition Systems ...........cccoiiiiiiiiiiiiii
AUT 223** Automotive Fuel Systems............oociiiiiiiiiiii e
AUT 236**4" Automotive Emissions Systems.....
AUT 239 Clutches & Manual Transmissions
AUT 243 Automotive Axles, Drivelines, Differentials, & Transfer Cases.............. 6
AUT 246 Manual Drive Trains & Axles Lab ... 4
AUT 247 Automatic Transmissions
AUT 250 Automafic TransaxIes .............ooooiiieee e
AUT 2571¢# Automatic Transmission / Transaxle Lab ... 4
AUT 255%** AirConditioning, Heating, & Ventilation . e
AUT 270 Infroduction to Hybrid Safety.................... .4
AUTH 105** Hybrid/Alternate Fuel Infroduction & Safety ... 2
AUTH 110** Alternate Fuel Vehicle Systems .................. .2
AUTH 115** Toyota Hybrid System Overview . .2
AUTH 120**  Toyota Prius Hybrid System ..........ocoooiiiiiiii 2
AUTH 125%* Honda Hybrid System Overview ...........c.ccoioiiiiiiiiie 2
AUTH 130** Honda Civic IMA Hybrid System...............ococoooiin .2
AUTH 135** Ford Escape/Mercury Mariner Hybrid System Overview .. .2
1
1

AUTH 140**  General Motors & Other Hybrid System Overview ... 2
AUTH 145** Advanced Lab & Final Exam ... 2
Technical Course Requirements (Total)...........covueirurieiniireesees 144
AAT PROGRAM REQUIREMENTS

Technical Course Requirements (Total)...........cccooevrvrirreieiieieeieeenns 144

Computer Literacy Requirement (Complete an approved computer literacy
course or successfully pass the computer literacy exam) .
General Education Requirements (See listing above) .............cccooeiririnnnee.
Automotive Core ReqUIremMENts..........co.eouruirieiiienirinieiniesesesreee e

TOTAL CREDITS FOR COMPLETION OF AAT DEGREE ...........cccvvvverninnee 181
AAS-T PROGRAM REQUIREMENTS Credits
Technical Course Requirements (Same as AAT)...........cccoveerieririnieinieinnns 144
Computer Literacy Requirement (Complete an approved computer literacy

course or successfully pass the computer literacy exam) ...........ccccovveverinen. 3
General Education Requirements (See listing above) ...........c.ccccvevviveinnnee, 20
Automotive Core ReqUIrEMENtS..........c.eiririeueiririeicirecceee s 19
TOTAL CREDITS FOR COMPLETION OF AAS-T DEGREE ...........cccevueunnnee 186

*Articulated courses with high schools for dual enrollment
**These courses must be taken in consecutive order.

***Must take AUT 203 and AUT 209 prior to AUT 255
Optional Electives

Students may also choose to take any course in the following programs
as an optional elective for this program: Auto Collision, Auto Restoration
and Customization, and Auto Upholstery.

AUTOMOTIVE TECHNICIAN
Hybrid & Alternative Fuel Vehicle

Technician
Certificate

This certificate covers the history and evolution of hybrid, electric and
alternate-fuel vehicles; general safety precautions and procedures; and
required and recommended tools for servicing. This certificate is

[continues on next page)



[continued from previous page)

designed to give students the theory and hands-on experience needed to
safely and confidently service this growing vehicle population.

To receive a certificate or degree in an automotive program all courses
must be completed with a 2.0 GPA or higher.

To remain in the program all students must have the required textbooks
by the start of the third week of classes and must have the required tools
by the start of the second quarter.

Program Length: This program is approximately three quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements. Must have required tools and textbooks.

Admission Dates: Hybrid courses are taught summer quarter only.
Fall and spring admission to the Automotive Technician program.

Prerequisite(s): Graduation from an ASE/NATEF certified program
or two years of industry experience with instructor’s permission. Must
have approved safety glasses, coveralls and high-voltage gloves.
Successful completion of Introduction to Automotive or equivalent.

INTRODUCTION TO AUTOMOTIVE LIST

IAUT 102 Infroduction to Automotive Trades.............cocoiiioiiiiiii 3
IAUT 104 Infroduction to Automotive Electrical.............cooooiiiii 4
IAUT 115 Infroduction to Automotive Steering Brakes and Suspension............... 5
IAUT 130 Infroduction to Automotive HVAC ..o, .
IAUT 139 Basic Automotive Welding.............cooiiiioiiii
Total Automotive Core RequIrements............c.cueeeueeieieneeneinceneeneensennenees 19
PROGRAM COURSE LIST

AUTH 105 Hybrid/Alternate Fuel Infroduction & Safety ... 2
AUTH 110 Alternate Fuel Vehicle Systems .................. 2
AUTH 115 Toyota Hybrid System Overview. 2
AUTH 120 Toyota Prius Hybrid System ..o 2
AUTH 125 Honda Hybrid System Overview .............ccccoooioiioiiiiie 2
AUTH 130 Honda Civic IMA Hybrid System ..., 2
AUTH 135 Ford Escape/Mercury Mariner Hybrid System Overview ................. 2
AUTH 140 General Motors & Other Hybrid System Overview ......................... 2
AUTH 145 Advanced Lab & Final Exam ..o 2

Students will take a minimum of 18 credits of automotive technician courses. ..

ENGL& 101 English Composition (o higher] or CMST& 220 .......... o
Any 100 level math class

PSYC& 100%™  General Psychology (or other social science or humanities class)........ 5
TOTAL CREDITS FOR PROGRAM COMPLETION.......c..cevverinieiniiiciinieinene 70

*Articulated courses with high schools for dual enrollment

AUTOMOTIVE TECHNICIAN
Drive Train Technician

Certificate

This ASE-certified program is designed to prepare students for
entry-level positions as automotive technicians.

Students participate in realistic training experiences that prepare them
for pre-apprenticeship training and ASE certification.

To receive a certificate or degree in an automotive program all courses
must be completed with a 2.0 GPA or higher.

To remain in the program all students must have the required textbooks
by the start of the third week of classes and must have the required tools
by the start of the second quarter.

Program Length: This program is approximately three quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): Successful completion of Introduction to Automotive
or equivalent.

2015-2016 CATALOG

INTRODUCTION TO AUTOMOTIVE LIST

IAUT 102 Infroduction to Automotive Trades...............occoovovoiiiieeiee
IAUT 104 Infroduction to Automotive Electrical..........................
IAUT 115 Infroduction to Automotive Steering Brakes and Suspension.

IAUT 130 Introduction to Automotive HVAC ..............................
IAUT 139 Basic Automotive Welding.............cocooiiiiiiii
Total Automotive Core RequIrements...................ovueverveveeveieevneennieneeineenans 19
PROGRAM COURSE LIST

AUT 239 Clutches & Manual Transmissions.................c..cccooioiiiiiieie Q
AUT 243 Automotive Axles, Drivelines, Differentials, & Transfer Cases. .. .6
AUT 246 Manual Drive Trains & Axles Lab ... 4
AUT 247 AUtomatic TrANSMISSIONS ..........ooee et 7
AUT 250 Automatic Transaxles ........................... 7
AUT 251¢A Automatic Transmission / Transaxle Lab ......... 4
ENGL& 101 English Composition (or higher) or CMST& 220 . 5
Any 100 level math class ... .5
PSYC& 100" General Psychology (or other social science or humanities class)........ 5
TOTAL CREDITS FOR COMPLETION ........ooiiiiiiicciceeeeeeeee e 71

AUTOMOTIVE TECHNICIAN

Flectrical, Electronics & AC/Heating
Technician

Certificate

This ASE-certified program is designed to prepare students for
entry-level positions as automotive technicians.

Students participate in realistic training experiences that prepare them
for pre-apprenticeship training and ASE certification.

To receive a certificate or degree in an automotive program all courses
must be completed with a 2.0 GPA or higher.

To remain in the program all students must have the required textbooks
and tools by the start of the third week of classes.

Program Length: This program is approximately two quarter long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall and spring quarters.
Prerequisite(s): Successful completion of Introduction to Automotive
or equivalent.

INTRODUCTION TO AUTOMOTIVE LIST

IAUT 102 Infroduction to Automotive Trades................ccocoovoiiiieecee
IAUT 104 Infroduction to Automotive Electrical................................

IAUT 115 Infroduction to Automotive Steering Brakes and Suspension

IAUT 130 Infroduction to Automotive HVAC ...
IAUT 139 Basic Automotive Welding.............cocoiiiiiiiii
Total Automotive Core ReqUIremMents.................c.vueveruereeuieeiieeieeneiseenans 19
PROGRAM COURSE LIST

AUT 203 Electrical Systems ..........ocooioiioi e 1
AUT 209 EleCronic SYSIEMS ..ot 7
AUT 255 AirConditioning, Heating, & Ventilation ... 6
TOTAL CREDITS FOR COMPLETION ........ooiiiiiicciccieececeeeee e 43



2015-2016 CATALOG

AUTOMOTIVE TECHNICIAN

Engine Repair & Engine Performance
Technician

Certificate

This ASE-certified program is designed to prepare students for
entry-level positions as automotive technicians. Students participate in
realistic training experiences that prepare them for pre-apprenticeship
training and ASE certification.

Included in this program are academic courses in communication,
quantitative reasoning, and social sciences that provide knowledge and
abilities that enhance personal development and serve as a foundation
for technical skills.

To receive a certificate or degree in an automotive program all courses
must be completed with a 2.0 GPA or higher.

To remain in the program all students must have the required textbooks
by the start of the third week of classes and must have the required tools
by the start of the second quarter. Students must also successfully
complete ENG 094 and MAT 091 by the end of the second quarter.

Program Length: This program is approximately four quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: By instructor approval.
Prerequisite(s): Successful completion of Introduction to Automotive
or equivalent.

INTRODUCTION TO AUTOMOTIVE LIST

IAUT 102 Infroduction to Automotive Trades............cococooioioiiiiiiie, 3
IAUT 104 Infroduction to Automotive Electrical............oooiiiiiiii, 4
IAUT 115 Infroduction to Automotive Steering Brakes and Suspension............... 5
IAUT 130 Infroduction to Automotive HVAC .
IAUT 139 Basic Automotive Welding...........coocoiiiiiiiiiie
Total Automotive Core Requirements...............cceveurieeuiueiieeieinieiseieianns 19
PROGRAM COURSE LIST

AUT 174** Engine Minor Mechanical Repair ..o 6
AUT 175** Engine Major Mechanical Repair... 7
AUT 178** Engine Mechanical lab................ .3
AUT 203** Electrical Systems ..o 1
AUT 209** EleCtronic SYSIEMS .......c.oiiiiieiiei e 7
AUT 217** Automotive Ignifion Systems 7
AUT 223** Automotive Fuel Systems..............cooiiiiiiiiiee e 7
AUT 236**C4 Automotive Emissions Systems.............cooooiioiiiniiiiiiiieee 7
ENGL& 101 English Composition (or higher) or CMST& 220 .5
Any 100 level math class ........oocoiiioi e 5
PSYC& 100P"  General Psychology (or other social science or humanities course)..... 5
TOTAL CREDITS FOR COMPLETION ......oviiiiiiiiiccccccciciieeieiien 89

*Articulated courses with high schools for dual enrollment
**These courses must be taken in consecutive order

AUTOMOTIVE TECHNICIAN
Front End & Brakes

Certificate

This ASE-certified program is designed to prepare students for
entry-level positions as automotive technicians.

Students participate in realistic training experiences that prepare them
for pre-apprenticeship training and ASE certification.

To receive a certificate or degree in an automotive program all courses
must be completed with a 2.0 GPA or higher.

To remain in the program all students must have the required textbooks
and tools by the start of the third week of classes.

Program Length: This program is approximately two quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall and spring quarters.
Prerequisite(s): Successful completion of Introduction to Automotive
or equivalent.

INTRODUCTION TO AUTOMOTIVE LIST

IAUT 102 Infroduction to Automotive Trades..................coocooioii 3
IAUT 104 Infroduction to Automotive Electrical......................coco 4
IAUT 115 Introduction fo Automotive Steering Brakes and Suspension............... 5
IAUT 130 Infroduction to Automotive HVAC .2
IAUT 139 Basic Automotive Welding............c.ooiiiiiiiiii 5
Total Automotive Core ReqUIremMENts................cuevevervieeiiieiseerieiesieieiiaes 19
PROGRAM COURSE LIST

AUT 120 AUOMONVE BASICS ...
**AUT 147* Automotive Brakes....................oo

**AUT 149* Automotive Brakes, Suspension, Steering, & Wheel Alignment

**AUT 156* Automotive Brakes, Suspension, Steering, & Wheel Alignment Lab..... 5
TOTAL CREDITS FOR COMPLETION .......oovviiiiiiiciiceieveeeeeeeeceee e 39

*Articulated courses with high schools for dual enrollment
**These courses must be taken in consecutive order.

AVIATION MAINTENANCE TECHNICIAN

Associate of Applied Technology

Degree
Associate in Applied Science - T Degree

This FAA-approved program is designed to prepare students for
entry-level positions in the aircraft-maintenance industry. Graduates
will meet Federal Aviation Administration (FAA) requirements for the
issuance of airframe and powerplant certificates. Aviation maintenance
technicians are qualified to perform service or make repairs on all types
and sizes of private and commercial aircraft, including airplanes and
helicopters and their propulsion systems. Related fields include aircraft
and component manufacturing. Students are eligible for FAA
certification upon completion of required technical credits.

Future employment may include positions with major and regional
airlines, aircraft and rotorcraft repair and maintenance facilities, airline
and corporate jet refurbishing repair stations, and aircraft and
component manufacturing.

Courses are offered at the South Hill Campus in Puyallup.

In addition to the program course requirements, students must also
complete the general education requirements for the degree they seek to
obtain. The two degree options in this program are the Associate of
Applied Technology (AAT) or the Associate in Applied Science - T
(AAS-T). The different requirements for each degree are listed below:

AAT Degree General Education Requirements (15 credits):
« ENGL& 101 English Composition or CMST& 220 (or higher)
» Any 100 level math class
» PSYC& 100"V General Psychology (PSY 112P, SOC& 101°Y, or other
humanities course that meets the diversity requirement)
AAS-T Degree general education requirements (20 credits):

All AAS-T degrees must have a minimum of 20 credits of transferable
general education. These credits replace the academic courses required
for the AAT degree. Required credits include:

[continues on next page)
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« 5 credits in communication: ENGL& 101,

« 5 credits in quantitative reasoning: MAT 110, MATH& 141, MATH&
142, MATH& 146, or MATH& 151

« 5 credits in a social science that meets the diversity requirement:
PSYC& 100"V or SOC& 101V

« 5 credits in social science, humanities, or science; choose one from
the following: PSYC& 100°", PSYC& 200, PSY 210, PSYC& 220,
SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&

175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, CHEM& 131,

GEOL& 110, PHYS& 114, ECON 101, ECON& 201 or ECON& 202

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the capstone-project, diversity and computer-literacy
requirements.

Note: AMT 142, AMT 239, and the general education courses are
required by the college for completion of the Associate of Applied
Technology Degree, but are not subject to approval by the FAA.

Employability Requirements: Graduates must meet Federal
Aviation Administration certification exams and pass literacy
requirements.

Program Length: This program is approximately eight quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall and spring quarters.

Prerequisite(s): None.

AAT PROGRAM COURSE LIST

AMT 104 Basic Mathematics, Basic Physics, & Weight & Balance .................. 5
AMT 109 Bassic EleCtriCity. . ..ot 4
AMT 116 Aircraft Drawings, Cleaning & Corrosion Control,

Ground Operations & Servicing, & Fluid Lines & Fitfings................... 5
AMT 119 Materials & Processes...........cccocooioiiiiioiiiie. .5
AMT 125 Advanced Electricity ... 4
AMT 127 Maintenance Forms & Records, Publications,

& Mechanics Privileges & Limitafions ... 4
AMT 132 Wood Structures, Aircraft Coverings, & Finishes
AMT 133 Aircraft Fuel Systems, Ice & Rain Control Sysfems, & Fire

Profection Systems ... ...oiiiiiiiiii e 4
AMT 135 Sheet Mefal Structures ............c........ 4
AMT 136 Welding, Position & Warning Systems .3
AMT 137 Non-mefallic Structures..................... .4
AMT 138 Aircraft Inspections ... 4
AMT 139 Assembly & Rigging .4
AMT 140 Aircraft Landing Gear .........cooiiiiiiiiiii e 3
AMT 141 Hydraulic & Pneumatic Power Systems 3
AMT 142 Hangar Operations & Maintenance ... .3
AMT 143 Airframe Electrical Systems.............cooiiiiiiiii, 5
AMT 144 Engine Electrical Systems...........cocoiiiiiiii e 5
AMT 145 Cabin Atmosphere Confrol Systems..............coocoovin. .3
AMT 146 Aircraft Instrument, Communication, & Navigation Systems ............... 3
AMT 208 Helicopter Operations & Maintenance Practices....................c....... 4
AMT 210 Basic Rotor Systems Maintenance & Repair....... .4
AMT 212 Advanced Rotor Systems Maintenance & Repair 4
AMT 215 Helicopter Systems ...........oooioiiiiiiiieeee et 4
AMT 217 FAA Testing & Turbine Engines. 7
AMT 219 Engine Lubrication Systems..............c.ooiieiiiiiiiiii 4
AMT 221 Engine Instrument Systems ..o 4
AMT 224 Powerplant Reciprocating Engine Theory .6
AMT 225 Powerplant Maintenance & Operation...............ccccoeiiiieiioin. 6
AMT 226 Engine Fuel System & Fire Protection ... 1
AMT 228 Engine Fuel Metering Systems .5
AMT 2294 Propellers & FAA Final Testing 4
AMT 231 Engine INSPECtioN ........oouiiiiiii e 4
AMT 233 Engine Ignition & Starting Systems................ 4
AMT 235 Induction, Airflow, Cooling, & Exhaust Systems................cccooo... 3
AMT 239 Advanced Hangar Operations & Maintenance ..............c.cccccocee. 3
Technical Course Requirements (Total)...........c.cooveiieiiieieeieeens 146
General Education Requirements (See listing above) .............cccccvieirenen. 15

2015-2016 CATALOG

Computer Literacy Requirement (Complete an approved computer literacy
course or successfully pass the computer literacy exam) ............cccooeirinniee.

TOTAL CREDITS FOR COMPLETION OF AAT DEGREE ............cccceuvinanne 164
AAS-T PROGRAM REQUIREMENTS Credits
Technical Course Requirements (Same as AAT)..........ccooeieirieeiiieiennns 146
General Education Requirements (See listing above) ............cccccvvrirnnee. 20

Computer Literacy Requirement (Complete an approved computer literacy
course or successfully pass the computer literacy exam) ...........ccccoevivinnnen.

TOTAL CREDITS FOR COMPLETION OF AAS-T DEGREE .............ccccceece 169

AVIATION MAINTENANCE TECHNICIAN
Airframe Maintenance Technician

Certificate

This FAA-approved program is designed to prepare students for
entry-level positions in the aircraft maintenance industry. Graduates
will meet FAA requirements for the issuance of an airframe certificate.
Aviation maintenance technicians are qualified to perform service or
make repairs on all types and sizes of private and commercial aircraft,
including airplanes and helicopters. Related fields include aircraft and
component manufacturing. Students are eligible for FAA certification
upon completion of required technical credits.

Included in this program are academic courses in communication,
quantitative reasoning and social sciences that provide knowledge and
abilities that enhance personal development and serve as a foundation
for technical skills.

Note: Graduates must meet FAA literacy requirements and complete
technical credits for FAA certification.

Employability Requirements: Graduates must meet Federal
Aviation Administration certification exams and pass literacy
requirements.

Program Length: This program is approximately five quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall and spring quarters.

Prerequisite(s): None.

PROGRAM COURSE LIST
AMT 104 Basic Mathematics, Basic Physics, & Weight & Balance ..................
AMT 109 Basic Electricity
AMT 116 Aircraft Drawings, Cleaning & Corrosion Control,

Ground Operations & Servicing, & Fluid Lines & Fitfings...................
AMT 119 Materials & Processes..
AMT 125 Advanced Electicity ...
AMT 127 Maintenance Forms & Records, Publications & Mechanics,

Privileges & Limitations
AMT 132 Wood Structures, Aircraft Coverings, & Finishes
AMT 133 Aircraft Fuel Systems, Ice & Rain Control Systems, &

Fire Protection Systems ...
AMT 135 Sheet Metal Structures
AMT 136 Welding & Position & Warning Systems ...............c.cococoioiiionn.
AMT 137 Non-mefallic SIUCIUIES..........ooiieiiiiiei e
AMT 138 Aircraft Inspections ...
AMT 139 Assembly & Rigging
AMT 140 Aircraft Landing Gear .........cooooiiiiiiiiii e
AMT 141 Hydraulic & Pneumatic Power Systems
AMT 142 Hangar Operations & Mainfenance ............cccooioieiiiioiiie
AMT 143 Airframe Electrical Systems.............ocooiiiiiiiiiii e
AMT 145 Cabin Atmosphere Confrol Sysfems.................c.ccooo... .
AMT 146 Aircraft Instrument, Communication, & Navigation Systems ...............
AMT 208 Helicopter Operations & Mainfenance Pracfices..................ccoco....
AMT 210 Basic Rotor Systems Maintenance & Repair.........
AMT 212 Advanced Rotor Systems Maintenance & Repair

[continues on next page)
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AMT 215 Helicopter SySIems ..ot 4
ENGL& 101 English Composition (or higher) or CMST& 220 .. S
Any 100 level math €lass ..o 5
PSYC& 100P"  General Psychology (or other social science or humanities course)..... 5
TOTAL CREDITS FOR COMPLETION .......ooimiiiiiiiiiiiiciciieicinieieieeienenenes 105

AVIATION MAINTENANCE TECHNICIAN
Powerplant Technician

Certificate

This FAA-approved program is designed to prepare students for
entry-level positions in the aviation engine maintenance industry.
Graduates will meet FAA requirements for the issuance of a powerplant
certificate. Aviation maintenance technicians are qualified to perform
service or make repairs on all types and sizes of private and commercial
aircraft propulsion systems. Related fields include aircraft and
component manufacturing. Students are eligible for FAA certification
upon completion of required technical credits.

Included in this program are academic courses in communication,
quantitative reasoning and social sciences that provide knowledge and
abilities that enhance personal development and serve as a foundation
for technical skills.

Note: Graduates must meet FAA literacy requirements and complete
technical credits for FAA certification.

Employability Requirements: Graduates must meet Federal
Aviation Administration certification exams and pass literacy
requirements.

Program Length: This program is approximately five quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall and spring quarters.

Prerequisite(s): None.

PROGRAM COURSE LIST

AMT 104 Basic Mathematics, Basic Physics, & Weight & Balance .................. 5
AMT 109 Basic EleCtiCity . ..ot 4
AMT 116 Aircraft Drawings, Cleaning & Corrosion Control,

Ground Operations & Servicing, & Fluid Lines & Fitfings ................... 5
AMT 119 Materials & Processes. ..o 5
AMT 125 Advanced ElectriCity ..o 4
AMT 127 Maintenance Forms & Records, Publications,

& Mechanics Privileges & Limifations ...............ccoooooiiiii 4
AMT 142 Hangar Operations & Maintenance .............c..ccocoioiiiiio 3
AMT 144 Engine Electrical Systems 5
AMT 217 FAA Testing & Turbine Engines..............cccocooeininiiii 7
AMT 219 Engine Lubrication Systems.............coooiiiiiiiii 4
AMT 221 Engine Instrument Systems................ A4
AMT 224 Powerplant Reciprocating Engine Theory ............ccccooeiiiiiiiin. 6
AMT 225 Powerplant Maintenance & Operation.............cccooioioooicionnen. 6
AMT 226 Engine Fuel System & Fire Protection .. ]
AMT 228 Engine Fuel Metering Systems..............ccooiiiririiiien
AMT 2294 Propellers & FAA Final Tesfing...........ccocoooiiioiiiiiiee
AMT 231 Engine Inspection
AMT 233 Engine Ignition & Starting Sysfems ..o
AMT 235 Induction, Airflow, Cooling, & Exhaust Systems..............ccocooein.
ENGL& 101 English Composition (or higher) or CMST& 220 ..

Any 100 level Math €lass ...........ooiiiiiiiii e
PSYC& 100°"  General Psychology (or other social science or humanities course)..... 5

TOTAL CREDITS FOR COMPLETION ......cooviieiiiiiiiiiiicciecicceeeeees 98

Note: Transfer students will have their franscripts evaluated by the Aviation Maintenance
staff in accordance with FAR Part 147 1o determine their qualification and placement in
any of the Aviation Maintenance Technician programs.

CENTRAL SERVICE/STERILE PROCESSING
Certificate

Graduates of this program are educated and trained in Central Service/
Sterile Processing (CS/SP) technology, under the guidelines of the
International Association of Healthcare Central Service Materiel
Management and the local Healthcare Advisory Committee.

The structured curriculum consists of basic sciences, infection control,
sterilization, human relations and necessary job skills, and clinical
internships in area health care facilities. There is an emphasis on care
and preparation of surgical instruments. Classroom instruction and
clinical internship prepare the student to assume the role of a CS/SP
technician in a variety of health care delivery settings.

Students are required to carry personal health/medical insurance
throughout their clinical rotations. Quarterly based insurance for
students may be purchased; further information is available through the
counseling office.

No student will be allowed at clinical site without proof of insurance.

Physical Activity Requirements: This occupation requires the
ability to lift 50 pounds and be able to work on your feet for up to 8
hours.

Employability Requirements: High school diploma or equivalent.
Upon graduation, students are eligible to sit for the International
Association of Central Service/Materiel Management Certification
Exam, which is honored throughout the world. Must meet facility
eligibility requirements, including a criminal background check, in
order to apply for employment. Persons with some types of criminal
convictions may not be eligible for hire.

Program Length: This program is a combination of classroom,
laboratory and clinical experience, approximately three quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall and spring quarters.

Prerequisite(s): COMPASS score of 68 in reading and 33 in writing, or
successful completion of ENG 082. Basic computer skills recommended.
This occupation requires the ability to lift 50 pounds and be able to work
on your feet for up to 8 hours. Students must be able to meet these
physical requirements in order to be assigned to a clinical rotation and
meet employment demands.

In order to participate in the clinical aspect of the program, students
must receive a “No Record On File” report from a criminal background
check (there are some exceptions; contact instructor for details), and
students must have current immunizations or laboratory verification of
immune status. A non-refundable fee is charged to each student for the
background check. This could include, but may not be limited to,
Hepatitis B series, Tetanus/Diphtheria, 2-Step Tuberculosis Test,
Measles/Mumps/Rubella, Varicella, and seasonal flu shot as required by
contracts with clinical facilities. Proof of immunity is required by the
last week of the first quarter in order to participate in the clinical portion
of the program.

Students must provide a transcript showing high school graduation or
completion of a high school equivalency diploma. Must complete the
American Heart Association’s CPR for Healthcare Professionals (Adult,
Child, Infant and AED) prior to the last week of the first quarter (not
included in the program).

PROGRAM COURSE LIST

MMN 103 Infroduction to the Program and Health Care ..o 3
MMN 106 Anatomy & Physiology/Medical Terminology..............cccccoovvviveins 4
MMN 109 Microbiology/Infection Control ............c.ccooiiiioiiiiiii 4
MMN 124 Surgical Instrumentation.............coccocoooin. 4
MMN 126 Principles & Methods of Cleaning and Disinfection................c.c....... 6
MMN 129 Principles & Practices of Sterilizafion ................coooiiiiii 6

[continues on next page)



continved from previous page

MMN 131 Materiel Management, Central Service Applications...................... 4
MMN 210 Job Skills ..o A
MMN 213 Clinical Internship | .. 6
MMN 215 Clinical Internship Il ..o 6
TOTAL CREDITS FOR COMPLETION ......c.oiiiiiiiiiiciiincecee e 44

COMPOSITES
Associate of Applied Technology Degree

Associate in Applied Science — T Degree

The Composites program at Clover Park Technical College prepares
students for careers in composites manufacturing. In this program,
students learn to fabricate, assemble, repair, test, and troubleshoot
composite materials.

This degree is offered at the South Hill campus in Puyallup. In addition
to the program course requirements, students must also complete the
general education requirements for the degree they seek to obtain. The
two degree options in this program are the Associate of Applied
Technology (AAT) or the Associate in Applied Science-T (AAS-T). The
different requirements for each degree are listed below.

AAT Degree General Education Requirements (15 credits):
» ENGL& 101 English Composition or CMST& 220 (or higher)
» Any 100 level math class

» PSYC& 100", General Psychology (PSY 112P1Y, SOC& 101°Y, or other
humanities course that meets the diversity requirement)

AAS-T Degree general education requirements (20 credits):

All AAS-T degrees must have a minimum of 20 credits of transferable
general education. These credits replace the academic courses required
for the AAT degree. Required credits include:

« 5credits in Communication: ENGL& 101

« 5 credits in quantitative reasoning: MAT 110, MATH& 141, MATH&
142, MATH& 146 or MATH& 151

« 5 credits in a social science that meets the diversity requirement
(PSYC& 100", or SOC& 101°1,)

« 5 credits in social science, humanities, or science (choose one from
the following): PSYC& 100", PSYC& 200, PSY 210, PSYC& 220,
SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&
175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, GEOL& 110,
PHYS& 114, ECON 101, ECON& 201 or ECON& 202

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the capstone project, diversity, and computer literacy
requirements.

Program Length: This program is approximately eight quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall and spring quarters.

Prerequisite(s): COMPASS Reading 68 and Writing 33, or successful
completion of ENG 082, and successful completion of MAT 082 by the
end of the first quarter of the program or Instructor approval.

PROGRAM REQUIREMENTS

ACM 120 Composite Fabricalion .............cooiiiiiiiiiiie 4
ACM 125 Composite Assembly ..

ACM 130 Composite Repair .......

ACM 145 Special Projects .......coovoiiiiiiiiii
MS 123 Fundamentals of Welding for the Non-welding Major
MS 131 Blueprint Reading Fundamentals ...................c.......
MS 145 Fundamentals of COmPOSIES .............cocoooiiiiiiiiiiiiiiiee, 4
NDT 108 Introduction 10 NDT ..ot 5
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NDT 113 Material and processes for NDTI...........ooooiiiiiiiiiiie
NDT 120 Visual and Optical Testing .........c.ooooviiiiiiiiiie e
NDT 121 Material and Processes for NDT I
NDT 135 NDI for Composite SIUCIUIES ........c.ovoviiieiiiiieiee
NDT 140 Eddy Current Testing | ....c.ooviiiiiieiiiie e
NDT 150 Ulirasonic Testing | ........
NDT 170 Eddy Current Testing Il ..
NDT 180 Ulirasonic Testing Il ........o......
NDT 185 Physics for the NDT Professional...
NDT 210 Eddy Current Testing Ill.............
NDT 220 Ultrasonic Testing Il ..o
NDT 240+ Capstone Project ..o
Electives See listing below .....
ENGL& 101 English Composition
MAT 110 Math for Non-Science Majors

or MATH& 141 Precalculus |, College Algebra ...
PSYC&100™Y  General Psychology (or other social science course|
CAS 115¢ Intro to Computing® OR CAS 130 Excel | if advanced................... 3
TOTAL CREDITS FOR COMPLETION ..ottt 116
Electives (Must choose a minimum of 10 credits)
MCH 101 Orienfation/SAfety ..........ovoiiieieiiiii e 2
MS 113 QA/Quality for Manufacturing !
MS 118 QA/Measuring INSTUMENTS ...t 4
MS 122 Mathematical Applications for QA ..., 5

NDT 250 NDI Internship .....coccocooiiieiiinn
NDT 255 NDT Special Projects

Or other related courses approved by faculty

ADVANCED COMPOSITE
MANUFACTURING

Certificate

The Advanced Composite Manufacturing Certificate is designed to
prepare students to fabricate, assemble, and repair composite materials
for a variety of industries, including aviation, automotive, marine, and
recreation. The knowledge and skills gained through this program are
those required for entry-level positions as composite technicians.

Program Length: The Advanced Composite Manufacturing certificate
is a two-quarter program.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): None.

PROGRAM COURSE LIST

ACM 105 Basic Mathematics, Basic Physics, & Weight & Balance .................. 5
ACM 110 Drawings, Blueprint Reading, and Precision Measuring.................... 4
ACM 115 Materials & Processes/Lab and Equipment Safety

ACM 120 Composite Fabrication

ACM 125 Composite Assembly

ACM 130 Composite Repair .....

ACM 145 SPECial PrOJECTS ...
TOTAL CREDITS FOR COMPLETION ......c.coiiiiiciiiiiciiinicicicieieecc e 29

COMPUTER NETWORKING &

INFORMATION SYSTEMS SECURITY
Associate of Applied Technology Degree

Associate in Applied Science - T Degree

The CNISS program prepares students to pursue careers in a variety of
entry- to mid-level positions including but not limited to help desk,
network system administration and cyber security. Our instructors
prepare students for careers involving the protection of information on
computers and networks against unauthorized access or modification of
information, and against the denial of service to authorized users.
Includes those security measures, both physical and virtual, necessary

[continues on next page)
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to detect, document and counter such threats. Curriculum content
includes basic and advanced computer and networking skills, physical
and virtual security processes and procedures, and introduction to
security management, planning and recovery.

The CNISS AAT/AAS-T program focuses primarily on the technical and
problem-solving skills associated with PC and network management and
cyber-security implementation but adds hands-on experience building
computer and network systems. Additional skills include administration,
configuration and security for Cisco, Linux and Microsoft products. Our
focus also includes ethical hacking and prevention, assessing the
security needs of computer networking systems, and developing
safeguard solutions for computer and information-system
infrastructures and countermeasures.

The AAT or AAS-T degree is earned by completing technical-core
requirements, general-education requirements, and choosing one
specialty option. (Option 1: Cisco Network Design Security; or Option 2:
Computer & Communications Security.)

The program includes preparing students for the CompTIA A+,
Security+, Linux+, Cisco CCENT, CCNA and Microsoft MCSA & MTA
certification examinations and internship work experience

Employers include business and industrial firms, financial institutions,
government agencies, consulting firms, software developers, health
providers and Internet service providers. Innovations in computer
technology continue to rapidly change and expand the computer security
field. Therefore, the following courses of study may be subject to change
in order to offer students training based on current industry standards.

The CNISS program is certified for cyber-security skills education
through the National Security Agency’s Committee on National Systems
Security. The program has been awarded the NSTISSI 4011 National
Training Standards for Information Systems Security Professionals.

In addition to the program course requirements, students must also
complete the general education requirements for the degree they seek to
obtain. The two degree options in this program are the Associate of
Applied Technology (AAT) or the Associate in Applied Science - T
(AAS-T). The different requirements for each degree are listed below:

AAT Degree General Education Requirements (15 credits):
+ ENGL& 101 English Composition or CMST& 220 (or higher)
» Any 100 level math class

» PSYC& 100" General Psychology (PSY 112P, SOC& 101", or other
humanities course that meets the diversity requirement)

AAS-T Degree general education requirements (20 credits):

All AAS-T degrees must have a minimum of 20 credits of transferable
general education. These credits replace the academic courses required
for the AAT degree. Required credits include:

« 5 credits in communication: ENGL& 101

« 5 credits in quantitative reasoning: MAT 110, MATH& 141, MATH&
142, MATH& 146 or MATH& 151

« 5 credits in a social science that meets the diversity requirement:
PSYC& 100" or SOC& 101PY

« 5 credits in social science, humanities or science; choose one from
the following: PSYC& 100P", PSYC& 200, PSY 210, PSYC& 220,
SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&
175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, CHEM& 131,
GEOL& 110, PHYS& 114, ECON 101, ECON& 201 or ECON& 202

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the requirements for diversity, computer literacy and the capstone
project.

Program Length: This program is approximately six quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): COMPASS score of 68 in reading and 33 in writing, or
successful completion of ENG 082. Prior to completion of first quarter,
student must provide documentation of a background check with the
Washington State Patrol.

AAT PROGRAM COURSE LIST

NSS 101* [T ESSEnHals ..o 5
NSS 105*¢ [TESSeNtials ... 4
NSS 109* Cisco NetWorking |........ocoiiviiiiiie e, 5
NSS 120 MS Deskiop Support |..

NSS 125 MS Deskiop Support I

NSS 139 Server OS Installation & Configuration ..............cccocoviioiiiii, 4
NSS 135 Implementing System Security

NSS 140 Infroduction to Data Analysis........ .
NSS 152 SharePoint Services AAMInISIQON ............cooooiiiiiiiieie 4
NSS 156 Cyber Security Fundamentals ... 4
NSS 160 Infroduction fo Linux .5
NSS 162 Administering Windows Server OS ............coooooiiiiiiiiiie 4
NSS 164 Virtualization and Cloud Technologies ...............cooiiiiiiin. 4
NSS 165 Contingency Planning..............ocoiiiiiiiiiie e 4
NSS 201 Advanced Linux ..., .5
NSS 205 Advanced Windows Server Configuration..............cc.cccocoiooiiin 5
Total Technical Course Requirements...............ccccovveveevieeiiueiesieieieiesnaans 71
General Education Requirements (See listing above) ...........c.cccooevvrveinnnee. 15
Program Option 1 or 2 (See listing below) ...........ccccovriiriiriniinnn, 2429
TOTAL CREDITS FOR COMPLETION OF AAT DEGREE .............cccc.c.... 110-115
AAS-T PROGRAM REQUIREMENTS

Technical Course Requirements (Same as AAT)
General Education Requirements (See listing above)
Program Option (See listing below) ...........ccccocuiivciriineninirccccnee

TOTAL CREDITS FOR COMPLETION OF AAS-T DEGREE .................... 115-120
For an AAT or AAS-T degree, students must complete one of the
specialty options listed below. These options may also be taken as a
stand-alone certificate for those not pursuing a degree.

Option 1: Cisco Network Design & Security

NSS 1804 Infernship |

NSS 250+ Infernship |l .
NSSC 201* Cisco Networking Il ..o 5
NSSC 203* Cisco Networking Il 5
NSSC 205* Cisco Networking IV ......... .5
NSSC 208 Managing Network SECUrity..........ccoovoiiiiiiei e 5
Specialization Credits Subtotal .............cooiriririirieriee 24
Option 2: Computer & Communications Security

NSS 180+ INEINSHID | 2
NSS 250¢4 Infernship I ..o .2
NSSB 202 Overview of Hacking and Penetration Testing .5
NSSB 215 ComPUIET FOMENSICS ...t
NSSB 231 Web SECUMHY ..ot
NSSB 245 Infroduction fo Scripfing...

NSSB 210 Security Lleaming Llab I ...

NSSB 220 Security Learning Lab 11 ...
Specialization Credits Subtotal .............ooriuriniiriirieese s 29

*Articulated courses with high schools for dual enrollment
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INFORMATION SYSTEMS SECURITY

CISCO Network Design & Security

Certificate

Clover Park Technical College is a member of the Cisco Networking
Academy community in 165 different countries. Our Cisco program
delivers a comprehensive, 21st-century learning experience to help
students develop the foundational information and communication
technology skills needed to design, build, secure and manage networks.
Our program also helps students develop career skills such as problem
solving, collaboration and critical thinking. The Cisco Academy uses a
blended learning model that combines face-to-face teaching with
engaging online content and hands-on learning activities to help
students prepare for industry-standard certifications such as CCENT
and CCNA; entry-level and advanced careers; and higher education in
engineering, computer science, information systems and related fields.

As networking technologies bring new economic and social
opportunities to communities throughout the world, businesses,
nonprofits, hospitals, schools and government organizations are
experiencing growing demand for networking professionals to design,
build, maintain and secure their networks. Graduates are qualified to
work as field-service and help-desk technicians, network support
technicians, IT technicians and administrators, network security
support technicians, network engineers and administrators.

Program Length: This certificate program is approximately two
quarters long, depending on the time students need to satisfactorily
complete all requirements. The Cisco Networking Academy curriculum
is used, and two additional lab courses prepare student for the CCENT
and CCNA industry certification exams. All the courses in this certificate
count toward the Computer Networking & Information Systems Security
(CNISS) AAT or AAS-T degree program.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): Successful completion of NSS 109.

PROGRAM COURSE LIST

NSSC 201* Cisco Networking 1 ..ot 5
NSSC 203* Cisco Networking lll.......cooiiiiiiiie e 5
NSSC 205* Cisco Networking IV ..ot 5
NSSC 207 Cisco learning lab | ... .3
NSSC 208 Managing Network Security... .5
NSSC 210 Cisco Learning Lab I ... 3
TOTAL CREDITS FOR COMPLETION .......ooooviiiiiiiniiiiiinicincieicecesenne 26

*Articulated courses with high schools for dual enrollment

COMPUTER NETWORKING &
INFORMATION SYSTEMS SECURITY

Computer & Communications
Security

Certificate

Introduces Computer and Communications Security in an ever-
changing environment where viruses, worms, and hazardous software
compromise data integrity and create multiple issues with today’s
computer and network systems.

Analysis and understanding of security risks involved in operating a web
site and developing appropriate levels of security will be covered.
Additionally, students will be introduced to network defenses, computer
forensics, scripting and hacking in its various forms.

2015-2016 CATALOG

Program Length: This program is approximately two quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements. Program hours are from 8 a.m. to 12 p.m.,
Monday through Friday.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): Students are required to have completed NSS 101,
105, 110 or its equivalent, or have obtained A+ and Net+ certifications. A
meeting with the program instructor prior to enrollment is necessary for
assessment purposes. Prior to completion, students must provide
documentation of a background check with the Washington State Patrol.
All courses in this certificate count toward the Computer Networking &
Information Systems Security (CNISS) AAT or AAS-T degree program.

PROGRAM COURSE LIST

NSSB 202 Overview of Hacking and Penetration Tesfing .............cc.ccococooiinn. 5
NSSB 210 Security Learning Lab 1. .3
NSSB 215 Computer Forensics...... A
NSSB 220 Security Learning Lab II . .3
NSSB 231 Web Security.............. .5
NSSB 245 INfroduction 10 SCAPNG ... ..ot 5
TOTAL CREDITS FOR COMPLETION ......cccoimiiieiiiniiciiiniieiceneeieeeseiees 25

COMPUTER NETWORKING &
INFORMATION SYSTEMS SECURITY

Computer Networking & Information
System Security Professional

Certificate

This certificate is designed to prepare students for entry-level careers
involving the protection of computers, networks and information
systems against unauthorized access or modification of information, and
against the denial of service to authorized users. Includes those security
measures, both physical and virtual, necessary to detect, document and
counter such threats.

Curriculum content includes basic computer and networking skills,
physical and virtual security processes and procedures, and
introduction to security management, planning and recovery.

The program includes preparing students for the CompTIA A+,
Security+, Linux+, and Microsoft MCSA & MTA certification
examinations. Employers include business and industrial firms,
financial institutions, government agencies, consulting firms, software
developers, health providers and Internet service providers.

Program Length: This program is approximately four quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): COMPASS score of 68 in reading and 33 in writing, or
successful completion of ENG 082. Prior to completion of first quarter,
student must provide documentation of a background check with
Washington State Patrol.

PROGRAM COURSE LIST

NSS 101* T Essentials | 5
NSS 105+ IT Essentials |l 4
NSS 109 Cisco NetWorking 1. 5
NSS 120 MS Deskiop SUPPOT ... 5
NSS 125 MS Deskiop Support Il.........ccoooovein. .4
NSS 139 Server OS Installation & Configuration . A4
NSS 135 Implementing System Security............. .4
NSS 140 Introduction to Data Analysis.......... )
NSS 152 SharePoint Services Administration !
NSS 156 Cyber Security Fundamentals ... 4

[continues on next page)



2015-2016 CATALOG

[continued from previous page)

NSS 160 IMrOdUCHON 10 LINUX ... 5
NSS 162 Administering Windows Server OS ... 4
NSS 164 Virtualization and Cloud Technologies .. 4
NSS 165 Contingency Planning..................... 4
NSS 201 Advanced Linux ..., o5
NSS 205 Advanced Windows Server Configuration.......... 5
ENGL& 101 English Composition (or higher) or CMST& 220 .. .5
Any 100 level math €lass ...........coooiiiiiie e 5

PSYC& 100PV

General Psychology (or other social science or humanities course)...... 5

TOTAL CREDITS FOR COMPLETION ......ccooviiiiiiiiiiiiiicciecceeecees 86

COMPUTER PROGRAMMING AND WEB

DEVELOPMENT
Associate of Applied Technology Degree

The coursework prepares individuals for positions such as web
programmers, application programmers, programmer/analysts,
database designers, and other related information technology positions.

Employers may include business and industrial firms, banks and other
financial institutions, government agencies, consulting firms, and
software and web development companies.

Included in this program are academic courses in communication,
quantitative reasoning and social sciences that provide knowledge and
abilities upon which technical skills are built and personal development
is enhanced. Students must take all the academic and programming core
courses and complete an area of specialization.

Elective classes may make up the required number of credit hours,
furthering specialization, or completing an internship to develop
professional work experience.

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the requirements for diversity, computer literacy and the capstone
project.

AAT Degree General Education Requirements (15 credits):

+ ENGL& 101 English Composition.

+ MATH& 141 Pre-Calculus I or higher

» PSYC& 100" General Psychology (PSY 112P1, SOC& 101", or other

humanities course that meets the diversity requirement)

Program Length: Classes will be offered with sufficient frequency that
with reasonable schedule planning this program may be completed in
seven quarters of full-time effort. It may take longer, depending on the
student’s prior educational preparation and the time it takes to
satisfactorily complete all graduation requirements.
Admission Dates: Summer, fall, winter and spring quarters

Prerequisite(s): COMPASS Reading 68, Writing 33, Algebra 32, basic
competencies with personal computers and Windows-based word
processing and spreadsheet software. Touch-typing proficiency of 35
words per minute is recommended.

ACADEMIC CORE COURSES

ENGL& 101 English Composition (or higher) or CMST& 220 ..........ccoeveinnn. 5
MATH& 141 Pre-Calculus T or higher ........oooiiiiie e 5
PSYC& 100°"  General Psychology (or other social science or humanities class)....... 5
Academic Core Credits Total............cceviueiniirernireeeereeneenens 15
PROGRAMMING CORE COURSES

CPW 101¢ Programming Fundamentals...............c.cocooiiiiiii 5
CPW 118 Web Design Principles............cooiiiiiiiiiiiiiee e, 5
CPW 120 Web Graphics
CPW 142 Java Object-Oriented Programming |........c.ooooiiiiiieiii 5
CPW 150 Principles of Relational Databases ..o, 5
CPW 206 Advanced Web Design ............... .5
CPW 210 Advanced Database Programming. .5

Programming Core Credits Total............ccccviiviveiniiieieiieeeieeeeeans 35

Choose one of the following two specialization sections:

Web Programming

CPW 208 Emerging Technologies ..o 5
CPW 220 Web Development | ......... .5
CPW 222 Client-Side Web Programming .. .5
CPW 225 Web Animation................... )
CPW 227 Web Development Il .. .5
CPW 229 Web Development Il .5
CPWV 233¢# Web Portfolio.........ccooiiiiii e .5
Interest Electives (from list below or .NET Programming specialization courses) ............ 20
Specialization Credits Total ............coiuriririeieee s 55
NET Programmin

CPW 116 INET Programming .........oooioioiiiiiic ot
CPW 143 Java Object-Oriented Programming Il .
CPW 212 Advanced .NET Programming ..............cocoooiioiioiiee
CPW 214 NET Programming for Web ...........ocooiiiiiiiii
CPW 2164 NET Portfolio .
CPW 218 e
Interest Electives (from list below or Web Programming specialization courses
Specialization Credits Total ...........cccoourieiriririeieese s 55
Interest Electives

CPW 119 Programming Workshop |...........ocoiiiiiiiiiii 2
CPW 180 Infroduction to Game Programming ...........c.ccoooooiiiiiiiiie 5
CPW 185 Infroduction to Robofics ...............

CPW 202 Programming Workshop Il

CPW 205%  Object-Oriented Analysis & Design ... 5
CPW 231 Content Management Systems

CPW 245 Data and Logic STUCIUMES ..o
CPW 250 User Inferface Design............oooooiiiiioiioieeeeee
CPW 252 Phone Programming.... .
CPW 297 SPECial TOPICS. ..ot
CPW 2994 EMSAID . ..ot
TOTAL CREDITS FOR COMPLETION ......coviveveiiinieiiiiinieiecceeiciee e 105

*Articulated courses with high schools for dual enrollment

**Students may also choose fo take one course outside the Computer Programming and
Web Development program by instructor permission and space availability.

COMPUTER PROGRAMMING AND WEB

DEVELOPMENT
Associate in Applied Science - T Degree

This program is designed to prepare students planning to continue their
education at a college or university that offers a Bachelor’s degree in
Computer Science, Information Systems Management or Computing &
Software Systems.

Institutions currently accepting this degree are University of
Washington-Tacoma, The Evergreen State University, Embry-Riddle
University, University of Phoenix, Green River Community College and
Renton Technical College.

In addition to the program course requirements, students must also
complete the general education requirements for the degree they seek to
obtain.

AAS-T Degree general education requirements (20 credits):

+ All AAS-T degrees must have a minimum of 20 credits of
transferable general education. These credits replace the academic
courses required for the AAT degree. Required credits include:

« 5 credits in communication: ENGL& 101
« 5 credits in quantitative reasoning: MATH& 141, MATH& 142,
MATH& 146 or MATH& 151.

[continues on next page)
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« 5 credits in a social science that meets the diversity requirement:
PSYC& 100"V or SOC& 101°™V

« 5 credits in social science, humanities, or science; choose one from
the following: PSYC& 100°Y, PSYC& 200, PSY 210, PSYC& 220,
SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&
175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, CHEM& 131,
GEOL& 110, PHYS& 114, ECON 101, ECON& 201 or ECON& 202

Students pursuing an AAS-T degree for transfer to the University of
Washington-Tacoma are required to take additional core academic
classes that may or may not be offered at Clover Park Technical College.
Please see your instructor for the latest articulation requirements.

Students pursuing an AAT or AAS-T degree must complete all
college degree requirements prior to graduation. This
includes courses that meet the requirements for diversity,
computer literacy and the capstone project.

Program Length: Classes will be offered with sufficient frequency that
with reasonable schedule planning this program may be completed in
seven quarters of full-time effort. It may take longer, depending on the
student’s prior educational preparation and the time it takes to
satisfactorily complete all graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters

Prerequisite(s): COMPASS Reading 68, Writing 33, Algebra 32. Basic
competencies with personal computers and Windows-based word
processing and spreadsheet software. Touch typing proficiency of 35
words per minute is recommended.

ACADEMIC CORE CREDITS
ASL& 121 American Sign Language ..o 5
Or two years of foreign language in high school
ENGL& 101 English Composiion ..........c.ociiiiiiiiiieie e 5
ENGIL& 235 Technical WITHNG ... 5
MATH& 141 Pre-Calculus | ... 5
MATH& 142 Pre-Calculus Il...... .5
MATH& 146 IMrodUCHon 10 SIAMS ... 5
MUSC& 105 Introduction to Music
or ART& 100 Introduchion 10 Arf.........oiiiiiiii e 5
Any Lob-Based Science .
PSYC& 100 General Psychology ..o 5
Academic Core Credifs....... ..o 45
PROGRAMMING TRANSFER COURSES
CPW 142 Java Object-Oriented Programming | ...........ccoovoiiiiiiiiie. 5
CPW 143 Java Object-Oriented Programming Il ..o 5
Programming Transfer Credits .............ccccovveievieieieieieieee e 10
PROGRAMMING VOCATIONAL/TECHNICAL COURSES
CPW 101¢ Programming Fundamentals...............ococooiiiii 5
CPW 118 Web Design Principles. .5
CPW 120 Web Graphics............ccccoov.. .5
CPW 150 Principals of Relational Databases... .5
CPW 206 Advanced Web Design ............ocoooiiiiiiiii 5
CPW 210 Advanced Database Programming.............coocoiiioiiiiiiiiii 5
Electives From any list below ... 20
Programming Vocational/Technical Credits............cccoooviririniiriince, 50
.NET PROGRAMMING
CPW 116 NET Programming ...t 5
CPW 212 Advanced .NET Programming ............c.coooiiioiiiiiiiieie 5
CPW 214 NET Programming for Web ... 5
CPW 216+ NET Portfolio........cccovre .5
CPW 218 b e 5
WEB PROGRAMMING
CPW 208 Emerging Technologies ..............c.ccoviiiioiii 5
CPW 220 Web Development | ............ccoiiiiiiiiiiiii e 5
CPW 222 Client-Side Web Programming ..............cccooieiiiiiiir, 5
CPW 225 Web ANIMAHON ... 5
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CPW 227 Web Development I ... 5
CPW 229 Web Development lll 5
CPW 2334 Web Portfolio..........ooiiiiiiiiee e 5
INTEREST ELECTIVES
CPW 119 Programming Workshop |...........o.ociiiiiiiiii
CPW 180 Infroduction to Game Programming .
CPW 185 Infroduction 10 RODONES ........vviiiiieeeee e
CPW 202 Programming Workshop Il ...........cocooiiiiiiii
CPW 205" Object-Oriented Analysis & Design .
CPW 231 Content Management Systems ............occoriiiiiiiiiieeie
CPW 245 Data and Logic SHUCIUMES ........ovviiiiieeee e
CPW 250 User Interface Design
CPW 252 Phone Programming..
CPW 297 SPECIAl TOPICS ..o
CPW 299 EMNSAID ..o
TOTAL CREDITS FOR COMPLETION ........ouiiiiiieiiieiieieieeieieeceeieeieeie e 105

*Articulated courses with high schools for dual enrollment

**Students may also choose fo take one course outside the Computer Information
Technology program by instructor permission and space availability.

COMPUTER PROGRAMMING AND WEB
DEVELOPMENT

NET Developer

Certificate

This certificate program prepares students with professional
programming experience or prior training in computer programming for
positions as .Net developers. It is directed toward enabling them to
refresh and extend their job skills to advance their career or to qualify
for new employment opportunities.

Employers may include business and industrial firms, banks and other
financial institutions, government agencies, consulting firms, and
software and web development companies.

Program Length: Classes will be offered with sufficient frequency that
with reasonable schedule planning this program may be completed in
three quarters of full-time effort. It may take longer, depending on the
student’s prior educational and professional experience and the time it
takes to satisfactorily complete all graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters

Prerequisite(s): Instructor approval required.

PROGRAM COURSE LIST

CPW 116 INET Programming ......c..ovioiioioi oo 5
CPW 142 Java ObjectOriented Programming |.............cooooiiiiiiiiii, 5
CPW 150 Principles of Relational Databases

CPW 205¢#"  Object-Oriented Analysis & Design

CPW 212 Advanced .NET Programming .............ccoooiioiioiiiiiiiie
CPW 214 NET Programming for the Web .. 5
CPW 216+ NET Portfolio........coveviin, 5
CPW 218 o e 5
TOTAL CREDITS FOR COMPLETION ......cooiiiiiiiiiieiciiisiciccee e 40
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COSMETOLOGY
Associate of Applied Technology Degree

Trains students in all elements of professional cosmetology. Successful
graduates are prepared for the Washington State Department of
Licensing Cosmetology examination, and upon licensing will be
qualified for positions as cosmetologists. Students will participate in
realistic training in the student-operated salon. Clover Park Technical
College uses an interactive module system of training to support student
learning. This model is considered a world leader in beauty education
and provides innovative, high-quality educational systems that promote
excellence in the hair and beauty industry. Included in this program are
academic courses in communication (English composition, speech),
quantitative reasoning (math) and social sciences (psychology,
sociology) that provide knowledge and abilities that enhance personal
development and serve as a foundation for technical skills.

Employability Requirements: To qualify for a Cosmetologist license
from the Washington State Department of Licensing, a student must
successfully complete the technical courses offered in the program,
complete 1600 hours of technical instruction, and pass both the written
and practical exams for the Department of Licensing.

Program Length: This program is approximately five and one—half
quarters long, depending on the time students need to satisfactorily
complete all graduation requirements.

Admission Dates:

Day Program: Summer, fall, winter and spring quarters

Evening Program: Fall and winter quarters

Prerequisite(s): A mandatory orientation is required before admission

to the program.

PROGRAM COURSE LIST

COSMO 112 Infection Control Principles & Practices ................coooviiioei, 2
COSMO 116 General Science of Hair ..o 5
COSMO 121 Principles of Hair Design ..................... .2
COSMO 136 Application of Haircutting and Hairstyling

1
COSMO 141 Advanced Application of Haircutting........c.cocooooiiiioiiiie,
COSMO 146 Chemical Texiure Services ...............
COSMO 157 General Science of Hair Coloring..
COSMO 161 lab Clinic |
COSMO 162 Lab Clinic Il
COSMO 171 Lab Clinic
COSMO 175 Cosmetology Salon Business Prachices..............coocoriiociiiecn.
COSMO 180 Arficial HQIr. ...
COSMO 182 General Science of Nails ...
COSMO 188 General Science of Skin.....
COSMO 225 Advanced Hair Coloring.......
COSMO 228 State Board Practical Preparation ..
COSMO 230 Llab Clinic V... .
COSMO 235 State Board Written Test ReVIEW ............ovvieieiiiiii

COSMO 2434 Cosmetology Capstone ............coccciiiiiiiiiiiiii e,

COSMO 249 Advanced Application of Hairstyling ...............
ENGL& 101 English Composition (or higher] or CMST& 220 -
Any 100 level Math €lass .........o.ooiiiiiii e
PSYC& 100"V General Psychology (or other social science or humanities class

that meets the diversity requirement)..............c.ccocoiioiiioi, 5
CAS 115¢ Infroduction to Computing (or other Computer Literacy Course that
meets the degree requirement, or successfully pass the computer literacy exam............. 3
TOTAL CREDITS FOR COMPLETION ......coviieiiiiiieieiiisieieiceieeeeeas 123-128

Students who have not met the 1600-hour technical instruction
requirement will take one of the following internship courses:

COSMO 248 Industry Infernship [........oooiiiiiiieie e, 1
COSMO 250 Industry Infernship [1........oooiiiiiieee e, 2
COSMO 252 Industry Infernship [ll.........coovoiiiii e 3
COSMO 254 Industry Internship IV ... .4
COSMO 256 Industry Infernship V..o 5

CULINARY ARTS
Associate of Applied Technology Degree
Associate in Applied Science — T Degree

Graduates are prepared to enter the fast-paced and exciting culinary
field as entry-level cooks, lead cooks or kitchen station supervisors.

Emphasizes fine dining food production skills combined with
professional service training and food-management techniques. Food
production courses emphasize quality food preparation.

Potential employers include fine-dining establishments, hotels, resorts,
catering kitchens, clubs, and executive dining services. In combination
with additional study and experience, this degree can place graduates on
a career ladder that could lead to positions such as restaurant manager,
catering/banquet manager, sous-chef and executive chef.

Students train in aspects of culinary arts food service operations and
management. The program emphasizes preparation of food for healthy
lifestyles and is designed to exceed the standards set by the American
Culinary Federation and the National Restaurant Association’s
Professional Management Development Program. The program
combines classroom study and work-site learning in college restaurant
operations.

The two degree options in this program are the Associate of Applied
Technology (AAT) or the Associate in Applied Science—T (AAS-T) the
different requirements for each degree are listed below.

AAT Degree General Education Requirements (15 credits):
» ENGL& 101 English Composition or CMST& 220 (or higher)
+ Any 100 level math class

+ PSYC& 100"V General Psychology (PSY 112", SOC& 101", or other
humanities course that meets the diversity requirement)

AAS-T Degree general education requirements (20 credits):

All AAS-T degrees must have a minimum of 20 credits of transferable
general education. These credits replace the academic courses required
for the AAT degree. Required credits include:

« 5 credits in communication: ENGL& 101

« 5 credits in quantitative reasoning: MAT 110, MATH& 141, MATH&
142, MATH& 146 or MATH& 151

« 5 credits in a social science that meets the diversity requirement:
PSYC& 100" or SOC& 101P1Y

« 5 credits in social science, humanities, or science; choose one from
the following: PSYC& 100P", PSYC& 200, PSY 210, PSYC& 220,
SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&
175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, CHEM& 131,
GEOL& 110, PHYS& 114, ECON 101, ECON& 201 or ECON& 202

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the requirements for diversity, computer literacy and the capstone
project.

Physical Activity Requirements: This occupation requires the
ability to stand, walk and perform repetitive motions for extended
periods of time and lift up to 50 pounds. Students must be able to meet
these physical requirements in order to complete lab requirements and
obtain employment in this field.

Employability Requirements: All food workers (includes those that
work with unpackaged food, food equipment or utensils, or with any
surface where people put unwrapped food) are required to have a valid
food worker card to work in Washington. (Chapter 246-217 WAC.)

Program Length: This program is approximately five quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements. In addition to the program course
requirements, students must also complete the general education
requirements for the degree they seek to obtain.

[continues on next page)
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Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): None.

AAT PROGRAM COURSE LIST

CuL 104 Sanitation in Food Service Operations.............c.ccoccoooiioiiiiii 3
CcuL 107 Professional Cooking | .
CUL 109 Cooking Methods | ........oooiiiiie e
cuL1m Food Preparafion |.............cooiiiiiiiiiiieeee
CuL 113 Infroduction to Baking ..

CuL 117 Professional Cooking .

CUL 119 Food Preparation ...

CuL 123 Cooking Methods I ...

CuL 127 Professional Cooking IIl...

CUL 132 American Regional CUISINg ............oooiiiiiiiiiiii e 3
CUL 135 Food Preparafion 1l ..ot 3
CUL 139 Cooking Methods ll............... 7
REST 103 Food & Beverage Cost Control... .4
REST 1074 Kitchen and Dining Management..... .3
REST 109 Marketing/Public Relations ........ .3
REST 112 Restaurant Dining ........... 7
REST 115 Catering Produchion...........coooioiiiiiiiii e
REST 119 Operations Management

REST 122 Food Service Nutrition .....

REST 126 Finance and ACCOUNNNG........c.oviiiiiieiieeeee e
REST 131 Business Plan Development ..o
REST 133 Beverage Service Management . .
REST 137 Hospitality Law ..o
Technical Course Requirements (Total)..........cooocuviveiieiinienecca 104
General Education Requirements (See listing above) ...........cccocoevvieciiininee. 15

Computer Literacy Requirement (CAS 130 (Excel ) recommended to meet
computer literacy degree requirement or successful completion of computer

[HEraICy @XAM) ....voveveiiiic e 3
TOTAL CREDITS FOR COMPLETION OF AAT DEGREE ...........ccccveirieeennne 122
AAS-T PROGRAM REQUIREMENTS Credits
Technical Course Requirements (Same as AAT)..........ccovvevevieeriverernnns 104
General Education Requirements (See listing above) .............ccccvvvevvrvennn. 20

Computer Literacy Requirement (CAS 130 (Excel I) recommended to meet
computer |i1erc1cy degree requirement or successful comp|e’rion of computer
[HEraCy @XAM) ...v.ieeei et e 3

TOTAL CREDITS FOR COMPLETION OF AAS-T DEGREE ...........cccccoervneeee 127

CULINARY ARTS
Basic Cooking Skills

Certificate

Designed to train students in basic cooking skills, this certificate
program includes portions of the Culinary Arts Degree program.

Included in this program are academic courses in communication,
quantitative reasoning and social sciences that provide knowledge and
abilities that enhance personal development and serve as a foundation
for technical skills.

Physical Activity Requirements: This occupation requires the
ability to stand, walk and perform repetitive motions for extended
periods of time and lift up to 50 pounds. Students must be able to meet
these physical requirements in order to complete lab requirements and
obtain employment in this field.

Employability Requirements: All food workers (includes those that
work with unpackaged food, food equipment or utensils, or with any
surface where people put unwrapped food) are required to have a valid
food worker card to work in Washington. (Chapter 246-217 WAC.)

Program Length: This program is approximately three quarters long,
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depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): None

PROGRAM COURSE LIST

CuL 104 Sanitation in Food Service Operations................ccocoieiiioiiin. 3
CuL 107 Professional Cooking | ........c.ocoovoiiiiiie 7
CUL 109 Cooking Methods | ..o 7
cuLm Food Preparation |I.... .3
CuL 113 Infroduction 10 BAKiNg ...........ociiiiiiiioieee e 3
cuL 117 Professional Cooking Il..........ocoooiiiii e 7
CuL 119 Food Preparation ... .3
CuL 123 Cooking Methods I 7
CuL 127 Professional Cooking lll............c.ooiiiiiiii 7
CUL 132 American Regional CUISINE ...........ocooiiiiiiiiii i 3
CUL 135 Food Preparation |l .3
CUL 139 Cooking Methods lll..........oooiiiiiii e 7
ENGL& 101 English Composition (or higher) or CMST& 220 ..o, 5
Any 100 level math class ..o 5
PSYC& 100P"  General Psychology (or other social science or humanities course)..... 5
TOTAL CREDITS FOR COMPLETION ......coooimiiiiiiiiieiiensieiceseeeeeiiees 75

CULINARY ARTS
Restaurant Management

Certificate

Prepares student for management careers within the food and beverage
industry. Coursework is based on the professional management
development program endorsed by the National Restaurant Association.

Physical Activity Requirements: This occupation requires the
ability to stand, walk and perform repetitive motions for extended
periods of time and lift up to 50 pounds. Students must be able to meet
these physical requirements in order to complete lab requirements and
obtain employment in this field.

Employability Requirements: All food workers (includes those that
work with unpackaged food, food equipment or utensils, or with any
surface where people put unwrapped food) are required to have a valid
food worker card to work in Washington. (Chapter 246-217 WAC.)

Program Length: This program is approximately two quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters, based on
availability.

Prerequisite(s): None.

PROGRAM COURSE LIST

REST 103 Food and Beverage Cost Confrol ..........coocoiioiiiiiiii 4
REST 107 Kitchen and Dining Management...............cco.ocoiiioiiiiiiie. 3
REST 109 Markefing,/Public Relations ...............ccooiiiiii 3
REST 112 Restaurant Dining ............

REST 115 Catering Production

REST 119 Operations Management .............coocioiiiiiiiiiiiee e 4
REST 122 Food Service Nutrition ...... 4
REST 126 Finance and Accounting.... 4
REST 131 Business Plan Development ..., 4
REST 133 Beverage Service Management ..o 4
REST 137 Hospitality LawW ..o 4
TOTAL CREDITS FOR COMPLETION ......ccoimiiiiiiiiieiiinsieiccee e 44
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CULINARY ARTS
Pastry Arts

Associate of Applied Technology Degree
Associate in Applied Science - T Degree

The Pastry Arts program at Clover Park Technical College offers a
five-quarter Associate in Applied Science - T degree, as well as a
three-quarter certificate program for students seeking entry into or
career advancement in the pastry arts job market, specifically as a
Pastry Arts Chef.

Prepares student for careers as bakers, pastry chefs and other pastry-
arts positions. Students already working in the culinary arts field can
select a study path that will expand their skills and further their
employment potential. The Pastry Arts Degree is designed to provide
hands-on training that will prepare students for careers in pastry arts.

The two degree options in this program are the Associate of Applied
Technology (AAT), and the Associate in Applied Science - T (AAS-T).
The different requirements for each degree are listed below.

AAT Degree General Education Requirements (15 credits):
+ ENGL& 101 English Composition or CMST& 220 (or higher)
» Any 100 level math class

» PSYC& 100"V General Psychology (PSY 112P1Y, SOC& 101", or other
humanities course that meets the diversity requirement)

AAS-T Degree general education requirements (20 credits):

All AAS-T degrees must have a minimum of 20 credits of transferable
general education. These credits replace the academic courses required
for the AAT degree. Required credits include:

« 5credits in communication: ENGL& 101

« 5 credits in quantitative reasoning: MAT 110, MATH& 141, MATH&
142, MATH& 146 or MATH& 151

« 5 credits in a social science that meets the diversity requirement:
PSYC& 100"V or SOC& 101

« 5 credits in social science, humanities, or science; choose one from
the following: PSYC& 100P", PSYC& 200, PSY 210, PSYC& 220,
SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&
175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, CHEM& 131,
GEOL& 110, PHYS& 114, ECON 101, ECON& 201 or ECON& 202

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the capstone-project, diversity and computer-literacy
requirements.

Physical Activity Requirements: This occupation requires the
ability to stand, walk and perform repetitive motions for extended
periods of time and lift up to 50 pounds. Students must be able to meet
these physical requirements in order to complete lab requirements and
obtain employment in this field.

Employability Requirements: All food workers (includes those that
work with unpackaged food, food equipment or utensils, or with any
surface where people put unwrapped food) are required to have a valid
food worker card to work in Washington. (Chapter 246-217 WAC.)

Program Length: The program is approximately five quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): None.

TECHNICAL COURSE LIST

CuL 104 Sanitation in Food Service Operations..............c.ccocoooiiierine. 3
BAKE 106 Chocolate | (Confections)
BAKE 110 PAHSSEIIE | ...t

BAKE 113 Cakes | {Fillings and Icings)............ocoooiiiiiiiiiiiie
BAKE 114 Dessert Alternatives (Sugar Free, Gluten Free, Vegan)..
BAKE 115 Patisserie 1. ..o
BAKE 117 Frozen Desserts. ...........ooiii e
BAKE 119 Yeast Breads

BAKE 121 Patisserie IIl...................o
BAKE 131 Pies, Tarts, Custards, and Fillings............cocooiiiiiiiii
BAKE 134 Quick Breads, Cookies, BIOWNIES..........ccouveiieiiieiiieiee
BAKE 140 Restaurant (Individual) Desserts and Petit Fours .

BAKE 153 Sugar Work ..o
BAKE 157 Wedding Cakes ..o
BAKE 161 Retail and Customer Service...............ocoiioio
BAKE 210 Cakes Il .o

REST 103 Food and Beverage Cost Control
REST 1074 Kitchen & Dining Management................ocoooooiiioeiieie
REST 109 Marketing/Public Relaons .............ccooiiiiiiiiiie
REST 115 Catering Production ...........

REST 119 Operations Management ...

REST 122 Food Service NUIHON ...
REST 126 Finance & ACCOUNtNG ........oiiiiiiiiii e
REST 131 Business Plan Development ..

REST 133 Beverage Service...............
REST 137 Hospitality Law ...
TOTAL TECHNICAL COURSE REQUIREMENTS .......cooovviiiiiiiiieeeeiee 104
AAT REQUIREMENTS

Technical Course Requirements (Total)...........c.cccevrvrieveieiieiereieeines 104
General Education Requirements (See listing above) .............ccccoevrvinnnee. 15

Computer Literacy Requirement (CAS 130 (Excel I) recommended to meet
computer literacy degree requirement or successful completion of computer

[HEraCY @XAM) ...ovviieiieiici ettt 3
TOTAL CREDITS FOR COMPLETION OF AAT DEGREE ............ccccoovueunnnne 122
AAS-T REQUIREMENTS

Technical Course Requirements (Total)...........c..coevrvririeieiiieieieieeines 104
General Education Requirements (See listing above) .............ccccocevruinnnee. 20

Computer Literacy Requirement (CAS 130 (Excel I) recommended to meet
computer literacy degree requirement or successful completion of computer
HErACY €XAM) .....ovoieiiei e 3

TOTAL CREDITS FOR COMPLETION OF AAS-T DEGREE ...........ccccoceeeeee. 127

CULINARY ARTS
Pastry Arts

Certificate

This program prepares students with the basic skills and knowledge
required for entry-level positions in the baking and pastry industry.
Students gain hands-on experience and theoretical training as they
produce quality bakery products from scratch.

Included in this program are academic courses in communication,
quantitative reasoning, and social sciences that provide knowledge and
abilities that enhance personal development and serve as a foundation
for technical skills.

Physical Activity Requirements: This occupation requires the
ability to stand, walk and perform repetitive motions for extended
periods of time and to lift up to 50 pounds. Students must be able to
meet these physical requirements in order to complete lab requirements
and obtain employment in this field.

Employability Requirements: All food workers (includes those that
work with unpackaged food, food equipment or utensils, or with any
surface where people put unwrapped food) are required to have a valid
food worker card to work in Washington. (Chapter 246-217 WAC.)

Program Length: The program is approximately three quarters long,

[continues on next page)
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depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): None

PROGRAM COURSE LIST

CuL 104 Sanitation in Food Service Operations................ccocccccrorvrrncnnn. 3
BAKE 106 Chocolate | (Confections) ..........c..ccvoiiieeieceeeee 4
BAKE 110 PAtSSEIE | ... 7
BAKE 113 Cakes | (Fillings and lcings)...........ccocoocooiin

BAKE 114 Dessert Alternatives (Sugar Free, Gluten Free, Vegan)

BAKE 115 Patisserie 1. ..o
BAKE 117 Frozen Desserts..

BAKE 119 Yeast Breads ..o
BAKE 121 Patisserie Il ...
BAKE 131 Pies, Tarts, Custards and Fillings... A4
BAKE 134 Quick Breads, Cookies, BIOWNIES..........ccvvviieeiieeieeeeei 3
BAKE 140 Restaurant (Individual) Desserts and Petit Fours................................ 5
BAKE 153 Sugar Work

BAKE 157 Wedding Cakes

BAKE 210 CakeS 11 o
ENGL& 101 English Composition (or higher] or CMST& 220 .5
MAT 110 Math for Non-Science Mjors ...........coovoiiiiiiiiiiiiie 5
PSYC& 100V General Psychology .........ccoovoiiiiiiiiiiiieiei e 5
TOTAL CREDITS FOR COMPLETION ........ooiiiiiiicciieeeeeeeeeeeeeeeee 78

DENTAL ASSISTANT
ADA Accredited
Associate of Applied Technology Degree

Designed to prepare students for positions in the dental field, including
both front-office and dental-assistant career tracks. Graduates of the
program will have a foundation of knowledge of dental sciences, dental
assisting skills, dental materials, dental laboratory procedures,
radiography, infection control, and dental business office-management
skills.

Students will develop an understanding of the role of the dental
assistant and dental business office assistant within the dental care
team. Graduates are qualified for entry-level positions as expanded-
duties dental assistants and coordinating assistants, as well as dental
business office assistants within a dental office.

This program is accredited through the American Dental Association
(ADA). The last Friday in each of the final three quarters of study
students will be required to take one of the three components of the
Dental Assistant National Board (DANB) Certification Examination.
Completing the appropriate component of the exam is a prerequisite for
continuing into the third and fourth quarters of study in the Dental
Assistant program.

In addition, successful completion of the first component (Infection
Control), completed at the end of the second quarter of study, is a
prerequisite to entering the fourth quarter, clinical experience. The
second and third components of the exam are requirements for
graduation from the program. Successfully completing these exams will
result in the student receiving their national certification from DANB,
entitling them to use the title of Certified Dental Assistant.

Included in this program are academic courses in communication
(English composition, speech), quantitative reasoning (math) and social
sciences (psychology, sociology) that provide knowledge and abilities
upon which technical skills are built and personal development is
enhanced.

Students are strongly encouraged to carry personal health/medical
insurance throughout their clinical rotations. Quarterly based insurance
for students may be purchased; further information is available through
the counseling office.
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Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the requirements for diversity, computer literacy and the capstone
project.

Employability Requirements: To be employed as a dental assistant,
you must apply for registration and become registered with the WA
Department of Licensing. You must also complete seven hours of AIDS/
HIV education and hold a current and valid healthcare provider basic
life support (BLS) certification. If newly hired, you must obtain the
required certification within 45 days from the date hired (WAC
246-817-720).

Program Length: This program is approximately five quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall and spring quarters.

Prerequisite(s): In order to participate in the program, students must
have current immunizations or laboratory verification of immune status.
This includes, but is not limited to, Hepatitis B series including a positive
titer, Tetanus/Diphtheria, Tuberculosis Test, Measles/Mumps/Rubella,
and Varicella as required by contracts with clinical facilities and CDC
recommendations. Students must have a current Basic Life Support
(CPR) card for health care providers, a First Aid card, and a current
dental examination form completed by their dentist.

To enter the program, a student must be eligible the first quarter to take
MAT 0091, college-level English, and psychology or another social science
or humanities course.

In order to participate in the externship, students must have all general
education requirements completed and receive a “No Record On File”
report related to crimes against persons from the Washington State
Patrol. Students must be at least 18 years of age and have a high school
diploma or high school equivalency diploma (per ADA standards).

PROGRAM COURSE LIST

DAS 103 General SIUAIES ...
DAS 105 Biomedical SCIENCES .........ovoiiiiiiii e
DAS 110 Dental Sciences | ........

DAS 113 Dental Assisting Skills |

DAS 116 Foundations of Clinical Dentistry ............cccocoiiooiiioiiii 4
DAS 118 Principles of Radiography | ..... .
DAS 120 Dental Sciences Il ..o 5
DAS 125 Dental Assisting Skills I ... 6
DAS 130 Dental Specialties |......... .3
DAS 135 Principles of Radiography I1..............cocooiiiiiiiii, 5
DAS 140 Certification Review |...........oooiiiiiiiiiieee 1
DAS 223 Denfal Sciences lll.......

DAS 224 Dental Assisting Skills lll

DAS 226 Dental Specialties Il............ccooiiiiiiiii e
DAS 228 Certification Review I ..

DAS 2374 Clinical Experience |..........cooiiiiiiiiie
DAS 239 Clinical Experience Il........c.ccoiiiiiiiieee
DAS 243 Certification Review lll

DBOA 103 Dental Terminology & Procedures

DBOA 111 Dental Charting, Scheduling and Recall Management..................... 5
DBOA 119 Dental Documents and Inventory Systems
DBOA 135 Dentrix Advanced Training..........oovoioioioeeeeeeee

Students will take a minimum of 4 credits of computer skills courses.

Recommended Electives below ... 4
ENGIL& 101 English Composition for higher) or CMST& 220 ..........cocoovovvinenen. 5
Any 100 level math class ..ot 5
PSYC& 100" General Psychology (or other social science or humanities course]....... 5
TOTAL CREDITS FOR COMPLETION ......coooiiiiieiiirieicieiisieiccseieee e 107
Recommended Electives

CAH 105¢ Computer Applications

CAS 105 Keyboarding................

CAS 115¢ Infroduction to Computing

CAS 121« WOID |
CAS 125¢ WVOIG Tl

[continues on next page)
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CAS 130¢ Excel I.. 3
CAS 135% Excel ll....... 3
CAS 141¢ PowerPoint... .3
CAS 145 PUBIISRET. ... 5

DENTAL ASSISTANT
ADA Accredited
Certificate

Designed to prepare students for positions in the dental-assistant field.
Provides a foundation of knowledge of dental sciences, dental-assisting
skills, dental materials, dental laboratory procedures, radiography,
infection control, and office-management skills.

Students will develop an understanding of the role of the dental
assistant within the dental care team. Graduates are qualified for
entry-level positions and for positions as expanded-duties dental
assistants and coordinating assistants in the dental office.

Accreditation: This program is accredited through the American Dental
Association (ADA). The last Friday in each of the final three quarters of
study, students will be required to take one of the three components of
the Dental Assistant National Board (DANB) Certification Examination.
Completion of the appropriate component of the exam will be a
prerequisite for continuation into the third and fourth quarters of study
in the Dental Assistant program.

In addition, successful completion of the first component (Infection
Control), completed at the end of the second quarter of study, is a
prerequisite to entering the fourth quarter, clinical experience. The
second and third components of the exam are requirements for
graduation from the program. Successfully completing these exams will
result in the student receiving his or her national certification from
DANB, entitling him or her to use the title of Certified Dental Assistant.
Included in this program are academic courses in communication
(English composition, speech), quantitative reasoning (math) and social
sciences (psychology, sociology) that provide knowledge and abilities
upon which technical skills are built and personal development is
enhanced. Students are strongly encouraged to carry personal health/
medical insurance throughout their clinical rotations. Quarterly based
insurance for students may be purchased; further information is
available through the counseling office.

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the requirements for diversity, computer literacy and the capstone
project.

Employability Requirements: To be employed as a dental assistant,
you must apply for registration and become registered with the WA
Department of Licensing. You must also complete seven hours of AIDS/
HIV education and hold a current and valid healthcare provider basic
life support (BLS) certification. If newly hired, you must obtain the
required certification within 45 days from the date hired (WAC
246-817-720).

Program Length: This program is approximately five quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall and spring quarters.

Prerequisite(s): In order to participate in the program, students must
have current immunizations or laboratory verification of immune status.
This includes, but is not limited to, Hepatitis B series including a positive
titer, Tetanus/Diphtheria, Tuberculosis Test, Measles/Mumps/Rubella,
and Varicella as required by contracts with clinical facilities and CDC
recommendations. Students must have a current Basic Life Support
(CPR) card for health care providers, a First Aid card, and a current
dental examination form completed by their dentist.

In order to participate in the externship, students must complete all

general education requirements and receive a “No Record On File”
report related to crimes against persons from the Washington State
Patrol. Students must be at least 18 years of age and have a high school
diploma or high school equivalency diploma (per ADA standards).

To enter the program, students must be eligible the first quarter to take
MAT 0091, college-level English, and psychology or another social science
or humanities course.

PROGRAM COURSE LIST

DAS 103 General SUIEs........oiviiii e 4
DAS 105 Biomedical SCIENCES ..........ccoiiiiiiiiiei e 4
DAS 110 Dental SCIENCES | ... ...t 5
DAS 113 Dental Assisting Skills I........... 4
DAS 116 Foundations of Clinical Dentisiry . .4
DAS 118 Principles of Radiography | ..o 1
DAS 120 Dental SCIENCES 11 ...
DAS 125 Denfal Assisting Skills Il

DAS 130 Dental Specialties |...........ooooioiiiiiieee
DAS 135 Principles of Radiography I1.............cooiiiii 5
DAS 140 Certification Review |....... 2
DAS 223 Dental Sciences IlI....... .3
DAS 224 Dental Assisting Skills Ill... 7
DAS 226 Dental Specialties II........ .8
DAS 228 Certification Review | .. ]
DAS 237¢+ Clinical Experience | ..o 1
DAS 239 Clinical Experience Il............coooiiiiiiiieiiii e, 10
DAS 241 Advanced Theory .......

DAS 243 Certification Review |ll

ENGL& 101 English Composition (or higher) or CMST& 220 ..o 5
Any 100 level math €lass ..ot 5
PSYC& 100V General Psychology (or other social science or humanities course]....... 5
TOTAL CREDITS FOR COMPLETION ......cooveieiiiiiiiiiicicireieceeeeenes 92

EARLY CARE & EDUCATION
Associate of Applied Technology Degree

Associate in Applied Science - T Degree

Prepares students for careers in the Early Care & Education field as child
care directors, teachers, leads and assistant child care providers.

To obtain the degree, a student must complete the required courses and
elective credits. Students participate in practicum experiences at the
Hayes Child Development Center on the Lakewood campus or in an
approved local child care center.

Students will complete four practicum experiences. The fourth
practicum will be in an area of the student’s choice: Leadership in ECE,
Child Development — Infant/Toddler, Child Development — Preschool,
Child Development — School Age, Family Childcare Professional, or
Special Needs. Degree candidates may petition for credits based on
possession of a current CDA credential.

Students are required to develop a program portfolio to be completed
and presented prior to graduation.

All courses must be completed with a minimum of a C grade to graduate.
The Foundation Certificate and Specialist Certificate are embedded in
the degree program, so the student may earn stepping-stone credentials
on their way to completing an associate degree.

Proficiency in reading, writing, and an understanding of the English
language is required. ENGL& 101 must be completed by the end of the
fourth quarter. Students are required to take the COMPASS test before
entry into the program and must meet with an ECE faculty advisor. All
degree students must fulfill portfolio requirements, which must be
completed by the time of graduation from the program.

In addition to the program course requirements, students must also
complete the general education requirements for the degree they seek to
obtain. The two degree options in this program are the Associate of
Applied Technology (AAT) or the Associate in Applied Science - T

[continues on next page)
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(AAS-T). The different requirements for each degree are listed below.

AAT Degree General Education Requirements (15 credits):
» ENGL& 101 English Composition or CMST& 220 (or higher)
« Any 100 level math class — MAT 103 recommended

« PSYC& 100"V General Psychology (PSY 112P", SOC& 101°", or other
humanities course that meets the diversity requirement)

AAS-T Degree general education requirements (20 credits):

All AAS-T degrees must have a minimum of 20 credits of transferable
general education. These credits replace the academic courses required
for the AAT degree. Required credits include:

« 5 credits in communication: ENGL& 101

« 5 credits in quantitative reasoning: MAT 110, MATH& 141, MATH&
142, MATH& 146 or MATH& 151

« 5 credits in a social science that meets the diversity requirement:
PSYC& 100”"V or SOC& 101P1V

« 5 credits in social science, humanities, or science; choose one from
the following: PSYC& 100°", PSYC& 200, PSY 210, PSYC& 220,
SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&
175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, CHEM& 131,
GEOL& 110, PHYS& 114, ECON 101, ECON& 201 or ECON& 202

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the requirements for diversity, computer literacy and the capstone
project.

Employability Requirements: To become a licensed child care
provider in Washington, you must participate in a Department of Early
Learning (DEL) licensing orientation and apply for and receive
licensure. State law requires DEL to run background checks on anyone
who is authorized to care for or has unsupervised access to children in
licensed child care facilities.

Program Length: This program is approximately eight to ten quarters
long, depending on the time students need to satisfactorily complete all
graduation requirements and hours of enrollment.

Admission Dates: Summer, fall, winter and spring quarters

Prerequisite(s): COMPASS score of 68 in reading and 33 in writing, or
successful completion of ENG 082.

AAT PROGRAM COURSE LIST

ECE 120 Interpersonal Skills for the ECE Professional.................ccocoooinin 2
ECE 141 ECE Curriculum: Math ..o 2
ECE 142 ECE Curriculum: Science and Technology ...........c..ccccooiiin. 2
ECE 230 Inclusion in ECE ..o .3
ECE 2455 Diversity Awareness and Curriculum Development.. .3
ECE 200+ Portfolio Adventure ......... 2
ECED& 100 Child Care Basics (STARS)................... .3
ECED& 105 Introduction to Early Childhood Education .. .5
ECED& 107 Health, Nutrition and Safety ..o 5
ECED& 132 Infants & Toddlers - Nurturing Care...........cocooiooiiiioiiiiie 5
ECED& 160 Curriculum Development

ECED& 170 Environments for Young Children

ECED& 180 Language and literacy Development ..o
ECED& 190 Observation and Assessment ......................

ECS 1104 Computer Essentials for the ECE Professional..

ECS 160 ECE Curriculum: Music/Movement/Creativity

ECS 181 ECE Practicum | ..o

ECS 182 ECE Practicum ... .
ECS 183 ECE Practicum ...
ECS 235 [5SUES & TIENAS ...
ECS 277 Professionalism & Ethics..........

ECS 292 Theories of Child Development

EDUC& 115 Child Development..

EDUC& 130 Guiding Behavior .............. .
EDUC& 150 Child, Family and Community.........ccooooioiiiiiiiiiee,
SUBTOTAL CREDITS FOR COMPLETION.......ccuiieiiieiieiiieie et 88

2015-2016 CATALOG

Students must choose one of the following Practicum IV Courses:

ECE 190 ECE Practicum IV Green (Sustainable Practices) ..o 3
ECE 194 ECE Practicum IV The Emotionally Intelligent Child... .3
ECE 198 ECE Practicum IV Working with Families............ .3
ECS 217 ECE Practicum IV Infant/Toddler ......... ]
ECS 230 ECE Practicum IV SchoolAge ..ot 3
ECS 286 ECE Practicum IV Leadership ..o 3
ECS 287 ECE Practicum IV Child Development... .3
ECS 288 ECE Practicum IV Family Child Care ..... .3
ECS 297 ECE Practicum IV Special Needs .............ccccoooiiiiiiiii, 3
SUBTOTAL CREDITS FOR COMPLETION.........coooiiiiiiiiieieisieicceeieeae 91

Students must complete a minimum of 6 elective credits:

Degree Electives:

ECE 102 Infroduction to Apprenticeship ..............ocooiiioiiiii 1
ECE 125 Just for the Fun of It: Preschool ]
ECE 126 Nature & the Outdoor Classroom ..............ccocieiiioiiiie. 2
ECE 132 Raising an Emotionally Infelligent Child................cococooii 1
ECE 133 Emotionally Intelligent Parenting ................. .
ECE 135 School Age Math, Science, and Technology ......... .3
ECE 136 Raising a Physically and Nutriionally Intelligent Child . ]
ECE 143 Just for the Green of It ..o ]
ECE 156 From Seed to Table: Gardening with Children. 2
ECE 157 Just Recycle ... 1
ECED& 139 Administration of Early Llearning Programs ... 3
ECS 149 ECE Curriculum — Health, Safety, Nutrition, & Cooking Lab A
ECS 202 Preschool ACHVIES ........covoviiieiei e 2
ECS 206 Signing with Infant & Toddler ... 2
ECS 220 Curriculum for School Age.... 2
ECS 225 School Age Environment............. 2
ECS 260 Curriculum for Family Child Care ..., 2
ECS 266 Leadership in ECE ..o 4
ECS 200 Mentoring in ECE ]
ECS 295 DAP-Special Needs 2

PARA Electives (can be taken for ECE elective credit)

PARA 105 INfro 10 EAUCANON .....ovie e 5
PARA 124 Intro 1o Exceptional Children ... 5
PARA 133 Augmented & Alternative Communicalion................cooocecriiein. 4
PARA 140 Strategies for Teaching Reading 4
PARA 201 Core Competencies Portfolio. ... 5
Subtotal Technical Course Requirements.............coeuriueinieririnieinicennn, 97
General Education Requirements (See listing) .............cccovvevrveiericieiinnnn. 15
TOTAL CREDITS FOR COMPLETION OF AAT DEGREE ............cccceovnieicinnne 112
AAS-T PROGRAM REQUIREMENTS

Technical Course Requirements (Same as AAT)...........ccooeveiivriiieieiriiines
General Education Requirements (See listing) ...

TOTAL CREDITS FOR COMPLETION OF AAS-T DEGREE ...........ccccvvveveuenene 17

EARLY CARE & EDUCATION
Early Childhood Foundation

Certificate

This program is offered only to CPTC-affiliated centers in the
community. It prepares students for entry-level positions in the Early
Care & Education field. Students participate in experiential learning in
an approved local child care center.

ECED& 100 provides students with the basic 30-hour S.T.A.R.S.
certification. ECS 121-127 prepares students for the CDA assessment.

The program is designed for students to earn a certificate while working
in the field.

Employability Requirements: To become a licensed child care
provider in Washington, you must participate in a Department of Early

[continues on next page)
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Learning (DEL) licensing orientation and apply for and receive
licensure. State law requires DEL to run background checks on anyone
who is authorized to care for or has unsupervised access to children in
licensed child care facilities.

Program Length: This program is approximately two quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements and depending on hours of enrollment. All
courses must be completed with a minimum of a “C” grade to graduate.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): Proficiency in reading, writing, and understanding
the English language is required. Students are required to take the
COMPASS test before entry into the program.

PROGRAM COURSE LIST

ECE 120 Interpersonal Skills for the ECE Professiona

ECED& 100 Child Care Basics (STARS)...................

ECS 121 Infroduction to Early Childhood Profession .

ECS 122 Ways Children Grow & learn .................

ECS 123 Self, Social and Positive GUIAANCE .......c.vvveieeeieeeee e
ECS 124 Productive Relationships with Families ..............ccoooiiii
ECS 125 Program Management .................

ECS 126 Professionalism .............

ECS 127 CDA Capstone..........

ECS 181 ECE Practicum ... .
ECS 182 ECE Practicum ...
TOTAL CREDITS FOR COMPLETION .....coeuiiieniiiiieiinieieieieieseeieeeie e 29

*Articulated courses with high schools for dual enrollment classes.

EARLY CARE & EDUCATION
Farly Childhood leadership

Certificate

Designed for experienced early care and education teachers seeking
leadership positions in their career field. Classes are offered in the
evenings with an arranged practicum experience.

Employability Requirements: To become a licensed child care
provider in Washington, you must participate in a Department of Early
Learning (DEL) licensing orientation and apply for and receive
licensure. State law requires DEL to run background checks on anyone
who is authorized to care for or who has unsupervised access to children
in licensed child care facilities.

Program Length: This program is approximately two to four quarters
long, depending on the starting quarter and on the time students need to
satisfactorily complete all graduation requirements. All courses must be
completed with a minimum of a “C” grade to graduate.

Admission Dates: Summer, fall, winter and spring quarters.
Prerequisite(s): COMPASS score of 68 in reading and 33 in writing, or
successful completion of ENG 082.

PROGRAM COURSE LIST

ECED& 139 Administering Early Leaming Programs .............c.ococooioiioin 3
ECS 235 Issues & Trends ...........ccooveveiinin. .
ECS 266 Leadership in ECE ..o
ECS 277 Professionalism & Ethics. ............cocooioiiiiiiiiiiii e
ECS 286 ECE Practicum IV—Leadership

ECS 290 Mentoring in ECE....................

EDUC& 150 Child, Family, and Community

TOTAL CREDITS FOR COMPLETION ......coviieveiiiiiiiiiniiceiseereeeeeieeenes 18

EARLY CARE & EDUCATION
Childhood Specialist

Certificate

Prepares students for careers in the Early Care & Education field as lead
and assistant childcare providers. Students participate in experiential
learning at the Hayes Child Development Center on the Lakewood
campus or in approved local child care centers.

ECED& 100 provides students with the basic 30-hour S.T.A.R.S.
certification. The program is designed for students to earn a certificate
while working in the field.

Included in this program are academic courses in communication,
quantitative reasoning and social sciences that provide knowledge and
abilities upon which technical skills are built and personal development
is enhanced.

Employability Requirements: To become a licensed child care
provider in Washington, you must participate in a Department of Early
Learning (DEL) licensing orientation and apply for and receive
licensure. State law requires DEL to run background checks on anyone
who is authorized to care for or has unsupervised access to children in
licensed child care facilities.

Program Length: This program is approximately four to six quarters
long, depending on the time students need to satisfactorily complete all
graduation requirements and depending on hours of enrollment. All

courses must be completed with a minimum of a “C” grade to graduate.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): Proficiency in reading, writing, and understanding
the English language is required. Students are required to take the
COMPASS test before entry into the program. Students must have
COMPASS scores of 68 in reading and 33 in writing, or they must
successfully complete ENG 082.

PROGRAM COURSE LIST

ECE 120 Interpersonal Skills for the ECE Professional ... 2
ECE 141 ECE Curriculum: Math ..o 2
ECE 142 ECE Curriculum: Science and Technology ..............ccocoooiiii. 2
ECED& 100 Child Care Basics (STARS)...................

ECED& 105 Intro 1o Early Childhood Education

ECED& 107* Health, Nutrition and Safety ...
EDUC& 115 Child Development...............ccccocoi .5
ECS 110 Computer Essentials for the ECE Professional..... 4
ECS 160 ECE Curriculum—Music, Movement & Dramatics .. .5
ECS 181 ECE Practicum | ..o .5
ECS 182 ECE Practicum ... .5
ECS 183 ECE Practicum ... 5
ENGIL& 101 English Composition (or higher) or CMST& 220 ..........cococoovoe. 5
Any 100 level math class ..........cooiiiiii e 5
PSYC& 100V General Psychology (or other social science or humanities course....... 5
TOTAL CREDITS FOR COMPLETION .......ccoeiiiiieiinieiniiieiinieesieeee e 63

*Articulated courses with high schools for dual enrollment

EARLY CARE & EDUCATION
Creating a Green Classroom

Certificate

Designed for beginning and experienced Early Care and Education
teachers who are eager to increase their skill in creating and maintaining
sustainable (green) practices in their work with children of all abilities.

Classes are offered in the evenings with an arranged practicam
experience.

Employability Requirements: To become a licensed child care

[continues on next page)



continved from previous page

provider in Washington, you must participate in a Department of Early
Learning (DEL) licensing orientation and apply for and receive
licensure. State law requires DEL to run background checks on anyone
who is authorized to care for or who has unsupervised access to children
in licensed child care facilities.

Program Length: This program is approximately four quarters long,
depending on the time students need to satisfactorily complete
graduation requirements. All courses must be completed with a
minimum of a C grade to graduate.

Admission Dates: Summer, fall, winter and spring quarters

Prerequisite(s): COMPASS score of 68 in reading and 33 in writing, or
successful completion of ENG 082.

PROGRAM COURSE LIST

ECE 126 Nature and the Outdoor Classroom ...............cccocoooiiiiii, 2
ECE 134 Issues & Trends Green......................... L2
ECE 142 ECE Curriculum: Science & Technology . .2
ECE 143 Just for the Green of It ....................... M
ECE 156 From Seed fo Table ..o 2
ECE 157 Just Recycle It ..o 1
ECED& 170 Environments for Young Children ... .3
ECS 149 ECE Curriculum: Health, Safety, & Nutrition + Cooking Lab.............. 4
TOTAL CREDITS FOR COMPLETION ........ciieiiiiieiiieiieieieieieeeeiee e 17

EARLY CARE & EDUCATION
SchoolAge OutofrSchool Program

Certificate

Designed for staff/teachers of school-age children who are seeking a
certificate for quality out-of-school programs.

Employability Requirements: To become a licensed child care
provider in Washington, you must participate in a Department of Early
Learning (DEL) licensing orientation and apply for and receive
licensure. State law requires DEL to run background checks on anyone
who is authorized to care for or who has unsupervised access to children
in licensed child care facilities.

Program Length: This program is approximately four quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements. All courses must be completed with a
minimum of a “C” grade to graduate.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): COMPASS score of 68 in reading and 33 in writing, or
successful completion of ENG 082.

PROGRAM COURSE LIST

ECE 135 School Age Math, Science, and Technology ............ccccoovoiiiiin. 3
ECED& 190 Observations & Assessment ..o, 3
ECS 220 Curriculum for School-Age .. .2
ECS 225 School-Age Environment ... .2
ECS 230 Practicum IV School-Age..... .3
ECS 292 Theories of Child Development... .3
EDUC& 115 Child Development............... .5
EDUC& 130 Guiding Behavior ..., 3
EDUC& 150 Child, Family and Community..........c.ooiiiiiiiiiie 3
TOTAL CREDITS FOR COMPLETION ......cooiiieiiiiiieieiiencieiec e 27

2015-2016 CATALOG

EARLY CARE & EDUCATION
Special Needs

Certificate

Designed for experienced Early Care and Education teachers who are
eager to increase their skill in working with children of all abilities.
Explores the many facets of leadership positions, how to lead staff, and
how to advocate for the needs of young children. Classes are offered in
the evenings with an arranged practicum experience.

Employability Requirements: To become a licensed child care
provider in Washington, you must participate in a Department of Early
Learning (DEL) licensing orientation and apply for and receive
licensure. State law requires DEL to run background checks on anyone
who is authorized to care for or who has unsupervised access to children
in licensed child care facilities.

Program Length: This program is approximately four quarters long,
depending on the time students need to satisfactorily complete
graduation requirements. All courses must be completed with a
minimum of a C grade to graduate.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): COMPASS score of 68 in reading and 33 in writing, or
successful completion of ENG 082. Students are required to take the
COMPASS test before entry into the program.

General education requirement: ASL& 121 American Sign
Language requires college-level English.

PROGRAM COURSE LIST

ASL& 121 American Sign language 1 ..o 5
ECE 120 Interpersonal Skills for the ECE Professional.................coococon. 2
ECE 230 Inclusion in ECE ..ot 3
ECED& 190 Observation & Assessment .. .3
EDUC& 115 Child Development. ..o 5
EDUC& 130 Guiding Behavior ..o 3
EDUC& 150 Child, Family & Community........... .3
ECS 206 Signing with Infants and Toddlers. 2
ECS 235 Issues & Trends in ECE ......ovoiiiiiiiiic 2
ECS 277 Professionalism & Ethics in ECE ..ot 2
ECS 297 Practicum 4: Special Needs ..ot 3
TOTAL CREDITS FOR COMPLETION .......coveieiiieiiniiieiiieicnieeieeeie e 33

EARLY CARE & EDUCATION
Sustaining a Green Program

Certificate

Designed for beginning and experienced Early Care & Education
teachers who are seeking or are in leadership positions in the field.

Classes are designed to promote awareness and increase skill in creating
and maintaining sustainable (green) practices in teachers’ programs.
This certificate can be taken on its own or as a follow-up to the Creating
a Green Classroom Certificate. Classes are offered in the evenings with
an arranged practicum experience.

Employability Requirements: To become a licensed child care
provider in Washington, you must participate in a Department of Early
Learning (DEL) licensing orientation and apply for and receive
licensure. State law requires DEL to run background checks on anyone
who is authorized to care for or who has unsupervised access to children
in licensed child care facilities.

Program Length: This program is approximately four quarters long,
depending on the time students need to satisfactorily complete
graduation requirements. All courses must be completed with a
minimum of a C grade to graduate.

[continues on next page)
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Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): COMPASS score of 68 in reading and 33 in writing, or
successful completion of ENG 082.

PROGRAM COURSE LIST

ECE 126 Nature and the Outdoor Classroom ... 2
ECE 134 Issues & Trends Green..................... L2
ECE 190 Practicum 4: Green .............. .3
ECED& 170 Quality Environment for Children.......... .3
ECED& 139 Administration of Early Leaming Programs ...............c.ocooooiioiin 3
ECS 149 ECE Curriculum: Health, Safety, & Nutrition + Cooking Lab.............. 4
ECS 277 Professionalism & Ethics in ECE...............oooooiiiioo 2
TOTAL CREDITS FOR COMPLETION ........ooiviiiieiiiiieeeeee e 19

ELECTRICIAN LOW VOLTAGE FIRE/
SECURITY
Associate of Applied Technology Degree

Prepares students for positions in the electronic fire/security industry as
low voltage electrician apprentices, service technicians or installers.

Students participate in hands-on training with advanced equipment,
techniques, and programming related to burglar alarms, fire alarms,
card access, and closed-circuit TV. The program prepares students for
careers as alarm-system installers and service technicians.

Included in this program are academic courses in communication
(English composition, speech), quantitative reasoning (math), and social
sciences (psychology, sociology), that provide knowledge and abilities
that enhance personal development and serve as a foundation for
technical skills.

The Electrician Low Voltage Fire/Security Degree Program is approved
as a Limited Energy (06) specialty electrical training program in the
state of Washington. Upon successful completion of the program,
graduates applying to become a Limited Energy (06) specialty
electrician can be credited with 1,815 hours of work experience.

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the requirements for diversity, computer literacy and the capstone
project.

Program Length: This program is approximately five quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall, winter, spring and summer quarters.
Prerequisite(s): Successfully completion of the Electrician Low
Voltage Fire/Security certificate, or by instructor permission.

PROGRAM COURSE LIST

EFS 105 AC/DC Electricity: Basic Theory, Fractions, & Ohm's law ................ 7
EFS 106 AC/DC Electricity: Series, Parallel, & Combination Circuis .............. 7
EFS 107 AC/DC Electricity: Electrical Power & Power Application................. 7
EFS 108 National Electrical Code Print Reading ........cocoovoiin 7
EFS 109 National Alarm Installer Training Program .. w7
EFS 110 CCTV Application & Design................ w7
EFS 118 National Electrical Codes .. .6
EFS 119 National Fire Codes................ 6
EFS 121 CCTV Field Service & Installation ... 7
EFS 124 Washington Administrative Codes..... 2
EFS 207 Addressable Fire SIC Systems/Design .. -4
EFS 211 Biometrics Access ..........cooveiiiie. 7
EFS 216 Advanced Voice Evacuation Fire Systems . 7
EFS 221 Fire Codes, NICET, NFPA ........ s
EFS 226 High-Security Structured Cabling 7
EFS 231¢4 CCTV Digital Network Solufions 7
CMST& 220 Public Speaking . 5
Any 100 level math €lass ...........ccoiiiiiiii e 5
PSY 1120 Psychology of the Workplace (or other social science or humanities

class that meets the diversity requirement) ..............ccocoooiiiiiiieie 5
Computer Literacy (Complete an approved computer literacy course or successfully pass

the computer feracy eXam).............ocoiiiiiiii e 3
TOTAL CREDITS FOR COMPLETION .......cooviiiiiiiciiiiiicicceciceee 123

ELECTRICIAN LOW VOLTAGE FIRE/
SECURITY

Certificate

Prepares students for positions as low voltage electrician apprentices
specializing in the electronic fire/security industry as alarm-system
installers and service technicians. Students participate in realistic
hands-on training in the classroom on burglar alarms, fire alarms, card
access and closed circuit TV.

Included in this program are academic courses in communication
(English composition, speech), quantitative reasoning (math), and social
sciences (psychology, sociology) that provide knowledge and abilities
that enhance personal development and serve as a foundation for
technical skills.

The Electrician Low Voltage Fire/Security Certificate Program is
approved as a Limited Energy (06) specialty electrical training program
in the State of Washington.

Upon successful completion of the program, graduates applying to
become a Limited Energy (06) specialty electrician can be credited with
1,089 hours of work experience.

Program Length: This certificate program is approximately three
quarters long, depending on the time students need to satisfactorily
complete all graduation requirements.

Admissions dates: Summer, fall, winter and spring quarters.

Prerequisite(s): None.

PROGRAM COURSE LIST

EFS 105 AC/DC Electricity: Basic Theory, Fractions, & Ohm's law ................ 7
EFS 106 AC/DC Electricity: Series, Parallel & Combination Circuits ... 7
EFS 107 AC/DC Electricity: Electrical Power & Power Application ................. 7
EFS 108 National Electrical Code Print Reading ...........ocoovoviiiiiiii, 7
EFS 109 National Alarm Installer Training Program . 7
EFS 110 CCTV Application & Design..........c.cooeiiiiiiiioiiiiiiee 7
EFS 118 National Electrical Codes ..o 6
EFS 119 National Fire Codes e
EFS 121 CCTV Field Service & Installation ..o 7
EFS 124 Washingfon Administrative Codes..............c.cocoiiiiiiiiiiie 2
CMST& 220 Public Speaking (or higher) .5
Any 100 level math €lass ...........ooooiiiiii e 5
PSY 1120% Psychology of the Workplace (or other social science

or humanities Class) ... ..oc.oo oo 5
TOTAL CREDITS FOR COMPLETION ......cviieiiiiinieieieieieicceeeie s 78

ENVIRONMENTAL SCIENCES &
TECHNOLOGY

Associate of Applied Technology Degree
Associate in Applied Science - T Degree

Provides the necessary skills for a wide range of positions in the
environmental science field.

Students perform hands-on water-quality monitoring; soil, water, and
air sampling; mineral identification; wetland delineation and
restoration; geographic information system mapping; and simulated
hazardous waste site cleanup operations.

Careers are available in both natural resource conservation and urban/
remediation fields. This program will assist students in preparing for

[continues on next page)
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positions with both public and private sector employers. Potential future
job titles include environmental technician, natural resource technician,
hazardous waste worker, hazardous material handler, fisheries
technician and storm water remediation operator.

In addition to the program course requirements, students must also
complete the general education requirements for the degree they seek to
obtain. The two degree options in this program are the Associate of
Applied Technology (AAT) and the Associate in Applied Science—T
(AAS-T). The different requirements for each degree are listed below.

AAT Degree General Education Requirements (15 credits):
« ENGL& 101 English Composition or CMST& 220 (or higher)
+ Any 100 level math class
» PSYC& 100" General Psychology (PSY 112P, SOC& 101", or other
humanities course that meets the diversity requirement)
AAS-T Degree general education requirements (20 credits):

« All AAS-T degrees must have a minimum of 20 credits of
transferable general education. These credits replace the academic
courses required for the AAT degree. Required credits include:

5 credits in communication: ENGL& 101

5 credits in quantitative reasoning: MATH& 141, MATH& 142,
MATH& 146 or MATH& 151

5 credits in a social science that meets the diversity requirement:
PSYC& 100"V or SOC& 101"V

5 credits in social science, humanities or science; choose one from
the following: PSYC& 100"", PSYC& 200, PSY 210, PSYC& 220,
SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&
175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, CHEM& 131,
GEOL& 110, PHYS& 114, ECON 101, ECON& 201 or ECON& 202
Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the requirements for diversity, computer literacy and the capstone
project.

Program Length: This program is approximately six quarters long,
depending on the time students need to satisfactorily complete all
graduations requirements.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): None.

AAT PROGRAM COURSE LIST

ENV 109 Infroduction to Ecology........... 4
ENV 134 Hazardous Waste Site Operations..... 7
ENV 141 Orientation to Environmental Science... 4
ENV 152 Mapping & SUMVEYING..........coiviiiiiiiii e 2
ENV 153 Environmental Sampling Methods ............occooiiiiiiii 2
ENV 157 Environmental Site Assessment....

ENV 161 Environmental Law [
ENV 162 General Chemistry with Lab ...
ENV 163 Environmental Chemistry with Lab

ENV 230 Rural Technologies ...................

ENV 231 Issues in the Urban Environment .............cooociioiiioii
ENV 2404 IMEINSAID e
ENV 245¢ Environmental Law I

ENV 246+ Environmental Science Capstone

ENV 248 HYAIOlOGY .
ENV 250 Infroduction to Air Pollufion... 3
ENV 251 Environmental Crifical Areas. 7
ENV 260 Infroduction to Sails ......... .5
ENV 261 Watershed Analysis ................. 4
ENV 270 Hazardous Materials Transportation 3
GEOL& 110 Environmental Geology with Lab.............ocoocooiii 5
GEO 215 GPS Technologies...........cooiiiiiiiiieeeeee e, 2
Technical Course Requirements (Total)..........cccoeveiiriiieieiiecees 101
General Education Requirements (See listing above) ...........ccccveriniiniinienes 15

2015-2016 CATALOG

TOTAL CREDITS FOR COMPLETION ......c.ooviiiiiiiiciiiiieicicceeeicceecicne 116
AAS-T PROGRAM REQUIREMENTS

Technical Course Requirements (Same as AAT)........
General Education Requirements (See listing above)

TOTAL CREDITS FOR COMPLETION OF AAS-T DEGREE ...........cccoovennnee. 16
Note: 5 credits of Social Science required (PSYC& 100°"V OR SOC&
101DIV). GEOL& 110 fulfills an AAS-T science requirement; therefore,
only 15 additional credits of general education courses are required for
the AAS-T degree.

ESTHETIC SCIENCES
Associate of Applied Technology Degree

The program prepares students for entry-level positions in salons, day
spas, or medical settings such as medi-spas, dermatology offices, or
plastic surgery centers. Future employment may include positions as
estheticians, sales representatives for product lines or makeup artists.

Students participate in realistic training through the student-operated
clinic on campus. Students perform services on live models. Services
performed include facials, temporary hair removal, makeup, body wrap
techniques, chemical peels, electricity therapies and
microdermabrasion. Curriculum includes all related first aid, safety and
sanitation procedures.

Included in this program are academic courses in communication,
quantitative reasoning and social sciences that provide knowledge and
abilities that enhance personal development and serve as a foundation
for technical skills.

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the requirements for diversity, computer literacy and the capstone
project.

Employability Requirements: To qualify for an esthetician’s license
from the Washington State Department of Licensing, a student must
successfully complete the technical courses offered in the program,
complete 1,200 hours of technical instruction, and pass both the written
and practical exams for the Department of Licensing.

Program Length: This program is approximately four quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): High school diploma or high school equivalency
diploma required.

PROGRAM COURSE LIST

ES 105 Anatomy and Physiology for Estheficians ...............coooeoeiiinns 2
ES 110 Histology and Physiology of the Skin 4
ES 113 Infroduction to Cosmetic Chemistry.............ccococoiiiioiiiiiie 3
ES 116 Medical Chart Notation and Medical Terminology for Estheticians ... 4
ES 120 Skin Diseases and DIsorders ................ccovoiiiiioiiiiiiiiei 5
ES 123 Bacteriology, Salon Safety and Sanitation ..o, 4
ES 125 Facial Procedures. ...........oovoiiiiieiiicec
ES 128 Temporary Hair Removal ..

ES 130 Makeup Applications .............
ES 132 Skin Care and Body Treatments..............ccoovoiiiioiieie,
ES 134 Maching FOCIALS ...t
ES 136 Microdermabrasion and Superficial Peels
ES 138 Spa/Clinical Operations...............ccooiiiiiiieeeee
ES 140 Clinical Applicafions |...........ooooiiiiiii e
ES 143% Clinical Applications Il ............

ES 146 Corrective Concealing Makeup...

ES 149 Laser Theory and Applications....

ES 150 Medium Depth Peels...............

ES 152 Pharmacology for Estheticians ......................
ES 154 Advanced Skin Care and Massage Techniques ..............c.oooooiaen 5

[continues on next page)
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[continued from previous page)

ES 155¢ Advanced Cosmetic Chemistry................... 4
ES 157¢+ Business Plan and Professional Development . .2
ES 158 State Board Prep.........ooooioiiiiie .2
ES 159 Infro to Business Planning & Professional Development ..................... 1
CMST& 220 Public Speaking or

ENGL& 101 English Composifion .............cocooivioiiioiiiieican, 5
Any 100 level math €lass ..o 5
PSYC& 100°"  General Psychology (or other social science or humanities class) ....... 5
BIOL& 175 Human Biology w/Lab ..o 5
TOTAL CREDITS FOR COMPLETION .......cooveiiiiiiciciiiiiccieecieeeeien 103

GRAPHIC TECHNOLOGIES
Associate of Applied Technology Degree

Associate in Applied Science — T Degree

Prepares students for careers at commercial printing companies, sign
companies, quick print and copy shops, in-plant shops, specialty
printing companies, advertising agencies, web design and e-publishing,
and newspaper and magazine offices. Students participate in work-based
learning activities.

Innovations in computer technology continue to rapidly change and
expand the field of graphic technologies. Therefore, the following
courses of study may be subject to change in order to offer training
based on current industry standards.

In addition to the program course requirements, students must also
complete the general education requirements for the degree they seek to
obtain. The two degree options in this program are the Associate of
Applied Technology (AAT) or the Associate in Applied Science-T
(AAS-T). The different requirements for each degree are listed below:

AAT Degree General Education Requirements (15 credits):
+ ENGL& 101 English Composition or CMST& 220 (or higher)
» Any 100 level math class

» PSYC& 100" General Psychology (PSY 112P, SOC& 101", or other
humanities course that meets the diversity requirement)

AAS-T Degree general education requirements (20 credits):

All AAS-T degrees must have a minimum of 20 credits of transferable
general education. These credits replace the academic courses required
for the AAT degree. Required credits include:

5 credits in communication: ENGL& 101

5 credits in quantitative reasoning: MAT 110, MATH& 141, MATH&
142, MATH& 146 or MATH& 151

5 credits in a social science that meets the diversity requirement:
PSYC& 100" or SOC& 101PY

5 credits in social science, humanities, or science; choose one from
the following: PSYC& 100P", PSYC& 200, PSY 210, PSYC& 220,
SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&
175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, CHEM& 131,
GEOL& 110, PHYS& 114, ECON 101, ECON& 201 or ECON& 202
Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the requirements for diversity, computer literacy and the capstone
project.

Program Length: This program is approximately five quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall and spring quarters.

Prerequisite(s): None.

AAT PROGRAM COURSE LIST
GIC 110 Art, Design, & Visual Thinking...........ooooiooioiiiie 5
GIC 123¢ Macintosh Operations & Image Acquisition ................cccooieirinin. 5

GIC 130 Digital Imaging I: Photoshop ... .5
GIC 143 Electronic Publishing & Layout.. .5
GIC 149 Digital Imaging II: Photoshop .. )
CIC 164 Prepress | ..o 5
GIC 169 Infro fo Vector-Based lllustration Software...............cccoooiiiii. 5
CGIC 174 InDesign | .5
GIC 203 Preflight ..o 5
GIC 209 Advanced Vector Digital llustration ..............ccoociiiiiiiii 5
GIC 210 Digital Imaging III: Photoshop

GIC 223 Prepress 1. .
GIC 225 Advanced Page Layout Principles..........c...ocooiiiiiiii 5
GIC 254+ Capstone Class..........ooiiiiiiieeeee e
GIC 260 Web Animation Design "
GIC 264 Paper, Pricing, & Estimating.................coiii 5
GIC 265 Web Programming Basics ............coccoooiiiiiiiiiii 5
GIC 273 Web Graphic Design and User Experience... -
GIC 276 InDesign 1 ..o )
*GIC 278 Independent Study .. .4
*GTC 280 INEINSRID ..o 4
SUBIOKAL. ..o 99

* Students will choose either GTC 278 or GTC 280.

Technical Course Requirements (Total).................... .99
General Education Requirements (See listing above) .............cccoevevinnnen. 15
TOTAL CREDITS FOR COMPLETION OF AAT DEGREE ............c.ccovvenrnn. 114
AAS-T PROGRAM REQUIREMENTS

Technical Course Requirements (Same as AAT)...........coiueiiuririniencerenns 99
General Education Requirements (See listing above) .............ccccoeveveiinnnen. 20
TOTAL CREDITS FOR COMPLETION OF AAS-T DEGREE ............ccocoveenee. 19

*Course assignments for summer are adjusted fo accommodate a nine-week quarter.

HEALTH UNIT COORDINATOR
Certificate

Health Unit Coordinators are an integral and valuable part of the
medical team, providing such services as transcribing physicians’
orders, scheduling diagnostic studies and appointments for follow-up
care, ordering and maintaining supplies, and maintaining clerical and
patient records. This program prepares students for positions as activity
coordinators at nursing unit desks. The student will participate in
realistic training in the classroom and clinical settings, practicing the
responsibilities of the health unit coordinator. Students learn the
competencies needed in communications, human relations, anatomy
and physiology, medical terminology, health unit coordinator tasks, and
unit management. As the communicator for the hospital unit, it is
essential that the student has the ability to read, write, understand and
speak English and the ability to speak clearly to communicate
instructions, directions and telephone contact. Health unit coordinators
are sometimes referred to as HUC/monitor technicians, patient access
technicians, patient assistance coordinators, administrative support
partners, front desk receptionists or scheduling coordinators.

Physical Activity Requirements: It is essential that Health Unit
Coordinator students are able to perform a number of physical activities
during the clinical portion of the program. This includes walking up and
down stairs, lifting 20 pounds of office supplies, and carrying office
supplies and patient charts. Students must also have the ability to sit
75% of the time to perform the majority of duties. The clinical
experience places students under considerable mental and emotional
stress as they undertake responsibilities and duties that impact patients’
lives. Some hospitals may require a drug test before the student is
permitted to practice in the hospital. Most clinical sites enforce a
no-smoking policy. Smoking at a clinical site may hinder completion of
the program.

[continues on next page)
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Employability Requirements: High School diploma or equivalent,
seven-hour HIV/Blood Borne Pathogens training, pass a criminal
background check, current immunizations. Some employers also require
drug screens and enforce a no-smoking or nicotine-free environment.
Employees must pass a typing test with the ability to type 35 words per
minute. Physical requirements can vary by employer. Successful
graduates are eligible to take the certification exam by the National
Association of Health Unit Coordinators. Persons with some types of
criminal convictions may not be eligible for licensure.

Program Length: This program is approximately two quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates:
Day Program: Fall and spring quarters.
Evening Program: Summer and winter quarters.

Prerequisite(s): Students must attend mandatory orientation/
advising meeting with instructor. Students are required to display basic
computer skills that include, but are not limited to, using email, typing
35 WPM, navigating the Internet, word processing, and inputting data
into a spreadsheet and database. Students must obtain a current CPR
card for health care providers. In order to participate in the clinical
aspect of the program, students must receive, during the HUC 102
course, a “No Record On File” report from a certified background check
related to Crimes Against Persons. A non-refundable fee is charged to
each student for the background check. Students must have current
immunizations or laboratory verification of immune status.
Immunizations could include, but are not limited to, Hepatitis B series,
Tetanus/Diphtheria, Tuberculosis Test, Measles/Mumps/Rubella,
Varicella, and yearly flu as required by contracts with clinical facilities
and CDC recommendations.

Each student is required to carry personal health/medical insurance
throughout the program and their clinical rotations. Quarterly based
insurance for students may be purchased; further information is
available through the advising and counseling office.

No student will be allowed at clinical sites without proof of insurance.
Proof of immunizations should be submitted the first week of class
unless arrangements have been made with the instructor.

Must be a high school graduate or have a high school equivalency
diploma by completion of program. Students must be at least 172 years
of age to begin the program.

PROGRAM COURSE LIST
HUC 102 Infroduction to Health Unit Coordinafing.............ccooooviiiiiio.
HUC 106 Anatomy & Physiology for Health Unit Coordinator
HUC 109 Unit Coordinator Task & Procedures |...............ccoocoioioioi.
HUC 112 Unit Coordinator Task & Procedures Il ............ccocooiiiioiii
HUC 113 Infroduction to Communication in the Health Unit Coordinator Role ... 1
HUC 118 Advanced Communications Application

in the Health Unit Coordinator Role ...............ccocooviiiioo 2
HUC 120 Unit Management | ... .3
HUC 122 Unit Management Il 3
HUC 126 Legal/Ethical Aspects of Unit Coordinating.............cooovoviiiiiieneiin, 2
HUC 132 Clinical Experience ...,
HUC 204 ECG Monitor Technician
TOTAL CREDITS FOR COMPLETION .......coueieiiieiirieieiiieiisieeieeie e 43

Highly Recommended Class:

[class could be taken while waiting o start the program)
CAS 105 Keyboarding [or Orientation fo Computers and MS Office]............. 3

2015-2016 CATALOG

HEATING & AIR CONDITIONING/
REFRIGERATION SERVICE TECHNICIAN
Associate of Applied Technology Degree

Prepares students for positions in the heating, air conditioning, and
refrigeration industry. Graduates will be prepared for entry-level
positions as service technicians, building maintenance technicians,
equipment assemblers, and start-up residential and light commercial
installers. Students will participate in work-based training through
realistic training activities on campus.

Included in this program are academic courses in communication,
quantitative reasoning, and social sciences that provide knowledge and
abilities that enhance personal development and serve as a foundation
for technical skills.

This program is approved as an HVAC/Refrigeration (06A) specialty
electrical training program in the state of Washington.

Upon successful completion of the program, graduates applying to
become an HVAC/Refrigeration (06A) specialty electrician can be
credited with an estimated 1,178 hours of work experience. This program
is not applicable to any other electrical specialty or sub-category.

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the requirements for diversity, computer literacy and the capstone
project. Students are required to pass seven nationally recognized
certification exams during the program. All courses must be completed
with a minimum “C” grade to receive the certificate.

Program Length: This program is approximately four quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters
Prerequisite(s): None

PROGRAM COURSE LIST
*HAC 102

Baisic EleCHriCity. . ..ot

*HAC 105 Electrical Circuits..........cocoooeiiien
*HAC 120 Advanced Controls & Troubleshooting
*HAC 160 Siemens CONMrols ..........ooviiiiiiiii e
*HAC 162 Electric Motors & Their Applications ...
*HAC 164 Electric Motors & Troubleshooting Motors ... 3
*HAC 167 Green AWGIENESS ..........ioiiiiiiiiei et 3
HAC 170 Heating |
HAC 175 Heating Lab |
HAC 181 Heating ..o
HAC 183 Heating Lab Il
HAC 201 Advanced Refrigeration Systems ... 10
HAC 230 EPA Refrigerant Recovery Cerfification..............cccococoioiiio, 1
HAC 237 Basic Refrigeration |.....................
HAC 242 Basic Refrigeration Lab |
HAC 246 Basic Refrigeration Il...........ccooiiiiiiiii e
HAC 249 Job Readiness
HAC 255+ Basic Refrigeration Lab 11 ... 3
HAC 256+ Commercial Heat PUMPs ..o 7
ENGL& 101 English Composition (or higher) or CMST& 220 )
Any 100 level math class ..o 5
PSYC& 100" General Psychology (or other social science or humanities class

that meets the diversity requirement)...............cccocoooiiiiiii 5
Computer Literacy Requirement (Complete an approved computer literacy course
or successfully pass the computer literacy exam) ... 3
TOTAL CREDITS FOR COMPLETION .....c.oouiviiiiriiieiinieinienieicieeeieeicine 109

*Prerequisites for Heating & Refrigeration

Highly Recommended Class

[class could be taken while waiting to start the program)
CAS 105 Keyboarding [or Orientation to Computers and MS Office] .............. 3




2015-2016 CATALOG

HEATING & AIR CONDITIONING/
REFRIGERATION SERVICE TECHNICIAN

Basic HVAC/Refrigeration Service

Technician
Certificate

Provides students with the knowledge and skills necessary for entry-
level employment in HVAC service and maintenance.

Included in this program are academic courses in communication,
quantitative reasoning and social sciences that provide knowledge and
abilities that enhance personal development and serve as a foundation
for technical skills. Students are required to pass six nationally
recognized certification exams during the program. All courses must be
completed with a minimum “C” grade to receive the certificate.

Program Length: This program is approximately three quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): None

PROGRAM COURSE LIST

*HAC 102 Basic ElectriCity.........vviiieiiiii 5
*HAC 105 Electrical Circuits 4
*HAC 120 Advanced Controls & Troubleshoofing .............ccocioiiiiiiiii 4
*HAC 160 Siemens Confrols ..o 2
*HAC 162 Electric Motors & their Applications .4
*HAC 164 Electric Motors & Troubleshooting Motors ..o 3
*HAC 167 GreEN AWGIENESS ...ttt 3
HAC 170 Heating l............ 7
HAC 175 Heating Lab | ... w5
HAC 181 Heating Il ........ .6
HAC 183 Heafing Lab Il ..o 4
HAC 230 EPA Refrigerant Recovery Certification o]
HAC 237 Basic Refrigeration |..................... 7
HAC 242 Basic Refrigeration Lab I .. .5
HAC 246 Basic Refrigeration Il ... .6
HAC 255¢+ Basic Refrigeration Lab Il ... K]
ENGL& 101 English Composition (or higher) or CMST& 220 .. 5
Any 100 level math €lass ...........ocoiiiiiii e 5
PSYC& 100"V General Psychology (or other social science or humanities course]...... 5
TOTAL CREDITS FOR COMPLETION .....c.cviiieiiiieicieiieiciccseie e 84

*Prerequisites for Heating & Refrigeration

HEMODIALYSIS TECHNICIAN
Certificate

Prepares students for employment as hemodialysis technicians in
outpatient settings such as hospitals or dialysis centers.

Focuses on the hemodialysis technician’s role of providing basic renal
care for clients under the supervision of a registered nurse or physician.

Students participate in theoretical and practical preparation in the
duties and responsibilities of a hemodialysis technician. The program
includes a practicum in a dialysis facility to provide students an
opportunity to develop and practice the skills of the hemodialysis
technician and participate as a team.

Clinical hours vary, depending on the facility assigned; students may be
assigned to day or evening shifts. Clinical sites are located throughout
Western Washington.

Physical Activity Requirements: This occupation requires medium
physical activity and lifting/handling objects weighing 10-25 pounds
(occasionally up to 50 pounds). Technicians are often standing for long

periods of time. For safety and protection of patients, the student
technician must be able to perform basic cardiac life support, including
CPR, and function in stressful and/or emergency situations. Must be
able to safely assist a patient in moving from bed to a chair, commode, or
cart.

Employability Requirements: Certified hemodialysis technicians
must complete and pass approved program and certification exam.
Graduates must meet state eligibility requirements, including a criminal
background check. Persons with some types of criminal convictions may
not be eligible for certification. Seven hours of AIDS education and
training as required under WAC 246-827. Current cardiopulmonary
resuscitation (CPR) certification is also required.

Program Length: This program is approximately two quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates:
Day Program: Fall and spring quarters.
Evening Program: Summer and winter quarters.

Prerequisite(s): Documentation of immunizations, include Hepatitis
B series plus positive titer; Tetanus/Diphtheria; 2 step TB test; Measles/
Mumps/Rubella (two injections or one injection plus a positive titer for
measles, mumps, and rubella); Varicella immunization or positive titer;
annual influenza immunization; and HiN1 immunization. Immunization
requirements may change based on CDC guidelines and/or clinical
facility policies. All immunization records will be uploaded to Certified
Background within the first week of class.

Students are required to carry personal health/medical insurance
throughout their clinical rotations. Quarterly based insurance for
students may be purchased; further information is available through the
Advising/Counseling Office. No student will be allowed at clinical sites
without proof of insurance.

Student must have a high school diploma or transcript or high school
equivalency diploma prior to program entry. In order to participate in
the clinical aspects of the program the student must receive a “No
Record on File” report related to Crimes Against Persons from the
Washington State Patrol and meet the requirements for the facility that
they may be assigned to. (Some clinic sites require that you pass a drug
screening and their own background checks.) A non-refundable fee is
charged to each student for the background check.

COMPASS score of 68 in reading and 33 in writing, or successful
completion of ENG 082. COMPASS score of 37 for pre-algebra.

PROGRAM COURSE LIST

HDT 104 Patient Calculaions ..o
HDT 107 Health Information Technology in Patient Services .
HDT 116 Computer Applications/Keyboarding ...........cooociioiiiii,
HDT 122 Hemodialysis Terms/Anatomy/Physiology .............cccocoiiiiiini.
HDT 125 First Aid/CPR/HIV.

HDT 131 Hemodialysis Principles & Procedures

HDT 138 Machine Setup/Maintenance .............ccoociiioiiiiiiie 4
HDT 141 Water Treatment .3
HDT 149 VaSCUIAr ACCESS. ... 3
HDT 151 Professional INferacion...............cocoiiiiiiieie e 3
HDT 161 Clinical Practicum.... .6
HDT 163 Field STy ... 1
PHLEB 114 Phlebotomy Program ..ot 4
TOTAL CREDITS FOR COMPLETION .......ooiiiiieiiieiieieieieieie e 44



HUMAN SERVICES
Associate of Applied Technology Degree

Associate in Applied Science — T Degree

Prepares students for a variety of entry and mid-level positions within
the field of human services, which focuses on helping others gain the
skills to help themselves.

Students will participate in both classroom instruction and a
community-based internship experience with a local human services
provider. Students who intern at these agencies serve a variety of
populations, including the mentally ill, the developmentally disabled,
seniors, persons living with HIV/AIDS, homeless, incarcerated adults,
at-risk youth, pregnant and parenting teens, foster families, persons
with substance abuse issues, and numerous other specialty areas.

Students are responsible for choosing and securing their own internship
placement and are primarily eligible for employment in the area in
which they choose to complete their internship experience. Internship
site choice requires instructor approval.

For an AAT or AAS-T degree, students must complete one of the
following specialty options: 1) Human Services Generalist or 2) Human
Services Chemical Dependency. The Human Services Generalist option
can be completed in as little as four quarters, while the Human Services
Chemical Dependency option will require a minimum of six quarters.

Students receiving a C- or below must repeat the class in order to satisfy
the Human Services program requirements for graduation.

In addition to the program course requirements, students must also
complete the general education requirements for the degree they seek to
obtain. Students pursuing an AAT or AAS-T degree must complete all
college degree requirements prior to graduation. This includes courses
that meet the capstone-project, diversity and computer-literacy
requirements.

The different requirements for each degree are listed below:

AAT Degree General Education Requirements (20 credits):
« ENGL& 101 English Composition
» CMST& 220 Public Speaking
* MAT 103 Business Mathematics
« PSYC& 100"V General Psychology

AAS-T Degree General Education Requirements (25 credits):
All AAS-T degrees must have a minimum of 20 credits of transferable

general education. These credits replace the academic courses required
for the AAT degree. Required credits include:

« 5credits in communication: ENGL& 101

« 5 credits in quantitative reasoning: MAT 110, MATH& 141, MATH&
142, MATH& 146 or MATH& 151

« 5 credits in a social science that meets the diversity requirement:
PSYC& 100" or SOC& 101°%

« 5 credits in social science, humanities, or science; choose one from
the following: PSYC& 100P", PSYC& 200, PSY 210, PSYC& 220,
SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&
175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, CHEM& 131,
GEOL& 110, PHYS& 114, ECON 101, ECON& 201 or ECON& 202

+ CMST& 220 Public Speaking

Employability Requirements: A background check will be
conducted to screen for prior convictions prior to state certification.
Persons with some types of criminal convictions may not be eligible for
employment.

Program Length: This associate degree program can be completed in
as few as four quarters, but may take longer depending on the time
students need to satisfactorily complete all prerequisites, electives and
general academic classes to meet degree requirements.

2015-2016 CATALOG

Admission Dates: Fall and spring quarters.

Prerequisite(s): Prospective students must attend a mandatory
orientation/advising meeting with the instructors prior to being
admitted. Students must be high school graduates or have passed a high
school equivalency test. Students must have a minimum COMPASS
score of 81 for reading and 77 for writing, or have successfully
completion of ENG 094. Students must also have a minimum COMPASS
score of 37 for pre-algebra, or have successfully completed MAT 060
prior to starting the program. Students must have an internship site
secured no later than the third day of the quarter for the Internship I, IT
and III courses. Students are advised that a “No Record on File” report
related to Crimes Against Persons is generally required by agencies
offering internship or employment. A non-refundable fee is charged to
each student for the background check. Students who do not meet the
internship site requirement will be dropped from the course.

PROGRAM COURSE LIST

CMST& 220 Public Speaking........oovoiii e 5
HS 110¢ Computer Applications for Human Services Professionals ................. 3
HS 115 Therapeutic Communication Skills

HS 123 HIV/AIDS & Blood-Bome Pathogens

HS 127 Infroduction fo HUMAN ServICes. ..........coooiiiiiiiiie
HS 151 Internship .o

HS 220 Theories of Counseling

HS 221 Family SYSIEMS ...
HS 225 Survey of Community RESOUCES............ovoiioiiioieiieeee
HS 226 Mental Health Assessment & Evaluation ..

HS 227 Behavioral Health & Wellness ...,
HS 228 Dynamics of Violence ..........coooooiiiiiiiie
HS 2340V Culturally Competent Practice...

HS 237 Law & Ethics for Human Services .

HS 244 Infernship Il ........

ENGL& 101 English Composition ...........ccccoveiiioii

MAT 103 Math 103 (Preferred) or any 100 level math class .......................... 5
PSYC& 100%"  General Psychology .........cooivoiiiiiiiieee, 5

Total Core Credits.........c.vuiuiiieiiieieiieere et
Required Option Requirements (See Requirements Below)

TOTAL CREDITS FOR COMPLETION ......c.ooiiiiiiiieieieiinieieieiceeieiene 102-121
Program option requirements: In addition to the core classes listed
above, students in the Human Services program are required to
complete one of the specialty options listed below.

Option 1: Human Services Generalist

HS 230 Case Management ...........cooiiiiiiiiiii i 5
HS 240 Survey of AddICHON ..o 5
HS 246 Group ProCESS......o.viiiiiii i 3
HS 258¢4 Infernship ..o 5
Electives Select from the list of approved Human Services electives ................ 8
SUBIOHAL. ... 26
Option 2: Human Services Chemical Dependency

HSCD 135 Introduction to Chemical Dependency .............ccocoooiiiiiiiiiiin. 3
HSCD 140 Ethics for CD Professionals ..o, 2
HSCD 215 Case Management & Recordkeeping for the CDP ... 5
HS 258+ Internship Il

HSCD 155 CD & Counseling: Indiv. & Groups

HSCD 145 Physiological Actions of Drug & Alcohol Abuse ..., 3
HSCD 226 CD Assessment & Evaluation..............coooiiiiiiii, 2
PSYC& 220 Abnormal Psychology ..o 5
HSCD 249 CD & Counseling II: Adol. & Families ..o, 5
HSCD 251 Relapse Prevention ............ccocooiiiiiiiiiei e 3
HSCD 228 CD & Hhe LaW .o 2
PSYC& 200 Lifespan Psychology ..........o.ooiiiiiii 5
SUBHOAL ... 45

Approved Human Services Electives

SOC& 101°V Introduction t0 SOCIOIOGY ... vviviieiiieiee e,
PSYC& 220 Abnormal Psychology ..
PSYC& 200 Lifespan Psychology ...........cocioiiiiiii

[continues on next page)
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[continued from previous page)

ASL& 121 Sign language ...

HS 238 Special Projects ..

HS 239 Selected Topics ..

HSCD 256 Special PIOJECtS ... -
HSCD 259 Selected TOPICS ...t -
SVL 101 Service learning . .
LEADR 100 Leadership | .. ..o -
LEADR 101 Leadership I1.......ooii e -
LEADR 102 leadership IIl...

LEADR 103 leadership IV ..

ANy Biology COUTSE. ... 5
Any HSCD COUSE ... 5

HUMAN SERVICES
Chemical Dependency Specialist

Certificate

Introduces students to basic concepts related to chemical dependency
prevention and treatment.

The certificate will provide students with the academic background to
understand content, models, theories and research relevant to working
with chemically dependent persons and their families and will prepare
students for entry-level employment. It is ideal for working professionals
who already have a degree but are in need of the specific coursework to
obtain state credentials. The required certificate coursework covers most
of the content areas required for the chemical dependency professional
credential issued by the Washington State Department of Health. (See
RCW 246.811 Washington Administrative Code [WAC] Chapter
246-811.)

This certificate has an Integrated Basic Education and Skills Training
(I-BEST) enrollment option designed specifically for adults at the basic
skills level. Initial eligibility is determined by qualifying CASAS scores
of 225-255 in reading and /or math and a minimum of 225 in CASAS
listening for English language learners. Students who wish to enter the
Human Services program and earn one of the degree options after
completing the I-BEST Chemical Dependency Specialist program must
complete the appropriate core requirements as outlined in the college
catalog. Students should meet with an advisor during their I-BEST
participation to develop their Education Plan. For detailed information
contact the I-BEST program specialist at 253-589-5524.

Employability Requirements: A background check will be
conducted to screen for prior convictions prior to state certification.
Persons with some types of criminal convictions may not be eligible for
employment as determined by the Washington State Department of
Health.

Program Length: This concentrated certificate program is
approximately three quarters long, depending on the time students need
to satisfactorily complete all graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters.

Prerequisite(s): This certificate is designed for working Human
Services professionals who are working to obtain their Chemical
Dependency state credential, students completing the Human Services
degree at Clover Park Technical College, or students who qualify for the
I-BEST option. Students pursuing the certificate outside of Clover Park
Technical College’s degree program must have a completed degree from
another institution. A criminal background check is performed for all
students enrolled in an Internship class. A non-refundable fee is charged
to each student for the background check. Students with certain types of
criminal convictions may not be eligible to participate at certain
internship sites. Note: PSYC& 100""is a prerequisite to PSYC& 200 and
220.

PROGRAM COURSE LIST
PSYCS. 220
PSYCS& 200

Abnormal Psychology ...........ociiiiiiiiiiie e, 5
Lifespan Psychology ..........ccocoiiiiiii e 5

HSCD 135 Infroduction to Chemical Dependency ...

HSCD 140 Ethics for Chemical Dependency ..........

HSCD 145 Physiological Actions of Alcohol & Drugs .
HSCD 155 Chemical Dependency & Counseling |I: Individuals & Groups ........... 5
HSCD 215 Case Management & Recordkeeping for the CDP .......................... 5
HSCD 226 Chemical Dependency & Assessment............. .2
HSCD 228 Chemical Dependency &the Law .........coooooiiiiiiiiiiie 2
HSCD 249 Chemical Dependency & Counseling II: Adolescents & Family.......... 5
HSCD 251 Relapse Prevention ..o 3
TOTAL CREDITS FOR COMPLETION ......cooviiiiiiiiiiiiiccireciceeeeines 40

INTERIOR DESIGN
Associate of Applied Technology Degree

Associate in Applied Science — T Degree

This program prepares students to work for design and architectural
firms, home-furnishing venues, and contractors.

This program is for creative individuals who desire a career in the
dynamic profession of interior design. Hospitality, residential, kitchen
and bath, and sustainable design are just a few of the many paths an
interior designer may embark upon. The instructors are active in the
design community, bring realistic projects to the classroom and are
committed to providing the most current materials and standards of the
interior design profession.

In addition to the program course requirements, students must also
complete the general education requirements for the degree they seek to
obtain. The two degree options in this program are the Associate of
Applied Technology (AAT) or the Associate in Applied Science-T
(AAS-T). The different requirements for each degree are listed below:

AAT Degree General Education Requirements (15 credits):
+ ENGL& 101 English Composition or CMST& 220 (or higher)
» Any 100 level math class

» PSYC& 100" General Psychology (PSY 112P, SOC& 101", or other
humanities course that meets the diversity requirement)

AAS-T Degree general education requirements (20 credits):

All AAS-T degrees must have a minimum of 20 credits of transferable
general education. These credits replace the academic courses required
for the AAT degree. Required credits include:

« 5 credits in communication: ENGL& 101

« 5 credits in quantitative reasoning: MAT 110, MATH& 141, MATH&
142, MATH& 146 or MATH& 151

« 5 credits in a social science that meets the diversity requirement:
PSYC& 100" or SOC& 101PY

« 5 credits in social science, humanities, or science; choose one from
the following: PSYC& 100", PSYC& 200, PSY 210, PSYC& 220,
SOC& 101, ART& 100, MUSC& 105, ASL& 121, BIOL& 160, BIOL&
175, BIOL& 241, BIOL& 242, CHEM& 110, CHEM& 121, CHEM& 131,
GEOL& 110, PHYS& 114, ECON 101, ECON& 201 or ECON& 202

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the requirements for diversity, computer literacy and the capstone
project.

In addition to the degree program, a Kitchen and Bath certificate option
is offered every spring quarter. A Sustainable Interior Design certificate
option is offered every quarter. New students or continuing program
students may enroll for either option.

Program Length: The degree program is approximately six quarters
long, depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall and spring quarters.

[continues on next page)
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Prerequisite(s): None.

AAT PROGRAM COURSE LIST

DSN 105 DIGHING |
DSN 119 Interior Design & the Creative Design Process. .
DSN 121 Draffing Il ..o
DSN 123 Materials Methods & Techniques of Inferior Design ..............c.c.co..... 4
DSN 124 Color Theory........ooiiiiiiiiie 4
DSN 132 Lighting oo .5
DSN 136 Infroduction to Drawing and Rendering .. 4
DSN 140 Textiles ..o 4
DSN 145 Residential Planning, Design, & Exterior Spaces.. .5
DSN 152 Fumniture & Cabinef Design ............ocoooiiiiiiooiiee 2
DSN 153 Drafing ...
DSN 158 History of Interiors

DSN 159 Intro fo Technology for Interior Designers

DSN 204 Infro to Commercial Inferior Design...........ccooooioiioiiiiee 4
DSN 216 CAD .o, .5
DSN 225 Design .o .5
DSN 227 Commercial Specificalions ...............cceeiiiiiiii e, 4
DSN 231 20th Century & Current Design Philosophies & Significant Works ..... 3
DSN 236 Design Il

DSN 239 CAD Il e
DSN 241 Business Practices ..........oocooiiiiiiiiii i 4
DSN 245 Internship or Alternafive Study.. 4
DSN 251 Contract Furniture ... .3
DSN 26647 Portfolio/Professional Presentation ............cocviieiiieicieeeeeee 7
Technical Course Requirements (Total)...........ccovovveviveviieieiieeeees 105
General Education Requirements (See listing above) .............cccccvvveveivennn. 15
TOTAL CREDITS FOR COMPLETION OF AAT DEGREE ..........ccccovviieuenee 120
AAS-T Program ReqUIrEMENES .............cciririiueirinieieieensiee e
Technical Course Requirements (Same as AAT)..........ccoovieiririiirieiinnns 105
General Education Requirements (See listing above) .............cccoovririnnnn. 20
TOTAL CREDITS FOR COMPLETION OF AAS-T DEGREE ..........cccccoenvneee 125
Optional Electives

DSN 202 Elements of Kitchen and Bath Design ...........cccoooiioiiii 5
DSN 206 20/20 DIOMING .o
DSN 208 Materials and Estimating ........

DSN 211 Business Procedures and Sales ... .
DSN 215 Sustainable Design: An OVerview...........c..ocociiiiioiiie, 5
DSN 224 Sustainability for Residential & Commercial Applications .................. 4
DSN 226 Sustainable Strategies in Design .5
DSN 229 Sustainable Interiors & the Infegrated Design Process ....................... 5
DSN 265 Independent Study

DSN 270 Independent Study ..

DSN 275 Independent Study

INTERIOR DESIGN
Kitchen & Bath

Certificate

This certificate program covers the principles and elements of design for
kitchen and bathroom interiors.

Program Length: One quarter.
Admission Dates: Spring quarter.

Prerequisite(s): None.

PROGRAM COURSE LIST

DSN 202 Elements of Kitchen and Bath Design ...........co.oocooioiiii 5
DSN 206 20/20 Drafting .
DSN 208 Materials and ESHMORNG ........ovoioiiiiieee 4
DSN 211 Business Procedures and Sales ............ccooiiiiiii 4
TOTAL CREDITS FOR COMPLETION ........coieiiieiieieieieieeeieievesiee e 18
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INTERIOR DESIGN
Sustainable Inferior Design

Certificate

This certificate program covers sustainable design topics of the built
environment with a focus on interiors.

Program Length: One quarter.
Admission Dates: Summer, fall, winter, and spring quarters.

Prerequisite(s): None.

PROGRAM COURSE LIST

DSN 215 Sustainable Design: An Overview...........cccoociiioiiiiiii, 5
DSN 224 Sustainability for Residential & Commercial Applications .................. 4
DSN 226 Sustainable Strategies in Design ............ccoioeciiiiiiii 5
DSN 229 Sustainable Interiors & the Infegrated Design Process ....................... 5
TOTAL CREDITS FOR COMPLETION .......ooooieiiniiiiniiiiiniciincisiceccsenne 19

MANUFACTURING TECHNOLOGIES
Associate of Applied Technology Degree

Provides students with the knowledge and skills necessary for
employment in the manufacturing/metalworking industry as a
machinist, machinist apprentice or machinist helper.

Responsible for setting up and operating conventional machine tools
and Computer Numerical Control (CNC) machine tools.

Advanced students will be proficient in programming, setting up and
operating CNC machining centers. Students will develop proficiency in
blueprint reading, shop math, precision measuring, CAD/CAM
(Computer-Aided Drawing & Computer-Aided Machining), and CNC
turning centers and milling machines.

Included in this program are academic courses in communication,
quantitative reasoning, and social sciences that provide knowledge and
abilities that enhance personal development and serve as a foundation
for technical skills.

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the capstone-project, diversity and computer-literacy
requirements.

Program Length: This program is approximately six to seven quarters
long, depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates:

Day Program: Summer, fall, winter, and spring quarters, or by instructor
permission.

Evening Program: Fall and spring quarters, or by instructor permission.

Prerequisite(s): None.

PROGRAM COURSE LIST

MCH 101 Orientation/Machine Shop Safety...........cococooiiiiiii 2
MCH 105* Shop Math/BIUeprint |........ooooiiiiiiiii e 6
MCH 107 Shop Math/Blueprint Il ..o 6
MCH 109 Shop Math/Blueprint IIl..... 6
MCH WH Shop Machines & Tools ... 6
MCH 117 Lathes | e
MCH 121* Mills ... e}
MCH 122 Lathes & Mills IL...... .8
MCH 125 Lathes & Mills 111 10
MCH 126 Lathes & Mills IV ..o
MCH 129 Surface Grinding ...

MCH 133 Tool & Cutter Grinding...

MCH 202 Infroduction to CNC.
MCH 211 Infermediate CNC ..o
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MCH 216 Advanced CNC ...
MCH 219 Career Opportunities..

MCH 223 Inspection Techniques........ .
MCH 229 Metallurgy & Heat Treafment...........ocooiiiiiiiiiiiiiee 4
MCH 231+ Manufacturing Resources & Research................occococoii. 4
ENGL& 101 English Composition (or higher) or CMST& 220 .5
Any 100 level math class ........ooooiio e 5
PSYC& 100°"  General Psychology (or other social science or humanities class)....... 5
Computer Literacy Requirement (Complete an approved computer literacy course

or successfully pass the computer literacy exam) ..., 3
TOTAL CREDITS FOR COMPLETION ......ooviieveiiiiciiiiiisiccceeieeeeiees 138
*Articulated courses with high schools for dual enrollment

Optional Course

MCH 201 CATIA T 5
MCH 203 CATIAIL.. .3
MCH 206 CATIATIL e 3
MCH 240 Training & Practice ..o 115

Note: MCH 240, Training & Practice, is designed for specific skills enhancement with the
purpose of re-entering the manufacturing workforce. Mutually agreed-upon goals will be
set and paid for at an hourly rate.

MANUFACTURING TECHNOLOGIES
CNC Programmer/CATIA

Certificate

Provide students with knowledge and understanding of CATIA for
employment advancement as a Computer Numerical Control (CNC)
programmer in the manufacturing industry.

Students will develop proficiencies in basic to more advanced functions
of CATIA, including organization and navigation of model and assembly
functions, managing profiles, saving parts in a CATIA environment,
creating simple and complex parts and assemblies, understanding of
CATIA’s product hierarchy principles, and utilization of different tools
and techniques for designing products using a variety materials.
Students will also develop skills in programming, preparing, and
operating CNC machining centers. Students will utilize knowledge in
blueprint reading, shop math, precision measuring, and CAD/CAM
(Computer-Aided Drawing & Computer-Aided Machining) to interpret
data from CATIA and evaluate machining codes to manufacture
designed products.

Program Length: This program is approximately three quarters long,
depending on the time students need to satisfactorily complete all
certificate requirements.

Admission Dates: Summer, fall, winter and spring quarters, or by
instructor permission.

Prerequisite(s): Instructor permission.

PROGRAM COURSE LIST

MCH 202 Infroduction to CNC

MCH 201 AT A
MCH 211 Intermediate CNC .

MCH 203 CATIAI ...........

MCH 216 Advanced CNC. .
MCH 206 CATIA
TOTAL CREDITS FOR COMPLETION .......c.oooviiiiieiiccieeceeeece e 40
Optional Courses

MCH 240 Training & Practice ... 1-15

MANUFACTURING TECHNOLOGIES
Machinist Apprentice

Certificate

Provides students with the knowledge and skills necessary for
employment as a machinist apprentice in the manufacturing/metal-
working industry.

Responsible for setting up and operating conventional machine tools
and Computer Numerical Control (CNC) machine tools.

Students will develop proficiency in blueprint reading, shop math,
precision measuring, conventional lathes and mills, surface and
tool-cutter grinding, general shop machines, CAD/CAM (Computer-
Aided Drawing & Computer-Aided Machining), and CNC-turning
centers and milling machines.

Included in this program are academic courses in communication,
quantitative reasoning, and social sciences that provide knowledge and
abilities that enhance personal development and serve as a foundation
for technical skills.

Program Length: This program is approximately four quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters, or by
instructor permission.

Prerequisite(s): None.

PROGRAM COURSE LIST

MCH 101 Orientation/Machine Shop Safefy ..., 2
MCH 105* Shop Math/Blueprint | ... o)
MCH 107 Shop Math/Blueprint Il ... )
MCH 109 Shop Math/Blueprint IIl.... .6
MCH 111 Shop Machines & Tools ..o 6
MCH 117* Lathes L.
MCH 121* Mills1.........

MCH 122 Lathes & Mills Il

MCH 125 Lathes & Mills 111 10
MCH 126 Lathes & Mills IV ..o 8
MCH 129 Surface Grinding ... .4
MCH 133 Tool & Cutter Grinding. .5
MCH 202 Infroduction to CNC ..o 7
ENGL& 101 English Composition (or higher) or CMST& 220 .5
Any 100 level math €lass ..o 5
PSYC& 100V General Psychology (or other social science or humanities class) ....... 5
TOTAL CREDITS FOR COMPLETION .....coeuiiieniiiinieiinieinienieieneeieeeienenae 95

*Articulated courses with high schools for dual enrollment

Optional Course
MCH 240 Training & Practice ..o 1-15

Note: MCH 240, Training & Practice, is designed for specific skills enhancement with the
purpose of re-entering the manufacturing workforce. Mutually agreed-upon goals will be
set and paid for at an hourly rate.

MANUFACTURING TECHNOLOGIES
Machinist Helper

Certificate

Provides students with the knowledge and necessary skills for
employment in the manufacturing/metalworking industry. Students
may enter the industry as a machinist helper responsible for helping set
up and operate conventional machine tools.

Students will develop proficiency in blueprint reading; shop math;
precision measuring; conventional lathes and mills; surface, tool, and
cutter grinding; and general shop machines.

[continues on next page)
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Program Length: This program is approximately two quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Summer, fall, winter and spring quarters, or by
instructor permission.

Prerequisite(s): None.

PROGRAM COURSE LIST

MCH 101 Orientation/Machine Shop Safefy............coooiiiiii, 2
MCH 105* Shop Math/BIUeprint |........oooviiiiiiieiee e 6
MCH 111 Shop Machines & Tools ..o 6
MCH 117* lathes |...oooooiin .6
MCH 121* VTS e 6
TOTAL CREDITS FOR COMPLETION ......c.coviiiiiiiiiiciiinicicieieecceeens 26
*Articulated courses with high schools for dual enrollment

Optional Course

MCH 240 Training & Practice ..ot 1-15

Note: MCH 240, Training & Practice, is designed for specific skills enhancement with the
purpose of re-entering the manufacturing workforce. Mutually agreed-upon goals will be
set and paid for at an hourly rate.

MASSAGE STUDIES
Associate of Applied Technology Degree

Prepares successful students for employment and practice in a variety of
workplace settings. Graduates from this program are qualified for
positions at spas, clinics, hospitals and successful private practices.

Students develop a strong foundation in Swedish massage and deep-
tissue techniques. Clinical massage students benefit from advanced
training in treatment applications and assessment. Teaching techniques
are varied, addressing a wide variety of learning styles.

All students enrolled in the program are required to participate in the
exchange of applied massage techniques in a supervised and
professional setting. As part of the participation, students must be able
to stand for up to two hours to perform massages. In addition, students
must be able to support and smoothly move the limbs of their partner’s
body, including the head and neck. Participation in the student-operated
massage clinic allows students to gain experience in the profession while
under instructor supervision.

Topics covered include, but are not limited to, massage theory and
practice, anatomy, physiology, pathology, kinesiology, orthopedic
assessment, pregnancy massage, sports massage, deep tissue, myofascial
techniques, lymphatic drainage, on-site seated massage, hydrotherapy,
hot-stone massage and mini-spa applications.

Business classes introduce the skills and theories necessary for
successful employment, such as professional ethics, goal setting,
business planning, insurance billing, networking and communicating
with health care professionals, marketing, job networking, résumés and
interviewing.

Included in the Associate Degree program are academic courses in
communication (English composition, speech), quantitative reasoning
(math) and social sciences (psychology, sociology) that provide
knowledge and abilities that enhance personal development and serve as
a foundation for technical skills. These classes are offered at various
times outside the regular Massage program hours.

Students pursuing an AAT or AAS-T degree must complete all college
degree requirements prior to graduation. This includes courses that
meet the requirements for diversity, computer literacy and the capstone
project.

Physical Activity Requirements: This occupation requires medium
physical activity and lifting/handling objects weighing 10-25 pounds

2015-2016 CATALOG

(occasionally up to 50 pounds). Massage Practitioners are often standing
and bending for long periods of time (up to two hours) while performing
massage. This profession tends to stress the wrists, shoulders, back and
neck of practitioners.

Employability Requirements: Graduates are able to apply for
licensure from Washington after passing the Federation of State
Massage Board Examination (MBEX). State requirements include
completion of a minimum 500-hour program, passing the exam, and
applying for licensure. A Washington State Patrol background check will
be conducted to screen for prior convictions prior to state licensing.
Persons with some types of criminal convictions may not be eligible for
licensure.

Program Length: The Associate Degree program may take up to eight
quarters, depending on the time students need to satisfactorily complete
all graduation requirements. Some students attending full-time day
courses complete in four quarters.

Admission Dates:
Day Program: Fall quarter.
Evening Program: Spring quarter.

Prerequisite(s): A medical statement of health status from a primary
care provider stating that the student is able to safely participate in all
aspects of the class is required to enter the program. That statement
must be submitted to the instructor on the first day of class.

Potential students entering the program must test at college level (81 or
higher) in reading on the COMPASS or have completed ENG 094.
Students must also have documentation of training in standard first aid
and CPR and a four-hour HIV/AIDS/blood-borne pathogens class. A
Washington State Patrol background check is required to progress to the
second quarter. Some results from the background check may prevent
individuals from participating in certain classes.

PROGRAM COURSE LIST

MASST 110 Anatomy, Physiology, & Pathology ..o 5
MASST 111 Anatomy, Physiology, & Pathology Il..........ooooooiiiii 5
MASST 114 Swedish Massage Theory ............

MASST 115 Clinical Massage Techniques

MASST 116 Complementary Massage Modalities | ............ccccoooioiiiiii
MASST 117 Swedish Massage Practice.....................

MASST 123 Clinical Application of Massage Therapy

MASST 126 Kinesiology: Upper EX{remity ...........ccccooiiiiiiiiiiiiiiiiie
MASST 130 Kinesiology: Trunk ...........c.ccoo..... .
MASST 131 Assessment and Treatment of the Back ..o 2
MASST 133 Deep Tissue Massage Theory

MASST 134 Deep Tissue Massage Practice
MASST 136 Complementary Massage Modalities Il................ccooiiii. 2
MASST 137 Kinesiology: Head and Neck .............coooiiiii, 1
MASST 139 Clinical Massage Business and Ethics | .. o
MASST 143 Massage Business and Ethics |...........oooioiiiiiiiiiiii 2
MASST 144 Massage Business and Ethics Il ... 2
MASST 145 Orthopedic Assessment

MASST 146 Kinesiology: Lower Extremity ............ccocoiioiiiiiiiiiiii 2
MASST 147 Clinical Massage Anatomy and Physiology |.............cccooiiin 3
MASST 149 Clinical Massage Theory: Special Populations .. .5
MASST 1518V Clinical Massage Practice: Special Populations.................c.c.c........ 3
MASST 153 Assessment and Treatment: Upper Exfremity.............ccooooiiiin 2
MASST 155 Assessment and Treatment: Lower Extremity .. .2
MASST 157 Assessment and Treatment: Head and Neck............cooociien 2
MASST 158 Practicum ..o 3
MASST 159 Clinical Massage Business and Ethics Il . .
MASST TOOA" Practicum [l ... 3
MASST 162 Student ClINIC ... 2
MASST 163 Clinical Massage Anatomy and Physiclogy II.... .3
ENGL& 101 English Composition (or higher) or CMST& 220 ..o 5
Any 100 level math class ..o 5
PSYC& 100" General Psychology (or other social science or humanities class)........ 5
Computer Literacy Requirement (Complete an approved computer literacy course

or successfully pass the computer liferacy exam) ............ccocooiiiiii, 3
TOTAL CREDITS FOR COMPLETION ......c.cooiiiiiiiiieiciiiieicieeeec e 104
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MASSAGE STUDIES
Clinical Massage Practitioner

Certificate

This certificate provides advanced study for Licensed Massage
Practitioners (LMP) and students who have completed the Swedish
Practitioner portion of the Massage Studies program.

Successful students will graduate with a firm understanding of the
injury and disease process and will possess the knowledge and
treatment techniques to assess and effectively treat their clients.

Physical Activity Requirements: This occupation requires medium
physical activity and lifting/handling objects weighing 10-25 pounds
(occasionally up to 50 pounds). Massage Practitioners are often standing
and bending for long periods of time (up to two hours) while performing
massage. This profession tends to stress practitioners’ wrists, shoulders,
back and neck.

Employability Requirements: Graduates are able to apply for
licensure from Washington state after passing the Federation of State
Massage Board Examination (MBEX). State requirements include
completion of a minimum 500-hour program, passing the exam, and
applying for licensure. A Washington State Patrol background check will
be conducted to screen for prior convictions prior to state licensing.
Persons with some types of criminal convictions may not be eligible for
licensure.

Program Length: This certificate can be completed in just over two
terms for those students in our day (full-time) section. Evening students
can transfer to days in spring to pursue the clinical certificate.

Admission Dates:
Day Program: Spring quarter.

Evening Program: Winter quarter.
Not all classes are offered in the evening.

Prerequisite(s): Successful completion of the Swedish Massage
Practitioner program, completion of a similar program from another
accredited institution, or current license as a Washington State massage
practitioner.

PROGRAM COURSE LIST

MASST 115 Clinical Massage Techniques...............ccooiiiiiii e,
MASST 123 Clinical Application of Massage Therapy ..

MASST 131 Assessment and Treatment of the Back ..
MASST 139 Clinical Massage Business and Ethics |
MASST 145 Orthopedic Assessment..........................

MASST 147 Clinical Massage Anatomy and Physiology ...

MASST 149 Clinical Massage Theory: Special Populations ...

MASST 1519V Clinical Massage Practice: Special Populations

MASST 153 Assessment and Treatment: Upper Extremity............c.ccocooiiioiinn
MASST 155 Assessment and Treatment: Lower Extremity ..o
MASST 157 Assessment and Treatment: Head and Neck. -
MASST 158 Practicum ...
MASST 159 Clinical Massage Business and Ethics Il ...

MASST
MASST

60" Practicum Il ..o
63 Clinical Massage Anatomy and Physiology I

WW—WNNNWLWULWEAN—=NMNINM

1
1
1
1
1
1
1
1
1
1
1
1
1
1

TOTAL CREDITS FOR COMPLETION .......ooviiiiiiiiicccciccciciieieieiien 42

MASSAGE STUDIES
Swedish Practitioner

Certificate

The Swedish Practitioner certificate prepares the successful student to
enter the massage profession with the knowledge and skills to perform
full-body Swedish massage and deep tissue massage.

Completion of this certificate satisfies the Washington Department of
Health hours and content requirement, allowing the graduate to take the
certification exam and apply for Washington State licensure. In addition
to massage theory and practice, we will also be covering all the systems
in the body, with emphasis on the muscular system, and successful
business practices.

Physical Activity Requirements: This occupation requires medium
physical activity and lifting/handling objects weighing 10-25 pounds
(occasionally up to 50 pounds). Massage Practitioners are often standing
and bending for long periods of time (up to two hours) while performing
massage. This profession tends to stress practitioners’ wrists, shoulders,
back and neck.

Employability Requirements: Graduates are able to apply for
licensure from Washington after passing the Federation of State
Massage Board Examination (MBEX). State requirements include
completion of a minimum 500-hour program, passing the exam, and
applying for licensure. A Washington State Patrol background check will
be conducted to screen for prior convictions prior to state licensing.
Persons with some types of criminal convictions may not be eligible for
licensure.

Program Length: This certificate can be completed in just over two
terms for those students in our day (full-time) section, or three terms for
our evening students.

Admission Dates:
Day Program: Fall quarter
Evening Program: Spring quarter

Prerequisite(s): A medical statement of health status from a primary
care provider stating that the student is able to safely participate in all
aspects of the class is required to enter the program. That statement
must be submitted to the instructor on the first day of class.

Potential students entering the program must test at college level (81 or
higher) in reading on the COMPASS test or have completed English 094.
Students must have documentation of training in standard first aid and
CPR and a four-hour HIV/AIDS/blood-borne pathogens class. A
background check from the Washington State Patrol is required to
progress to the second quarter; some results may prevent individuals
from participating in certain classes.

PROGRAM COURSE LIST

MASST
MASST
MASST
MASST

43 Massage Business and Ethics |
44 Massage Business and Ethics Il
46 Kinesiology: Lower Exfremily ..o
62 Student ClINIC ...

MASST 110 Anatomy, Physiology & Pathology | ... 5
MASST 111 Anatomy, Physiology & Pathology Il...........cocoiiiii 5
MASST 114 Swedish Massage Theory .............. .5
MASST 116 Complementary Massage Modalifies | ..............cocooiiiiiin. 3
MASST 117 Swedish Massage Practice ... 4
MASST 126 Kinesiology: Upper Exiremity . .2
MASST 130 Kinesiology: Trunk ..ot 1
MASST 133 Deep Tissue Massage Theory ............c.ocoiioiiieiiieee 4
MASST 134 Deep Tissue Massage Practice ... 4
MASST 136 Complementary Massage Modalifies Il..............ccoociiiiiin 2
MASST 137 Kinesiology: Head and Neck .............ccocooiiiii 1

1

1

1

1

TOTAL CREDITS FOR COMPLETION ......oviiiiiiiiicccciccieiciieieiien 44

MECHATRONICS
Associate in Applied Science — T Degree

Mechatronics is a multidisciplinary subject combining mechanical
engineering, electrical engineering, telecommunications engineering,
control engineering and computer engineering. This makes it applicable
to a wide range of growing industries, including automation and
robotics, advanced manufacturing, aerospace and transportation

[continues on next page)
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systems, instrumentation and process control, and supply chain and
logistics equipment.

Clover Park Technical College’s AAS-T Mechatronics degree provides the
foundational skills needed to succeed in this exciting field. The program
begins with courses that establish a solid base of technical skills and an
understanding of modern quality principles. Subsequent courses then
build expertise in electrical systems, electronics (analog and digital),
programmable logic controllers, mechanical systems, sensors and
actuators, pneumatics and hydraulics, and robotics.

AAS-T Degree general education requirements (20 credits):

All AAS-T degrees must have a minimum of 20 credits of transferable
general education. Required credits include:

« 5 credits in communication: ENGL& 101
« 5 credits in quantitative reasoning: MATH& 141

« 5credits in a social science or humanities: PSYC& 100", SOC&
101, or other social science or humanities course that meets the
CPTC diversity requirement.

« 5credits in science: PHYS& 114

Students pursuing an AAS-T degree must complete all college degree
requirements prior to graduation. This includes courses that meet the
capstone-project, diversity and computer-literacy requirements.

Program Length: The program is approximately seven quarters long;
depending on the time students need to satisfactorily complete all
graduation requirements. On completion, students will be well-qualified
for employment as technicians in any one of the industries listed above.

Admission Dates: Fall and spring quarters.

Prerequisite(s): To enter the program, a student must be eligible to
take college-level English and college-level psychology or another social
science or humanities course.

This program assumes that students will be able to enroll in, or will have
passed, MATH& 141 by the start of the second quarter of the program.
Any developmental coursework that a student may be required to take to
achieve this may increase the program length and is not reflected in
credit counts as shown below. Math sequences to meet this requirement
must be planned with your advisor prior to program enrollment.

Students must be at least 17Y/2 years of age at the start of the program.

PROGRAM COURSE LIST

Quarter 1 - Preparation

FSME 101 WOrkshop Safety ..o 3
FSME 111 Quality Principles, Inspection and Test .5
FSME 112 Fabrication Fundamentals | ............... .5
FSME 113 Fabrication Fundamentals [1.............ccocoooiiii 5
Program Core

MATH& 141 PrecalCulus ..o
PHYS& 114 General Physics | ..
MEC 115 DC CICUITS .
MEC 116 AC ClICUIES .
MEC 120 Computer Aided Design |...... .
MEC 121 Computer Aided Design Il ..........ooooiiiiiiiiiiiee
MEC 125 Hydraulics and Preumatics .............ccocoiiiiiiiiiie
MEC 130 Electric Motors and Drives ... .
MEC 135 Digital Electronics and Networks .............cc.cococoiiiiiii 5
MEC 140¢ Computer Programming and Logic ........ccooeiiiiiiiiiiiii 5
MEC 150 Mechanical Systems

MEC 160 Programmable Controls |..............ocoiiiiiii 5
MEC 170 Sensors and ACIUGHOTS .........o.oiiiiiiieee e 5
MEC 2904 Mechatronics Capstone Project ............ccocoioiiiiioiiiii, 5

Technical Electives:
10 or more credits selected from the following courses:

MEC 165 RODOMICS .. 5
MEC 200 Programmable Controls Il ... 5
MEC 210 Metrology and Calibration ..o 5
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MEC 220 Maintenance Management

MEC 281 Independent Study |

MEC 282 Independent Study Il....................
MEC 289 Internship/VWork Experience

Or other related course approved by faculty

General Education

ENGL& 101 English ComPOSION ........oiieiieiec e 5

PSYC& 100" General Psychology (or other social science or humanities class
meeting the CPTC Diversity Requirement]............ccocoooiioiironn. 5

TOTAL CREDITS FOR DEGREE ..........ceetiieiiiieiieiesieiieieieeie et 108

FUNDAMENTAL SKILLS FOR
MANUFACTURING AND ENGINEERING
(1-BEST)

Certificate

The Fundamental Skills for Manufacturing and Engineering (FSME)
Certificate is designed to provide students with a foundational set of
skills and background knowledge that will equip them for an entry-level
position in a manufacturing organization, and also provide a solid
foundation for further technical studies.

The Integrated Basic Education and Skills Training (I-BEST) program
offers a two-quarter option with a basic skills component to help prepare
students for academic success. Ideal students might be English
Language Learners, students working toward High School Equivalency,
or students returning after extended absences from the academic
environment. Please contact the I-BEST office for more information.

Students will learn about occupational safety and health workers in
manufacturing and engineering workshops; how to interpret
manufacturing drawings and schematics; how to take measurements
and analyze data; the properties of common materials used in
manufacturing; and the quality principles and terminology employed in
modern industry. Basic workshop skills needed to fabricate parts and
structures will be covered, and students will be introduced to more
advanced manufacturing and engineering fabrication techniques
including welding, the use of machine tools, composites, and electrical
wiring.

Program Length: This program is approximately two quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates: Fall and spring quarters.

Prerequisite(s): The student must be screened using the CASAS
assessment to meet eligibility requirements.

PROGRAM COURSE LIST

FSME 101 Workshop Safefy ..o 3
FSME 111 Quality Principles, Inspection and Test .5
FSME 112 Fabrication Fundamentals | ........... .5
FSME 113 Fabrication Fundamentals I1..............cocoiiiii 5
TOTAL CREDITS FOR COMPLETION .....c.oooviiiiiirieieeiieiieieieie e 18

MEDICAL ASSISTANT
Certificate

Medical Assistant Program graduates may assume positions as
multi-skilled allied health professionals who perform a wide range of
duties in physicians’ offices, clinics and other outpatient health care
settings.

The Medical Assistant Program curriculum includes anatomy and
physiology, medical terminology, medical law and ethics, oral and
written communication, administrative procedures, financial record

[continues on next page)
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keeping, mathematics, insurance billing and medical coding, basic office
diagnostic procedures, principles of pharmacology and medication
administration, venipuncture, basic asepsis and microbiology.

Students are trained in administrative and clinical procedures
performed in physicians’ offices and/or clinics. Graduates from this
program are eligible to take the national certification exam through the
American Association of Medical Assistants, which is one of the four
authorized exams for certification through Washington State. Training
will include, but is not limited to, professional telephone techniques,
scheduling appointments, interviewing and instructing patients, making
arrangements for patient admission to a hospital, maintaining financial
records and files, completing insurance forms, preparing and
maintaining employees’ payroll records, assisting patients in preparing
for examinations, cleaning and sterilizing instruments and equipment,
collecting specimens, performing electrocardiograms, and assisting
physicians with treatments and surgeries.

Included in this program are general education courses in math, public
speaking and sociology, providing knowledge and abilities that enhance
personal development and serve as a foundation for technical skills.
Additional courses included in the Medical Assistant Program consist of
the following: CAH 102 Medical Terminology, COLL 101 Foundation for
Student Success and CAH 105 Computer Applications for Allied Health
Professionals. Students must receive a “C” or better in all technical
courses to satisfy graduation requirements. No Medical Assistant
Program course may be taken more than twice.

Students will receive HIV/AIDS and HIPAA certifications from the
program, but must obtain a First Aid/CPR for Health Professionals/
Providers card external to the program and prior to externship.
Externship hours will vary and will be completed during the day hours
for both day and evening students. With the assistance of the instructors
and/or clinical placement coordinator, students will have the
opportunity to choose and/or secure their own externship site. Upon
completion of the MAP, students will graduate with a Certificate of
Completion.

Program Accreditation: The Commission on Accreditation of Allied
Health Education Programs (www.caahep.org) accredits the Medical
Assistant Program at Clover Park Technical College upon the
recommendation of the Medical Assisting Education Review Board
(MAERB). The program has been placed on Probationary Accreditation
as of May 2013.

Commission on Accreditation of Allied Health Education Programs
1361 Park Street, Clearwater, FL 33756, 727-210-2350

Physical Activity Requirements: This occupation requires medium
physical activity and lifting/handling objects weighing 10-25 pounds
(occasionally up to 50 pounds) and handling body fluids. Medical
Assistants are often standing for long periods of time. For safety and
protection of patients, the student medical assistant must be able to
perform basic cardiac life support, including CPR, and function in
stressful and/or emergency situations. Students must be able to safely
assist a patient in moving from exam room table to a chair, wheelchair or
cart.

Employability Requirements: Graduates must pass one of four
authorized exams to be certified in the State of Washington. Graduates
must meet state eligibility requirements, including a criminal
background check. Persons with some types of criminal convictions may
not be eligible for certification. Graduates must have seven hours of
AIDS education and training as required under WAC 246-827. Current
cardiopulmonary resuscitation (CPR) certification is also required.

Program Length: This program is approximately five quarters long,
depending on the time students need to satisfactorily complete all
graduation requirements.

Admission Dates:
Day Program: Fall quarter.
Evening Program: Spring quarter.

Once a student begins in either the day or evening program section, they
will be unable to change sections without authorization from an
instructor. Changing program sections depends on available space.

Prerequisite(s): Students must attend a mandatory orientation/
advising meeting with an instructor once the student has registered for
MAP 104.

Students are required to show proof of a high school diploma or high
school equivalency diploma upon entry into the Medical Assistant
Program. All Medical Assistant Program required courses in quarters
one through four, including general education courses, must be
successfully completed before entering the fifth quarter. Before entering
the fifth quarter Invasive Procedures course, students must show proof
of current immunizations or laboratory verification of immune status as
well as other prerequisites listed in the college catalog. This includes, but
is not limited to, Tetanus/Diphtheria, Hepatitis B, Measles/Mumps/
Rubella, Tuberculosis skin testing, Flu, and Varicella, as required by
contracts with clinical facilities and CDC recommendations.

In order to participate in the externship, students must receive a No
Record on File report related to Crimes against Persons from the
Washington State Patrol and/or a Criminal Background Check. A
non-refundable fee is charged to each student for the background check.
Students must also meet the requirements for the facility that they are
assigned to. These requirements may include, but are not limited to, a
drug screening and/or a no-smoking policy. Students are required to
carry personal health/medical insurance throughout their clinical
rotations.

Quarterly based insurance for students may be purchased; further
information is available through the advising and counseling office. No
student will be allowed at a clinical site without proof of insurance.

PROGRAM COURSE LIST

CAH 102 Medical Terminology ...........o.ociiiiiiiiiieie e, 5
COlL 101 Foundation for Student Success ... .2
CAH 105¢ Computer Applications for Allied Health Professions .5
MAP 104 Infroduction to Medical Assisfing....................... 2
MAP 121 Body Systems Theory 101 ..... 4
MAP 124 Body Systems Applications 10T .........ccooiiiiiiiii, .3
MAP 179 Health Insurance, Coding Practices, and Billing & Collecting . .5
MAP 171 Automated Computer Applications... 4
MAP 147 Body Systems Theory 102........... 4
MAP 163 Body Systems Applications 102 ...........ccoooooiiiioiiiiiiie 3
MAP 166 Body Systems Theory T03.......oooiiiiiiiiieiie e 4
MAP 169 Body Systems Applications 103 .3
MAP 173 Accounting Practices ...........c.ccoiiiiiiiiiii i 4
MAP 177 Financial Practices. .........o.ooviiiiiieeeeeee 2
MAP 182 Patient Reception & Legal Components 4
MAP 184 Medical Records Management ..............ccocooooiiiioiiiiii 3
MAP 213 Preparation for Externship .............ccooiiiiiiiiiie 4
MAP 210 Invasive Procedures ...............cooveeeeiies 4
MAP 222 Community Employment Opportunities & Loc 1
MAP 215 EXIEINSAID .t 8
CMST& 220 Public Speaking.........oocoiiii .5
MAT 108 Math for Health Occupations (or higher) ............cccocooiiiiii 5
SOC& 101°¥  Infroduction 10 SOCIOIOGY.........cveviiieiiiiiei e 5
TOTAL CREDITS FOR COMPLETION ........cccotmiiiiiiiinieiciiinieicineeicceee 89

MEDICAL HISTOLOGY TECHNICIAN
Associate of Applied Technology Degree
Associate in Applied Science — T De